MOCTAHOBJEHMHWE

AJIMAHUCTPALIUU
TOPOJIA YAKOBCKOTO
IIEPMCKOI'O KPASI

05.02.2019 Ne 109

‘06 yrBep:KIeHMH MOJOXKeHUS 00
YnpagpJsennu aejaMu aIMHHHCTPALUH
ropoaa Yaiikosckoro

Ha ocHoBanuu ®enepanbHoro 3akoHa oT 6 oktsa0ps 2003 r. Ne 131-®3 «O06
o0LIMX TMPUHLUMIAX OpraHU3allMd MEeCTHOIro camoympaBieHuss B Pocculiickoi
Genepauun», Ycraa YalWKOBCKOrO TOpPOJICKOr0 OKpyra, pemieHud YalkoBCKOH
ropojackoit Jlymer ot 5 nekabps 2018 r. Noe 79 «OO0 yupexIeHUH aJMUHUCTPALIUH
ropona Yatikosckoro», oT S mexadbps 2018 r. Ne 81 «O0 yTBep)KAEHUU CTPYKTYPbl
aAMUHUCTpaLMU ropoja YalKoBCKOro»

[TOCTAHOBJIARO:

l. VYreepmuth npunaraemMoe [lonoxenue o0 VYmnpaBneHuu [enamMu
aIlMUHKUCTpalny ropoja YaikoBckoro.

2. llpuzHaTh  yTpaTHBILMMH  CHJy  [OCTaHOBIEHUS  aIMHUHHCTpALUH
HallkoBCKOro MyHHLMIIAJILHOIO paioHa:

or 26 ampens 2016 r. No 373 «O0 yrBepxkaeHun llonoxeHuss 0 KOMUTETe
JOKYMEHTallHOHHOIO obecrieueHus U UHGOPMAIUOHHBIX TEXHOJIOTUI
anMUHUCTpalluu YalKoBCKOT0 MyHHUILIMNANBEHOTO paiioHay;

or 05 wurons 2018 r. Ne 748 «O BHeceHMHM H3MEHEHHS B IOCTaHOBJIEHHE
aIMUHUCTpauuu YalKOBCKOTO MyHHIHITAIBHOTO paiioHa oT 26.04.2016 Noe 373».

3. OnyOnuKoBaTh OCTAHOBIEHHE B MyHULUNANbHOU razere «Oruu Kamen u
pasMecTUTh Ha OPUIMAILHOM caliTe aJIMUHUCTpAaLMK ropoja YalkoBckoro.

4. [locTaHoB/IeHHE BCTYIACT B CHIIY MOCIE €ro 0(huUHaibLHOro onyoinuKoBaHus
¥ paclipocTpaHseTcsi Ha NPaBOOTHOLWEeH!S, Bo3HUKILKe ¢ | ssHBaps 2019 1.

5. KoHTpoJib 32 UCIMOJHEHMEM I[1OCTAHOBJICHUS BO3JIOXKUTH HAa 3amMecTUTels

r1aBbl aAMUHUCTpalUKM ropoja YalkoBckoro, pykoBoauTens ammnapara AradoHoBa
A.B.

['maBa ropona YaiikoBckoro -

‘/

r7aBa a[MUHICTPALUMH ropoja YaikoBeKoro "/-é;;" IO.T". Boctprkos
o



YTBEPXJIEHO
[IOCTAHOBJIEHUEM
aAMHHHCTPALUU Topoaa
YalkoBCKOTO

ot 05.02.2019 Ne 109

HOJOXEHHE
o0 YnpagpJieHuH AeaMH agMHHHCTpaluy ropoia Yalikosckoro

1. O01mue NoaoKeHU A

1.1. Hactosmee [lonoxxenye 06 YnpapieHHu nelaMu aIMUHHUCTPALINK ropoja
UYaiixopckoro (masiee - Ilonmo)xeHHe) yCTaHaBNMBAeT CTATYC, KOMIETEHIIHIO
Ynpasnenus geraMy aiMUHUCTpaluu ropofa Yaiikosckoro (nanee - Ymnpasienue),
KOTOpasl BKJIIOYAET NpaBa M OOI3aHHOCTH, NPEeLoCTaBlIeHHbIE YIPABICHHUIO I
OCYLIECTBNEHUS LeneH, 3afad ¥ pyHKLUUH.

1.2. YmpasneHue ABASETCS CTPYKTYPHbBIM IOpPa3fesicHHEM aJAMUHHCTPAIHH
ropofa YalikoBckoro (manee — aIMUHMCTpalMs) M BBIONHACT (QYHKUMM Ti0
JOKYMEHTALMOHHOMY,  OpPraHM3alHOHHO -  TeXHHUYECKOMY  obecreyeHuio
JEATeIbHOCTH aMUHUCTPAallUd U €€ CTPYKTYPHBIX MOApa3lefieHuil, a Takke No
METOJOJIOTMYECKOMY COIIPOBOXKIEHUIO OTPAcieBBIX ((yHKLMOHAIBHBIX) OPraHoB
aAMHHUCTpalMK B chepe Ieonpon3BOACTRA.

1.3. YrpaBieHue He SBIAETCA IOPUIAMICCKHM JTHLIOM.

1.4. VrmpaBneHue B CBOEH HEATETBHOCTH PYKOBOACTBYyeTcsi KoHcTHTyLMeH
Pocculickoit Pepepanuu, 3akoHogaTenbeTBoM Poccuiickoit Penepauuu, lepmekoro
Kpas, YCTaBOM MYyHUIMIIANBHOIO obpazoBanms «YaHKOBCKME TOPOACKONH OKpyr» U
Jpyr¥My HOPMATHBHLIMKM TIPaBOBBIMM axkTaMK YaliKOBCKOTO TOPOACKOr0 OKpyra,
IOCTAHOBICHUAMH Y PACIOPDKEHUAMH aAMHUHUCTPALUY, HOPMATUBHO - MIPaBOBBIMH
U METOAUYECKUMH JIOKYMECHTaMH IO BOMpOcCaM JOKYMEHTALHMOHHOTO obecreueHus 1
paboThl apPXUBOB, BOIIPOCAM yIpaBieHUd B chepe UHOOPMAHOHHEIX TEXHOIOIMH U
[IPENOCTABIICHN MYHULIMTANBHBIX YCIYT, a Taloke HacTodmuM [lonoxenueM.

1.5. Yopasnenue umeer ONaHK, IITAMIIB YCTAHOBIEHHOTO o0pasiia.

1.6. YmpaBneHHe caMOCTOSITENIBHO B OCYLIECTBIEHHWM CBOUX T[OJHOMOUMIA,
YCTAHOBJIEHHBIX 3aKOHOJAATeNsCTBOM U Hactosiuum  [lonoxenuem. Ofijee
PYKOBOJICTBO YIIpaBIEHHEM OCYILECTBIsET Inasa ropoia YalWkKoBCKOro — riasa
agMHHMCTpanud ropoia Yalikockoro (manee — riapa ropoua YaikoBckoro) B
COOTBETCTBUH C paclpelelneHueM oO0s3apHOCTEH.  YIpaBleHwe B CBOCH
JEATENBHOCTH  MOJOTYETHO  3aMECTHMTENI)  [NaBhl  aIMHHHUCTpalHM  Iropona



UalikoBCKOTO, PYKOBOAUTENO anrapara (fanee — 3aMEeCTUTENb FNaBbl, PpYKOBOJAUTEINE
arriapara).

1.7. YpaBiaeHue BO3TNaBISIET HAYAIbHUK Y IIPaBIEHUS, KOTOPBIH HAa3HAHAeTCs
M OCBOOOXZAeTCs OT JOJKHOCTH TInaBoM ropoja Yaiikosckoro. JomxHoCTb
HaualbHUKA YIIPaBIeHHU] B COOTBETCTBHU C PeecTpoM HOMKHOCTEN MYHUIMITAIBHON
cyx0OBl B Oopradax MecTHOro caMoynpariieHus YalKoBCKOro TOpOACKOrO OKpyra
OTHOCHTCS K TMIaBHOM JIOJDKHOCTH MYHHITMINATBHOM CITyKObI.

Jpyrue paboTHUKKM YTIpaBieHUs SIBISIIOTCH MYyHHLMIIANBHBIMHE CIIY>XKalluMH,
Ha3HAYAIOTCS M OCBOOOKIAIOTCS OT HOJIKHOCTH riaBoil ropoja YalKOBCKOIro I10
NPEJCTABICHUIO HAYIBHUKA YIIPABJIEHUS U COTJIACOBAHWIO C 3aMECTUTENEM IJIaBEL,
PYKOBOJIMTEJIEM arlliapara.

B wratHoM pacrucaHud, B uyacTH KacarowleHcd YIpaBiCHHS, MOTI'YT ObITb
NpelyCMOTPEHb] NODKHOCTH, He OTHOCALMECS K MyHHULIUaNIbHBIM.

1.8. HauaneHuk VYrnpapieHus OCYIIECTBAAET PYKOBOACTBO YIPaBACHHUS Ha
NIPUHLMITE €IMHOHAUYANHUS U HeceT NIePCOHANIbHYIO OTBETCTBEHHOCTE 3a BBEIIOJIHEHHUE
3a/lay, BO3JOKEHHBIX Ha YIpaBlieHHe, C y4eTOM IpaB, MPELOCTABICHHBIX eMY
nactosuM [lonoxxeHuem.

1.9. B cocTaB XOMUTETA BXOLST!

1.9.1. oTOen HOKYMEHTALIHOHHOTO 00eCIIeUeHMS!;

1.9.2. otnen undopmarusaluy;

1.9.3. cexTop MyHHIUIIAIBHBIX YCIYT U CIISIHANLHEIX TTPOEKTOB;

1.9.4. cexTop KOHTPAKTHOH cNyKObI;

1.9.5. oTnen texHuueckoro odecrneyeHus.

1.10. PaboTHMkM  VYmnpaBieHHS  OCYLIECTBIAIOT  KCIOJHEHHE  CBOMX
0053aHHOCTEH B COOTBETCTBHHU C JOIDKHOCTHBIMH MHCTPYKIMSAMHE, YTBEPXKICHHBIMU
pacHopsDKeHUSAMH  aAMUHUCTpalilid ropoaa UYaltkoBCKOTO. Hasnauenne wu
ocBoDOYKAGHHE OT JOKHOCTH PaOOTHUKOB YTNpaBleHHs, NMPUMEHEHHE K HUM Mep
AHUCUMIIMHAPHOTO BO3OEHCTBUS ¥ IOOWIPEHUs OCYLIECTBIAIOTCS TIIIABOH ropoja
HallkoBCcKOro 1o NpeicTaBIeHIO HaYalbHIKA Y IPABICHUS.

1.11. YoparneHue HeceT OTBETCTBEHHOCTH 32 HCIIOAB30BAHME U COXPaHHOCTD
repbooii  nedaru (¢ rTepbom  UaMKOBCKOIO  MYHMOWHNANBHOTO  palioHa)
aIMHHHCTpaL¥Hy ropoaa YalKoBCKOTO, a TakK ke KpYTNyo MedaTh ¢ HaWMEHOBaHUEeM
«J1s NOKYMEHTOBY», IUTAMIIOB JHAJ YIOPSHOYEHHsST K YCKOPEHHS IPOLECcCOB
JEeNonpPOH3BOICTRA.

2. Henu u 3aaa4n ynpasieHus
2.1. OcHoBHOU LEJBIO AeaTeILHOCTH YnpasneHus SIBIISIETCS

AOKYMECHTALIHOHHOC, OPTaHH3allMOHHO ~ TEXHHYCCKOC COMNPOBOMCACHNUC NCATCIIEHOCTH
[aBLl  1opoja I'IE&I\:IK‘DBCKOI‘O, ACATCHBHOCTH alMWHUCTPAIIUK 10 HCHOIMHCHHID



NOJIHOMOYMH MECTHOI'O CaMOYIIpaBIeHHA B paMKax 3a1ad ¥ (QyHKIUH, BO3NOKEHHBIX
Ha YrnpaBnesue HacToswmM [lonokeHueM, INIPaBOBBEIMH akTamMH YalKoBCKoOro
TOPOJICKOrO OKpyra.

2.2. OCHOBHBIMHU 3a7la¥aMu Y IPABJEHUS ABISIOTCS:

2.2.1 opranuzanus JOKYMEHTALHOHHOTO W OPTaHU3aLMOHHO — TEXHUUECKOTO
o0ecnedyeHH s NeATelIbHOCTH IMaBEl ropona YalKkoBCKOFO, anmapara ajiMUHUCTPALHH
ropofa YaHKOBCKOI0, PYKOBOACTBO, KOOpPIAMHALUS, KOHTPOJE 3a HCIOJIHEHUEM
JOKYMEHTOB;

2.2.2 obecnieuenue (YHKIHOHUPOBAHUS EIUHOU CHCTEMSBI JIENONPOU3BOACTBA
B aIMHHUCTpaUKH ropofa YalKoBCKOr0 ¢ UCIONB30BAHHEM CHCTEMEI 3JIEKTPOHHOIO
IOKYMEHTO000poTa 154 OPOTPaAaMMHOI0 KOMILIIEKCa «ABTOMATH3ALIHS
L eN0TIPOU3BOACTRAY,;

2.2.3 obecmeueHHe CBOEBPEMEHHOI0, OOBEKTHBHOI0, Ka4eCTBEHHOTO
paccMOTpeHus oOpalieHUH TpaXmaH M KOHTPOJIL TPHHATHS MOTHBHPOBaHHBIX
PEeLIEHUH 10 BX CYILECTBY;

2.2.4 obecnievenne OecnepeboiiHoro GYHKIHOHMPOBAHMS M  PasBUTUsI
MPOrpaMMHO-aNIapaTHhIX KOMIUIEKCOB C coOJIIoneHueM TpebyeMoro  yposHsi
“HQOPMALMOHHOM 0€30MacHOCTH;

2.2.5 opragmsanyMsa M KoopAawHauus  paboT MO HCIIONB30BAHWIO
UHPOPMALMOHHBIX 0a3 JaHHBIX;

2.2.6 xoMIJeKTOBaHHKe, obecleueHHe COXPaHHOCTH, YUeT M HCIOJIb30BaAHME
apxUBHOIO (pOHAA TOKYMEHTOB aIMHHUCTPALMHU ropoja YalKkoBCKoro;

2.2.7 METOAUYECKOE  PYKOBOJCTBO paboToit o BOTIpOCaM
JOKYMEHTAIHOHHOIC obecleueHus! U COXPaHHOCTH AOKYMEHTOB B COOTBETCTBUH C
JEHCTBYIONHUM 3aKOHONATENLCTBOM U HOPMATHBHO-METOOMYecKON 0azolf opraHos
MECTHOI'O CaMOYNIPaBIeHHUs;

2.2.8 oprapusalnus M KoopAauHauus paboT MO permaMeHTaluu
npeaocTaBlieHuss MyHHUUIIANbHBIX YCIYT B aIMUHHCTPALAK FOPOJa,;

2.2.9 opranmzanusa pabotel ¢ Ilopramom «VYmpasnsiem Bmecte»; «Ouenka
Ka4ecTBa MyHHUMNANBHBIX YCIYT B HepMckoMm kpaey;

2.2.10 obecneuyenue BefeHUA PerucTpa MYHULMMANBHBIX HOPMATHBHBIX
IPABOBBIX aKTOB ropoja YalKkoBcKoro;

2.2.11 obecneuenue opranusaluu paboThl ¢ HAIPEIHBIME JOKYMEHTAME;

2.2.12 obecrnieueHne  OpraHM3anMyd  CHCTEMbl  perucrpamnud  (yueTa)
n3buparenell, y9acTHUKOB pedepeniyMma Ha Tepputoprn YafKoBCKOro rOpofCcKOro
OKpYT&;

2.2.13 obBecnieuenue opra"usaumu paboTe B cdepe 3aKyIoK.



3. @yHKUUH YIIPaBJICHHUS

3.1. B ofnactu opranuzaumd = paboTBl [0  JAOKYMEHTHPOBAHHIO
OpraHU3alMOHHO-PACIIOPAJUTENLHON [EATEIbHOCTH aJMHHUCTPalUM B paMkKax
BO3JIOJKEHHBIX  (YHKIIMH, CORCPILUCHCTBOBAHHIO HOPMATHBHONM 0askl OpraHos
MECTHOI'O CaMOYIIPABJIEHHUSA, OCYILECTBAECHHIO OOIIECTREHHOM SKCIIEPTHREI IPOSKTOR
HOPMAaTUBHBLIX ITPAROBBIX AKTOB aAMUHUCTPAIMU Y IpaBIIeHUE:

3.1.1 paspabarbiBaeT HOpPMATUBHBIE [IPaBOBbIE AKThl 110  BOIIpOCaM,
HaXOASILMMCSH B KOMIIETEHUMH YIPaBieHUS, OCYWIECTBASET MOHHTOPHMHT HX
HCIIOJTHEHUS;

3.1.2 y4acTBYeT COBMECTHO C JPYTUMM CTPYKTYPHBIMH IOfpa3ieleHHSIMU
a/IMHHHCTPAlMK M ee (DyHKIIMOHAIBHEIMU OpTraHaMu B IIOArOTOBKE IIPABOBBIX aKTOB
YallkOBCKOI0 TOPOACKOTO OKPYTa;

3.1.3 obecrieydBaeT  peNAKTUPOBAHUE  IIPOCKTOB  IPABOBEIX  AKTOB
AJIMHUHHACTPALMH W  JOTOBOpOB, 3aKAOYaeMbiX  JIMMHUCTpauueii,  ee
(pyHKIKOHAIBHBIME OpraHaMH, a Takke ofecrieuwBaer IpoBeneHUe OOIIECTBEHHOM
IKCTIEPTU3B! TIPOEKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB AIMUHHUCTPAIMU B IEJSX
BbIABACHHS KOPPYIHHOTEHHBIX (DAKTOPOB;

3.1.4 B ycTaHOBJEHHOM  IopsAfKe  obecmedyMBaeT  OPraHU3aLUIO

IOKYMEHTOO0OpOoTa B aAMMHHMCTpauuyu YallKOBCKOTO MYHHLHIANBEHOTO palona,
obecneunBaeT ONEepaTHBHOE XPaHEHHE AOKYMEHTOB, IOCIEAYIOMIEE X YHHUTONKEHHUE
WM niepefady B apxuB YalKoBCKOro MyHULMIANBEHOTO paliona;
3.1.3 opranusyeT pa3paloTKy HHCTPYKLUHH U TMOJOXKEHHH [0 BONpocaM
JEJIOTIPOU3BOACTBA; obecrieurnBaeT KOHTPOAL 3a coOniogeHHeM MWHCTPYKIUH TIO
JICJIONPOM3BOACTBY B aiMHHHCTpanMu ropoja Yakixosckoro, [Ipasun ropumuxo —
TEXHHYECKOTO O(POPMIEHMS IPABOBBIX aKTOB aJAMHHHCTPAIHH ropoaa Yalkosckoro
U APYTHX MPaBOBLIX AKTOB, PErVIaMEHTUPYIOIIHX NOATCOTOBKY M IIPOXOXKICHHE
JIOKYMEHTOB;

3.1.4  ocyllecTBIfET  perucTpaLiyio, THPWKUPOBAHME M PACCHUIKY
[MOANMCAHHBIX [IPABOBBIX GKTOB, 4 TAKXKe 0DECHEeYNBAET UX XPaHeHuE,;

3.1.5 obecrieunBaer cBoeBpeMeHHOe onyOnukoBaHue (0GHAPOIOBAHUE)
HOPMATUBHLIX MPaBOBBLIX AaKTOB aJAMHHUCTpauuu ropoxa Yaiixkosckoro
Yaikorcko# ropoackodt Jlymsr;

3.1.6 B yCTAHOBIICHHOM IOPSJIKE HAIPABIAET TEePeYHH W3JAHHBIX [TPABOBLIX
akToB ropoja Yakikosckoro B 6ubnuoTexy, HalkOBCKYIO TOPOACKYIO IPOKYPATYDY.

3.2. Ilo obecneuenuro opranuzaiyu paboThl co Cy)KeOHBIME JOKYMEHTAMK B
COOTBETCTBHH C TpeboBaHUAMHK MIHCTPYKUHH 110 AeIONPOHR3BOMICTBY:

3.2.1 opramusyer IpueM, pacnpefeleHHe, CBOSBPEMEHHYIO PErHCTPALUIO,
nepenavy Ha PAacCMOTPEHME M MCHOJIHEHHWE, OTIPaBKy, AOCTABKY AOKYMEHTOB, &
TAKIKE CIIPABOYHO-UH(OPMALHOHHYIO paboTy IO JOKYMEHTAaM;



3.2.2 ocyuwecTBIseT yueT 00beMa JOKYMEHTO000poTa;

3.2.3 paspabareiBaeT, HOPOSKTUPYET H BHeApSeT ONaHKKH OOKYMEHTOB,
KOHTPOJIIMPYET MX H3TOTOBJACHHME, HCIONB30BAHUE CTPOTO IO  HA3HAYSHHIO.
CornacopbiBaeT Ans00M YHRGHIMPOBAHHBIX (OPM AOKYMEHTOB;

3.2.4 paspabaTriBaeT 0Opa3lpl MevaTedl ¥ IUTAMIIOB, OCYUIECTBISET KOHTPOIb
3a UX TIPUMEHEHHEM;

3.2.5 cocTaBasgeT IPOEKT CBONHOM HOMEHKNATYPHI IeN afMUHUCTPALMH FOpoIa
YalKOBCKOrO, [peicTaBiseT Ha YTBEpXKIeHWe ThaBe ropoda UalkoBckoro,
OpPraHu3yer ee BHeApeHHe M obecreyWBaeT eNUHBIN MOPSAoK (QOPMUPOBAHMS,
otbopMmiieHHs yueTta Jen, oTbopa, XpaHeHus, NOATOTOBKM K cHavye B apXuB U
UCTIONB30BaHuA JOKYMEHTOB 1 JeT;

3.2.6 o0oOmmaeT cBefleHHs O COCTOSIHUU KOHTPOJISI 3@ CPOKAMH HCIIOJIHEHUS
CITy)KeOHBIX TOKYMEHTOB, MOCTYMUBIIKUX B 8 (MHHHCTPALMIO ropoaa UaiKoBCKOTO;

3.2.7 ocyluecTBisleT METOAUYECKOE PYKOBOJACTBO M KOHTPOINb 3a paboToit co
CIyXeOHBIMM JOKYMEHTAMH B CTPYKTYPHBIX IOApAa3fENeHUsX, OTPACIEBBIX
(dYHKUMOHANBHBIK )} OpraHax ajMHHHCTpaluKk ropoaa YaikoBcKoro.

3.3. ITo oQecrieyenmIo MOATOTOBKY K Iepefade HAa MYHHUMNAILHOE XpaHeHue
DOKYMEHTOB aZMUHMCTpaLMy ropoga YalkoBckoro:

3.3.1 obecrieunBaeT COXPaHHOCTE JOKYMEHTOB, YUET, IIOATOTOBKY U Mepeiady
HAa MYHMIMIANBHOE XpaHeHHe B cooTBeTCTBHH ¢ [lonmokenuiemM o0 apxuse
aJMMHMCTpallMK ropoia HalKkoBCcKoro;

3.3.2 ocymecTBIsAET KOHTPOIL 3a (DOPMMPOBAHHEM K PABUIbHBIM
opopMIeHUEM CTPYKTYPHBIMHM noApa3AesICHUAMM, OTpacieBbIMY
(dyHKIUMOHATBHEIMK) OpraHaMy agMUHHCTpauuu YaliKOBCKOT0 MYHHUHNATLHOFO
paiioHa gen, nogaexamux caaue B MbY «Apxus HallkoBCKOro ropockoro oxpyras,
I'OTOBHT M IIEPENACT JOKYMEHTHI [IOCTOSHHOIO CPOKA XpaHEeHUsA Ha MYHULMIANBHOE
XPaHEHME B YCTAHOBJICHHOM IOPSAKE;

3.3.3 ocymecTBiaseT (QOpMHpPOBaHHME MOeN sl OINEPATHBHOIO XPaHSHUS,
OpraHuzalui oTbopa MTOKYMEHTOB Ha XpaHeHWe MM BBIZCJCHHS K YHHYTOIKEHHIO
HOKYMEHTOB BPEMEHHOTO CpoKa XpaHeHus obecrieumBaeT paboOTy 3KCHEPTHOM
KoMuccHH. lIpoBOAMT KOHCYNBTALMK M OKa3blBaeT METOOUYECKYIO I[TOMOMIb
CTPYKTYPHBIM  IIOApasfelieHusIM, OoTpacieBsM  ((PYyHKUHOHANBHLIM)  OpraHam
aIMHHHCTpallM¥ ropoga UYaWKOBCKOro B IPOBEJACHUM OJKCIEPTH3Bl HEHHOCTH
JOKYMEHTOB;

3.3.4 KOMIIGKTYeT apXHB [JOKYMEHTaMM IIOCTOSHHOTO CpPOKa XpaHeHus,
JOKYMEHTaMK BPEMEHHOTO cpoka xpaHeHus (cBeimie 10 ner), JOKYMEHTAMH II0
TMYHOMY COCTaBYy, HOKYMEHTaMH JIHKBHAMPOBAHHBIX CTPYKTYPHBIX TOJpa3/ielieHuil
aJIMMHUCTpaLMU ropona YalkoBCcKoro;

335 mna obecrneueHHs ydeTa MNOKYMEHTOB B AaIMHHHUCTPALMH TOPOJA
YaiikoBcKOTo pa3pabaThiBaeT M COCTABISIET CBOJAHYIO HOMEHKIATYPY HAel, IOJ0BLIE



OIUCH, APYTHe YUeTHBIE NOKYMEHTEl apxXHBa, y4dacTByeT B padoTe LeHTPATbHOM
KCMEPTHOH KOMHMCCUHM, KOHTPOJIHPYET (OpMUpPOBAHHE M OQOpPMIECHHME JHejl B
CTPYKTYPHBIX [OApa3zAelieHUIX.

3.4. Ilo cosepiieHcTBOBaHUID (POPM HMH(POPMaLMOHHO - AOKYMEHTALIHOHHOI'O
obecrieueHus:

3.4.1 pazpabateIBaeT, BHEAPSET HOPMATHBHBIE U METOAUYECKUE JOKYMEHTEI I10
COBEPIICHCTBOBAHHIO WHOOPMALHOHHO - JOKYMEHTAI[HOHHOIO  obecrnedyeHus
AeATENbHOCTH OpraHH3alyuy paboThl ¢ JOKYMEHTaMHM, B TOM YHCIIE ¢ 00paleHUsIMHU
rpaXkJaH B alMUHHCTPaUMU ropoaa HalKoBCKOTO;

3.4.2 cucreMarHyecKy aHaH3UpYeT:

3.4.2.]1 xa4uecTBO COCTABIEHHMS W O(QOPMICHUS NOKYMEHTOB CTPYKTYPHBIMH
IOApasieleHusIMH, OTPaciIeBbIMH ((DYHKUMOHANBHBIMHU) OpTraHaMyi  aJMHHUCTPALINH
ropoga YaHKOBCKOro, IPOXOXNKACHUS AOKYMEHTOB, BHOCHUT TIPEIJIONKEHHS TI0
MOBLILIEHHIO KadecTBa W yJydlleHHIO0 paloThl, pa3padaTbiBaeT U pealiu3yeT
MEPOTIPUATHS 10 COBEPLISHCTBOBAHMIO (POPM U METOOB paboThl;

3.4.2.2 obvem pokymeHtoobopora, paspabaThiBaeT MNPEMIOKEHHS TI0 €ero
OINTHMH3ALHHA U COKPalLEHNIO;

3.4.3 u3ydaer NONOKUTENBbHBIA ONBIT PaboThl B oONacTH MHPOPMAITMOHHO-
JOKYMEHTAUHMOHHOFO YIPaBIEHMs, OCYIIECTBISIET €ro BHEAPEHHE B TIIPaKTHKY
paloThl;

3.4.4 opraHuzyeT CcHcTeMaTH4YecKoe O0O0ydeHHWe  OTBETCTBEHHBIX  3a
IOEeNONPOU3BOACTBO B aAMUHUCTpaumu  ropoga  HalkoBCkOro,  [POBOIMT
MHCTPYKTXKH, HMHAWBHIAYAIEHO KOHCYJLTHpPYET pabOTHHKOB IO  BOIPOCAM
MNOArOTOBKH  JOKYMEHTOB, OpraHuzalud paboTbl ¢ HUMH, HUCIOIB30BAHUIL
ABTOMATU3UPOBAHHBIX TEXHOJOTHH, OKa3blBaeT HEOOXOIUMYIO METOAMYECKYHO
MTOMOLIb.

3.5. llo obecneueHuro OecnepeboitHoro (YHKIMOHUPOBAHUS W PA3BUTHS
[IpOrpaMMHO-AINIapaTHEIX KOMIUIEKCOB ¢ coOmrojeHueM TpebyeMoro ypoBHA
HH(POpMATMOHHON 0e30TIaCHOCTH!

3.5.1 ycTaHoBKa, HACTPOHKA, TEXHUYECKOE COMPOBOXKACHHE U 00CIyKUBaHHE
IepCOHANBHBIX KOMITBIOTEPOB, CEPBEPOR, CETEBOr0 000y A0BAHMUS;

3.52 oprasuzyer paboTy IO peMOHTy, oOecHedeHHsI pPacXOXHBIMU
MaTepHajaMH [IPUHTEPOB, KONUPOBAJIBHBIX AlNapaToB, (PaKCHMMIIIBHBIX alllapaToB,
UCTOUHHMKOB OecriepeBoiHOr0 MATAHUS;

3.5.3 nopaep:xuBaeT B pabOTOCNOCOOHOM COCTOSHHMM M COBEPIICHCTBYET
paloTh! TOKAJIBLHO-BLIYUCITHTELHOH CETH;

3.5.4 opraHusyer paboTy MO YCTaHOBKe, BHEAPEHUIO M CONPOBOXKAECHHIO
[IpOrpaMMHOro o0OecredeHus, COCTABIEHHIO peecTpa WH(POPMAIIMOHHBIX CHCTEM,
oDecrieyeHHI0 B3aUMOAeHCTBUA ¢ NHIeH3HapaMy U pa3paboTHHKaMH TIPOTPaMMHOTO
obecredeHus;



3.5.5 opraauzyer paboTy 10 YCTAHOBKE W  HACTPOHKEe  CPENCTB
KpUITOTpapUuecKoi ITOANMICH, BEACHHIO peecTpa UH(POBBIX HOAITHCEH;

3.5.6 opraHusyer paboTy 10 MOpHOOpeTeHHIO OOOpPYIOBaHHS, PACXOAHBIX
MaTepHallOB, 3allacHBIX YacTed, NporpaMMHOro obecriedeHus, yCayr JOCTyra K CeTH
MHTEPHET, a TaKXe CcOCTaBlsieT JUIs 3THX el TeXHUYEeCKHe 3afaHus Jls
OCYIUECTBICHHA MYHHLMIAILHBIX 3aKYIIOK.

3.6. [1o oprauuzanmu paboTsl ¢ 0OpalleHHsIMM TPaskKIaH:

3.6.1 npuHMMaeT M AHAIM3MPYET IMChMEHHBIC OOpalieHus, o0paleHus
rpaXkaH 1o Tenedony;

3.6.2 ocyuiecTBIseT aBTOMaTHU3UPOBAHHYIO pPErUCTpalUdio  BceX  (opm
obpaleHnil rpakaad, B TOM YHCHE TOCTYIHBIIHNX Ha BCTpEUax C HACENCHHEM, [0
MUCbMEHHBIM - odopmisder fgena. Hampapnsger ux Ha pacCMOTPEHHE TJABE IOpPOAa
YaliKoBCKOrO;

3.6.3 B COOTBETCTBMM C PE3OJIOLUMSAMH CTaBUT O0OpallieHHs Ha KOHTPOib,
CBOEBPEMEHHO HAaIpaBiseT UCIIONHUTENSAM, KOHTPOJIUPYET YCTAaHOBIEHHBIE CPOKH H
Ka4eCTBO paspelleHuss 00palieHuil rpaXaaH;

3.6.4 mpoeepseT cocTosHHE fen 1o pabore ¢ OOpalleHUsIMH TIpaXknaH B
CTPYKTYPHBIX  HOJpa3zfefieHusx, OTpacieBbiX  ((PYHKUHMOHAIBHBLIX)  OpraHax
aIMUHUCTpalMK  ropofa YaHKOBCKOro, MYHHMUMIIANBHBIX — IPEANPUATHAX U
YUPEXIACHUSIX, OKA3BIBAET UM METOJHYECKYIO H ITPAKTHUYECKYHO ITOMOILID;

3.6.5 rOTOBUT OTHETH] O MOCTYILICHUY O0paIllCHUH IPayKiad U pe3yibTarax Hux
paccMOTpeHHUsA, aHANM3UPYeT CTATUCTHKY, IPEACTaBIsAeT AaHallU3 [fiaBe roponaa
YalkoBCKOTO;

3.6.6 npuHUMaeT y4acTie B paboTe 1o NprueMy IpaXXAaH o JUYHBIM BOMpOocam
C r1aBpoi ropoaa YalKoBCKOTO, KOHTPOJIMPYET UCIIONHEHHE TTOPYUEHMH;

3.6.7 MHULIMKMpPYET ¥ TOTOBUT NPOBEIEHUE COBEILIAHKH 10 pe3ynbTaTaM paboThl
¢ o0pallleHHsIMU TpaXKaH.

3.7. ITo obecrieyenuro oprasusanmu paboTsl ¢ HarpaaHbIMY JOKYMEHTAMU:

3.7.1 BeinonssieT padboTy no HopMUPOBAHUIO, OQOPMIICHUID HAIPalHBIX HE,
¥MX OTIpaBKH B OTIOEN TIOCYAapCTBEHHBIX Harpag anmapara llpaBuTenncTra
IlepMmckoro kpas;

3.7.2 nns opranuzanyu oTbopa JOKYMEHTOB HA TIPHCBOEHUE TTOYETHBIX 3BAHUH
WM HarpakJeHWIO0 opleHamMu u Menansmu Poccufickoit denepanun obecrneuunpaet
paboTy KOMHCCHH IO HATpaJHBIM genaM. IIpoBOAMT KOHCYNBTALMH H OKa3bIBACT
METOOHUYECKYIO [MOMOWIE CTPYKTYPHBLIM [MOJpa3jIeIeHHsiM aiMHHUCTPALMKH ropoja
YalikOBCKOro, MPeANpHUATUs M, OprasHuzaiusM B OQOPMICHHM  HarpajHbix
MaTepHaloB;

3.7.3 ocylecTBIsIeT KOHTPOIE 3a MOATOTOBKOH JOKYMEHTOB HA HarpaXXaeHue
brnaromaprocTel0  ajMuHHCTpanuu ropoma Yalikoeckoro, buarogapcrBeHHbIM
NUCBMOM  afMMHMCTpaiMy ropoga YalkoBckoro U IlodeTHo#l  rpamoToid



aIMUHMCTpanuy ropoga Yaitkorckoro, odopmiser Omanku IloweTHoll rpamoTl,
baaronapcTBEHHOro nuchma, brarogapHocTH aAMUHHCTpalUy ropoaa Halkosckoro
B YCTaHOBJICHHOM HOPSIKE;

3.7.4 Bemer peecTp JML, NPEACTABICHHBIX K HArpaXIEHUIO M Pe3yIIbTaTOB
pacCMOTPEHHUs peACTaBIEHUH 10 BCEM BHUAAM ITOOLUPEHHH.

3.8. Ilo opraHuMzauuu © KOOpIMHaLMH paboT [0 periaMeHTaLHH
PeAoCTaBIeHUSI MyHULIMIAIBHBIX YCIYT B aAlMUHHACTPALUK ropojia YalKoBCKOTo:

3.8.1 obecrneuuBaeT COOTBETCTBHE NOPANKa pa3paboTKH U yTBEPIKACHHI
aIMHHHCTPATUBHBIX  PETVIAaMEHTOB  IPENOCTABICHUS] MYHHLIUTIANBHBIX  YCIYD
Tpebopanusm DenepanbHoro 3akoHa oT 27 wrons 2010 roma Ne 210-03 «0O6
OpraHusallMi IPeNOCTABIEHMsl I'OCYHAPCTBEHHBIX ¥ MYHHULUUNATbHBIX YCIYI» H
NPHHSATEIMYA B COOTBETCTBHH C HUM MHBIMH HOPMATUBHEIMH [IPABOBLIMH aKTaMU;

3.8.2 MpOBOJHT MOHUTOPUHI NPHMEHEHHUS aIMUHHCTPATHUBHBIX PerjiaMeHTOR
MPEeJOCTaBIEHUS] MYHHIHMIIANBHBIX YCIYT Ha [IpeAMeT COOTBETCTBUS TpeOOBAHUIM K
Ka4ecTBY U JOCTYIIHOCTH,

3.8.3  KOHTpPONMpyeT  pa3MellieHHe  akTyalbHOH  uHbopManud o
MYHUIUMNAIBHBIX YCIyTax aiMUHUCTpauMK ropoga YalikoBckoro B PegepalbHoOM
peecTpe rocyqapCTBEHHBIX 1 MyHULHITANIEHEIX YCIIYT;

3.8.4 opranuzyeT paboTy 10 NepeBoRy MyHHLIMIIATBHBIX YCIIYT B 3JIEKTPOHHYIO
(GopMy, B COOTBETCTBHHU C JOPOKHOI KapTo [lepmMckoro kpas;

3.8.5 obecrnieunBaeT B3aumoneHcTeue ¢ M®DL o Bompocam rpeoCTaBICHHS
MYHULMIAIBHBIX YCAYT;

3.8.6 opranusyer pabory ¢ nopranom «OLeHKa Ka4yecTBa MYHHIIUIIATLHBIX
yeryT B [lepMmckom Kpaey:

- OOHOBASET HHQOPMALHIO 110 [OCTABIIMKAM MYHHUMIANBHBIX YCIIYT
aMUHMCTpalMK YalKOBCKOro MyHULUIIAALEHOTO paioHa;

- MPOBOJUT aHAJIU3 Pe3yabTaTOB YJOBJIETBOPEHHOCTH FPakJaHaMH KauecTBOM
IPEAOCTABJICHMS MYHHULIUNIANBHBIX YCIYT;

3.8.7 opraHusyeT U KOOPAMHUPYET paboTy I10 [PEAOCTABICHHIO OTYCTHOCTH:

- o popme craTucTuueckoro oryera 1-MY B I'AC "Vnpasnenue" no ycnyram
alMHMHHCTpalru ropoga YailkoBCKoro;

3.8.8 opranusyeT paboTy NyHKTa aKTHBALMM YUYETHBIX 3amucell Ha Exurom
OpTaje rocyJapCTBEeHHBIX U MYHUIIUIIANEHBIX YCIIYT,

3.8.9 nposoguT oOydarolde CeMWHaphl, KOHCYNBTALMM TI0 BOIIPOCAM
periaMeHTalid MYHHIMIANLHBIX YCIYT Ul CIELUAIUCTOB aAMAHACTPALHK Ioposa
YHalikoBCKOTO.

3.9. Tlo oprasmszauuu 4 koopmunauuum padorel ¢ [lopramom «Ympasmsem
BMECTE»;

3.9.1. Opranuzyer paboTy CIENUATMCTOB aJAMHUHHCTPAalMH  Tropona
YHallkoBCKOro, OTBETCTBEHHBIX 3a 3aHeceHHe uHpopMauuu Ha Iloprane (B Eaunoe



XpaHWNIMIIE TaHHBIX, B 3aKpbITOH udacTu [loprana), B ToM uMcle MO CAEAYIOUIMM
BOTIPOCAM:

a) nHpopMaimoHHoe poaBwkeHue [loprana,

0) MOATOTOBKA OTBETOB Ha COOOIIIEHUS KUTENEH,

B) pa3MellleHHe akTyanbHol nHpopmanuu Ha [loprane,

I') cBOEBpeMeHHOE TIpeAcTaBileHue nHpopmanun 8 MuHuctepersa [lepmckoro
Kpast i7isl pa3MeIlleHus aKTyalbHOM HH(QOpMaLIHH.

3.9.1.2 OcymecTBiaseT MOATOTOBKY  HH(MOPMALHOHHO-aHAIUTHUYECKHX
Martepnanos 1o pabote ¢ [lopranom.

3.9.1.3 ExenHeBHO OTCIEXKHBAeT COOOWICHHS OkuTelled UalKoBCcKoro
TrOpOJICKOTO OKpyra, OCTaBleHHble Ha llopTaine, W TpH HEOOXOAMMOCTH COOOIIAeT
CHEUMAIMCTaM, OTBETCTBEHHBIM 3a& IIOJIOTOBKY OTBETOB O He3aMeJINTENBHON
paboTe Haj NaHHBIM COOOIIEHUEM,

392 Ilo opranuzanmu  paboret ¢ nopranoM «OneHka kavyecTsa
MYyHMUIMIanbEeIX yeayr B [lepMexom kpaen:

3.9.2.1 HUcnonuser ¢yHKIMH ONeparopa, OTBETCTBEHHOTO 3a paboTy c
OnexrponHoit cuctemoil ([Topran «OLeHKa KayecTBa MYyHULMITAJIBHBIX YCAYD B
[TepMmckoM kpaey)

3.9.2.2 OpranuzyerT paboTy CHENHAIMCTOB CTPYKTYPHBIX MMOIpA3NeleHUH,
OTBEYAIOIIMX 32 B3aUMOICHCTBHE C MyHHULIHIIAIBHBIMK YUPEIKACHHUAMM 10 BOMpOCcam
nH(OpMaMOHHOTO TIpoAaBMkeHus [loprana, paboThl ¢ KOMMEHTapHUAMM KUTENEH,
obHoBneHW HHGOPMAUMK IO IIOCTABIUMKAM MYHHUHIANBHEIX YCIYr, aHajHu3a
pe3ynbTaToOB  YAOBIETBOPEHHOCTH  TIpakdaHaMH  KadeCTBOM  I[PENOCTaBJIEHUs
MYHHULIMOANIbHBIX YCIYT.

3.9.2.3 OrtcnexxuBaer (eXeQHEBHO) KOMMeHTapuM rpaxnaH UalikoBckoro
FOPONCKOTO OKpyra, ocrasieHHele Ha lloprame, a Ttamke pasMmemaer orseT
CHEeLHAJIKCTOB HAa AaHHbIE KOMMEHTapUHM B CPOK HE IO3[lHEe 5 JHEH ¢ MOMEeHTa
NIOCTYIIIEHHSA KOMMEHTapHs OT 3asBHTEN.

3.10. Tlo ofecrmedeHMIO BeIeHUS PermcTpa MyHHUUMIaNbHBIX HOPMATHBHBIX
NPaBOBBEIX AKTOB MyHHLHHANBRHOTO 06pa3oBanus «HalKoBCKuUl rOpoACKOH oKpyr»:

3.10.1 BkArOUaeT HOPMATHUBHEIE IPABOBBIE AKTHl UaMKOBCKOIO TOPOACKOrO
oKpyra B Peructp MyHHIUIIATBHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB YaliKOBCKOTO
ropojickoro oxpyra (nanee — Peructp MHITA);

3.10.2 ocymecTrisieT akTyanusauuio nasuex Peructpa MHITA;

3.10.3 BHOCHT mononHuTenbuble ceenenus B Peruerp MHIIA;

3.10.4 oCymecTBASAET KOHTPONb 3a CBOECBPEMEHHOCTBKY U NOJHOTOH
IpeACTaBICHHU CTPYKTYPHBIMH HOApa3AeNeHUAMM, OTPacIEBbIMU u
bYHKUMOHATTBHBIME opraHamMu aOIMUHHUCTPALIH ropona YalKkoBCKOTo
MYHULIUTIANBHOTO palioHa, TEKCTOB HOPMATHBHBIX MPABOBLIX aKTOB aJMHHUCTpALUH
ropopga Yatixoeckoro ais BknrodeHus B Perucetp MHIIA;



3.10.5 HanpasjisieT MYHHUMIAAbHbLIE HOPMATHBHBIE IIPaBOBbIE  AKTHI
HalKoBCKOrO TOpOACKOI0 OKpyra M BKIIOYEHMS B PETHCTP MYHHUMITaNBHBIX
HOPMATUBHBIX NPaBOBBIX akToB [lepMckoro kpas Ha OyMayKHOM HOcHTeNle U B
3JIEKTPOHHOM BHAE, HHPOPMALMIO 00 UCTOUHMKAX O(MULHAIBHOTO OMyOIMKOBaHHS
MYHHUHKITAILHOTO HOPMATHUBHOIO IIPaBOBOIO aKTa, a Taioke MJOTOJHUTENBHBIX
CBEJICHHH;

3.10.6 obecrieunBaeT NOCTOSHHOE XpaHEHHE CBEJICHUI, BHeCEeHHEIX B Peructp
MHIIA B asexrpoHHOM BHIE.

3.11. llo opranuzanuu pabotet B cdepe 3aKynmok u (PUHAHCOBOTO
COMPOBOXKICHNU:

3.11.1 ocymecTBiager chaeylomue (yHKUMHM H  OOJNHOMOYMS  IpH
[TaHUPOBAHHY 3aKYIIOK:

3.11.1.1 paspabaTteIiBaeT M1aH 3aKyNoK;

3.11.1.2 ocymecTBnsieT NOATOTOBKY HW3MEHEHWH [JIsi BHECEHHUs B [iaH
3aKyNoK; |

3.11.1.3  oOecrieauBaer  NOArOTORKY  OODOCHOBAaHMSA  3aKyNKM  pU
(hOpMHPOBaHMHM IUTAHA 3aKYTIOK;

3.11.1.4 opranusyer yTBep)KIeHHE [JIaHa 3aKYTIOK;

3.11.1.5 pasmeuwiaer B eguHoll uHOpMaNMOHHON cHCTeMe TUIaH 3aKyIOK H
BHECEHHBIEC B HEI'O U3MEHCHUS;

3.11.1.6 pazpabatsiBaeT nnaH-rpaguk;

3.11.1.7 ocymiecTBiseT NOATOTOBKY U3MEHEHHH 11 BHECEHU B IUIaH-TPpaduK;

3.11.1.8 yxasplBaeT B NNaHe-rpauke NPEHMYINECTBA, IPEAOCTABIIACMEIE
YUpEKAEHHAM " OPEANPUSATUAM  YTOJIOBHO-HCIIOJIHUTENIBHOH  CHCTEMB,
OpraHM3alKsaM HHBAHIOR;

3.11.1.9 ykaseiBaer B nnaHe-rpadguke HHGOPMAUO 00 OrpaHHYEHUSX,
CBSI3AHHBIX C y4ACTHEM B 3aKYIKE TOJIbKO CYOBEKTOB MaJIOro NpeAllpHHUMATE hCTRA,
COLMANILHO OPHEHTHPOBAHHBIX HEKOMMEPHECKHUX OpraHr3auil;

3.11.1.10 onpenenser u o0OCHOBBIBAET HAYANIGHYIO (MAaKCUMAJTIBHYIO) LEHY
KOHTpaKTa, LEHY KOHTPAaKTa, 3aKII04aeMOro C €OWHCTBEHHBIM I[I0CTaBHIIMKOM
(moApaIYMKOM, UCIIONHUTENEM) IIPH (DOPMUPOBAHHUY IUIaHA-TpadHKa 3aKYIIOK;

3.11.1.11 BeiOupaer crnocod onpeleneHus IMOCTABIUMKA (TIOAPSIUHKA,
HCTIONIHHTENIS ),

3.11.1.12 opranusyer yTBepKIeHUe NNana-rpaduxa;

3.11.1.13 pasmewmaer B efiMHONH UHGPOPMAUUOHHONW CUCTEME WM IO BBOJA B
JKCIUIyaTalMI0  YKazaHHOM cHcTeMbl Ha oduumansHoM cadte Poccufickoi
Degepaumu B HH(POPMALIMOHHO-TENEKOMMYHUKAIMOHHON cetu «lHTepHeT» mis
pazMellleHds uH(OpMalMM O pa3sMelleHUM 3aKa3oB Ha [IOCTABKH TOBapoOB,
BLINTONHEHKE padoT, OKazaHHe yciayr www.zakupki.gov.ru (manee — oQHUHANBHEIHN
calT) rulaH-rpa(puK ¥ BHECEHHEIE B HEr0 H3MEHEHHS!,




3.11.2 Cexrop OCYWECTBIAET CHERAYIOUMME (PYHKUHMH M [OJHOMOUMS IIPH
OTIPEIEJIEHUH TT0CTABIIUKOB {TIOAPSIIMMKOR, UCTIONIHATEIEH ):

3.11.2.1 opraHu3yeT NOAIOTOBKY OIMCaHMs OOBEKTa 3aKYIIKH, COCTaBseT
TEXHMYECKOE 3aJ@aHue Uil IPOBEACHMS KOHKYPEHTHBIX CIOCOOOB oONpeaeseHus
MOCTABILIMKOB (MOAPANYMKOB, HWCIOJHUTENREH) M TmepegaeT B YIOJTHOMOYEHHOE
yUpeKIEHHEe 10 OIpPeHeNiEeHHI0 TIOCTaBlMKa (MOAPSINYNKA, MCIIONHUTENS) st
3aKa3uMKoB YallKOBCKOro MyHHIUIIANBHOIO pailoHa;

3.11.2.2 obecneunBaeT HampaBlieHHEe HEOOXOAUMBIX JOKYMEHTOB JUIS
3aKIIYEHHss KOHTpakTa C  eJHHCTBEHHBIM  TOCTaBIIMKOM  (MOAPSIAHHKOM,
UCTIONHHUTENEM) TI0 pe3ynbTaTaM HEecOCTOSBIUMXCS TMPOLEAYp OINpereneHis
NOCTaBILMKA (MOAPAAUMKA, HCIIONHUTENS) (OTKPBITOIO KOHKYypca, KOHKypca cC
OTFpaHUYEHHBIM YYaCTHEM, JBYX3TAIHOI'0 KOHKYpPCa, 3JEKTPOHHOIO AayKLMOHA,
3apoca KOTHUPOBOK, 3alpoca MNpejioKeHHui) B YrpasieHue (QHUHAHCOB U
IKOHOMHWYECKOTO pa3BUTHU aJMHHHUCTpaluu ropoja YalixoBckoro (nanee —
{duHaHCOBOE YTIPaABNEHHE),

3.11.2.3 obecrneunBaeT 3aKIIOYEHHE KOHTPAKTOB;

3.11.2.4 wHanparnser yBefgomieHue B @DuUHAHCOBOE YIIpaBieHHE TPU
OCYUIECTBIEHHMH  3aKynKW Yy  €IUHCTBEHHOTO  TOCTaBUIMKa  (TIOApsAauMKa,
UCTIOMHHUTENA) B CIIydasxX, NPeOyCMOTPEeHHBIX NyHKTaMM 6, 9 wactm 1 crartbu 93
QenepansHOro 3akoHa oT S5 ampenss 2013 r. Ne 44-®3 «(O xoHTpakTHOH cHcteMe B
cepe 3aKymox TOBapoB, paboT, ycimyr s obecrnedeHHUs TOCYIapCTBEHHBIX
MYHUUHMIATBHEIX HYXD» (nanee — enepanbubli 3aKoH - No 44-03);

3.11.2.5 000CHOBBIBa€T B  JOKYMEHTAIbHO  O(MOPMIESHHOM  OTHETE
HEBO3MOXXHOCTE MWJIM  HelEenecoo0pa3sHOCTh UCMHOAB30BAHMS HHBIX CIOCOOOB
onpeedeHus NoCTaBILUKA (TIOAPSAUMKE, UCTIONHUTENS ), a TAKIKe LeHY KOHTpaKkTa U
HHBIE CYILIECTBEHHBIE YCJIOBHS KOHTpaKTa B ClIy4yae OCYLIECTBAGHHUS 3aKyTIKH Y
€IWHCTBEHHOI0 IIOCTaBLIMKA ([OAPSAYMKA, HWCIOJIHUTENS) [ 3aKiIOUeHMs
KOHTPAaKTa;

3.11.2.6 pasmemaer B eAMHOM MHPOPMAUMOHHON cHCTEME WIM O BBOJA B
IKCITYATALMIO YKa3aHHOH CHCTeMBI Ha O(MIHMANBLHOM caiiTe uH(QOPMaluIo B peectpe
KOHTPAKTOB 0 3aKIOUCHUH KOHTPaKTa;

3.11.2.7. oprauusyeT BKJIIOYEHHUE B PeecTp HeLOOPOCOBECTHBIX MOCTABLUMKOR
(nojapsaauuKoB,  McmodHuTened) uHQopMmanuud o0  ydacTHMKax  3aKyrok,
YKJIOHUBIIIMXCS OT 38KIIFOUEHHUS KOHTPAKTOB.

3.11.3 CekTop OCYUIIECTBISIET CIEAYIOUIME (QYHKIMK W ITOTHOMOUMS [MpH
HCIIONHEHNH, U3MEHEHHH, PAaCTOPKEHUH KOHTPaKTa:

3.11.3.1 obecneurBaeT TMpUEMKY I[IOCTABIEHHOI'0 TOBapa, BBITIOJIHEHHOH
paboTsl (ee pe3ynpTaTOB), OKa3aHHOM YCIYTH, a TaKXKe OTHEJIBHBIX 3TaloB IMOCTABKH
TOBapa, BRIIOJHEHHS paboTHl, OKazaHUs YCIYTH;



3.11.3.2 KOHTpONKpPYET OIIATY MTOCTABIEHHOTO TOBAPa, BBHITIONHEHHOH pabdoThHI
(ee pe3ynbTATOB), OKa3aHHOI YCHyrH, a TakKe OTHAENbHBIX 3TaroB MCIOJNHEHHS
KOHTPAKTa;

3.11.3.3 B3aumojelcTRYeT C IOCTaBIIUKOM (MOAPIIIHUKOM, HCIIOJHUTENIEM)
NpH HM3MEHEHWH, PACTOPXKEHWH KOHTPAaKTa, IIPUMEHSAECT MEpbl OTBETCTBEHHOCTH, B
TOM YHKCJIE HapaBisieT OCTaBUIUKY ([IOAPATHUKY, HCIIONHUTEN0) TpeboBaHue 00
yrnare HeycToek (1utpados, neHeii) B cirydae MpOCPOIKH HCITOTHEHHS MTOCTABIHUKOM
(NOAPSAUUKOM, UCNOJHUTENeM) o00s3aTeNbeTB (B TOM HMCNE TapaHTUHHOTO
00513aTe/IbCTBA), MPELYCMOTPEHHBIX KOHTPAKTOM, a TAaKXe B HHBIX CHyYasx
HEHUCTIOJIHEHUs] WM HEHaJJe)kalllero WCIOJMHEHUs MNOCTaBIIHKOM (TIOAPSAYHKOM,
HCTIOJIHHTENIEM) 00A3aTeNbCTB, IPEeNyCMOTPEHHBIX KOHTPAKTOM, COBEpIIACT WHBIC
JeWCTBHst B CIIy4ae HapyLICHHs ITOCTABIIMKOM (MOAPSAYUKOM, HCIIOIHUTEIEM)
YCIIOBUH KOHTPAKTa;

3.11.3.4 opranusyeT TIpOBEACHHE IKCIEPTHU3BI T[IOCTABIIEHHOIO TORapa,
BBINIOJIHEHHON paloThl, OKa3aHHOW YCHyrd CUJIaMd 3aka3yHuka, [OpUBleKaeT
JKCIIEPTOB, 3KCIIEPTHBIE OPraHu3alliy;

3.11.3.5 ofecrnieunBaerT cO3/@HHE OKCIEPTHOM KOMMCCHHM JJS [PHEMKH
[10CTaBJIEHHOrO TOBAPA, BLINTOJHEHHOH paboThl WIIM OKa3aHHOM yCIYrH, B TOM YHCIIE
pPe3ynbTaTOB OTHEIBHOIO ITala UCTOIHEHHUS KOHTPaKTa,

3.11.3.6 pasmeutaer B eIHHOH HH(pOPMALMOHHON cHCTeMe WM [0 BBOJA B
SKCIUIYATalMIO YKa3aHHON CHCTeMBl Ha O(QUIIHANEHOM caifTe B peecTpe KOHTPAaKTOB
nHQpopMaLylo 00 U3MEHEHHNH, HCITONHEHHH, PACTOPKEHUH KOHTPaKTA;

3.11.3.7 pasMelaer B eIMHOH HH(POPMALMOHHONW CHCTEMe WIM JI0 BBoJa B
OKCINIYyaTallHIO YKA3aHHOM CHUCTEMBI Ha O(UUMANBHOM calTe OTHET, COoAepIKalivi
HH(pOpMALMIO 00 MCIONHEHWH KOHTPAKTa, O COOMIONEHHH IPOMEKYTOUYHBIX WU
OKOHYATENLHEIX CPOKOB MCIIOJHEHUS KOHTPaKTa, O HEHaJJIeXaleM WCIOIHEeHHUH
KOHTpakTa (C yKazaHueM JONYIEHHBIX HApPYIIEHWH) HWIHM O HEUCIIOJIHEHUN
KOHTPaKTa M O CAHKLHUAX, KOTOPbIE IIPUMEHEHBl B CBSI3M C HapyIIEHHWEM YCIOBHUH
KOHTPAKTa UIIH €ro HEHCIIONHEHUEM, 00 H3MEHEHHH UITM O PACTOPKEHUH KOHTpaKTa
B XOHe ero HCHOoAHeHHs, “H]opMauuio o0 H3MEHEHMM KOHTpaKTa MM O
pacTOPKEHHU KOHTPAKTA;

3.11.3.8 opranu3syer BKIIOYCHHE B peecTp HeAOOpPOCOBECTHBIX MOCTABIIMKOB
(MOAPAUMKOB, WCIIOJNIHMTENeH) wuHPOpMAUUH O [OCTaBIIMKE (NOApsAIIUKe,
HCIIOJIHUTENE ), C KOTOPBIM KOHTPAKT OB PACTOPTHYT TI0 PEISHUIO CYJia HITH B CBSI3U
C OAHOCTOPOHHHM OTKa30M 3aKa3uuKa 0T HCHOJIHEHMS] KOHTPaKTa;

3.11.3.9 cocragngeT W pazMelllaeT B eNMHOU HHPOPMALHOHHOH CHCTEME OTYET
00 obbeMe 3aKkyrnox y CcyObeKTOB Maloro NpeANpHHHMATENBCTBA, COIHANBHO
OPHUEHTHPOBAHHBIX HEKOMMEPYECKUX OpraHM3aiuil.

3.11.4 Cekrop oCyUIecTBIsIET HHbIE IIOJTHOMOYHS, I[PeAYyCMOTPEHHBIE
(DenepanbHeIM 3aK0HOM No 44-D3, B TOM HHCe:



3.11.4.1 opraHuzyeT B ciaydae HEOOXOOMMOCTH HA CTIMM TUIAHUPOBAHHS
KOHCYJIbTALHH C ITOCTaBIIMKAMH (MOAPSOUMKAMH, UCOONHUTEISIMH) W YYACTBYCT B
TaKUX KOHCYJNBTALMAX B LEJAX ONPEHENECHHS COCTOAHHA KOHKYPEHTHOH Cpesibl Ha
COOTBETCTBYIOIIMX PBIHKax TOBapoB, pabdOT, YCIYr, OMpeAeNeHMs] Haujlyylinx
TEeXHOJOTHH U APYTUX peIleHUH 11 oOecneueHust HYK/I 3aKazunKa;

3.11.4.2 ocywecTsiisieT [OAMOTOBKY MAarepualoB s  OCYLUECTBICHMS
NpeTeH3HOHHOH! paboThl B paMKax CBOMX ITOIHOMOUHH;

3.11.4.3 ocymectsisier NnpoBepKy OaHKOBCKMX rapaHTHUH, IMOCTYIHBIIMX B
KavuecTBe OOCCHEUeHUs WCIONHEHUS KOHTPAKTOB, HA COOTBETCTBUE TpeOOBaHHAM
Penepansioro 3akona Ne 44-03;

3.11.4.4 undopMupyeT B clydae OTKaza 3aKazuuka B NPUHATHH GaHKOBCKOI
rapaiTid o0 3TOM JHLO, MpeJOoCTaBHBIIee OAHKOBCKYIO TapaHTHIO, C YKa3aHHEM
[IPMUKH, [IOCIYKHBIINX OCHOBAHKEM IS OTKA3A;

3.11.4.5 KOHTpPONHMpPYET OCYIUECTBIEHME YINAThl NEHEXKHBIX CYMM IO
OaHKOBCKOH rapaHTHy B CiIydasx, penycMoTpeHHBIX Denepanshbiv 3akoHoM Na 44-
D3;

3.11.4.6 KOHTpPOJNUPYET BO3BPAT JEHEKHBIX CPEJICTB, BHECEHHBIX B KauecTRe
obecrieqyeHH sl UCIIONHEHUS KOHTPaKTOR;

3.11.4.7 ¢QopmupyeT OporHo3 oOBEMOB MPOLYKLIHH, 3aKyIaeMOW IS HYXKI
3aka3zyuKa;

3.11.4.8 ¢opmupyeT cBOAHBIH NPOrHO3 00BEMOB MPOAYKIIMH, 3aKYTTAEMOH JJIs
MYHUUMHAAIBHBIX HyKA YaliKkoBCKOTO TOPOJCKOT0 OKPyTa;

3.11.4.9 zamosaHseT OTUET O 3aKYIIKaX TOBApPOB, paboT, ycnyr s obecrievueHus
HYX I 3aKa3uHKa;

3.11.4.10 dopmupyeT CBOLHBIM OTUET O 3aKyIKaX TOBApOB, paboT, yCiayr s
ofecrieyeHUs! MyHMITMIANBHBIX HYXI YalKOBCKOro rOpoACKOro OKpyra;

3.11.4.11 pa3zpabaTbiRaeT NPOSKTH HOPMAaTHBHLIX MPABOBEIX aKTOB B cepe
3aKyIIOK TOBapOB, pabot, ycnyr ans obecliedyeHys MyHUUMNANBHBIX HYXKI B paMKax
CBOHX IOJHOMOYHIH;

3.11.4.12 KOHCYNBETHPYET 3aKa39HKOB TI0 BOMPOCcaM B chepe 3aKYIoK TOBApOB,
padoT, ycIyT mist o0ecIieueHHs MyHUIMITATEHBIX HY K,

3.11.4.13 cucremaTusnupyeT, XpaHAT U HalpaBlseT HEHOPMaTHBHbIE NTPABOBLIC
akTel CexTopa B apXUB 3aKaz4qHKa.

3.11.5 B nensx peanusalnyd QYHKIHH ¥ TONHOMOYMHE, YKa3aHHBIX B IIYHKTaX
3.1. 1 3.2. mactosero Ilonoxenus:, pabotauky CekTopa 00s3aHbL:

3.11.5.1 He pomyckaTk pasrfiallleHHd CBeNESHWH, CTABIIMX UM U3BECTHLIMU B
XOJI€ HCIONHEHMS [OOJDKHOCTHBIX 00sM3aHHOCTEH, Kpome Ciay4aeB, [OpsAMO
[peayCMOTPEHHBIX 3aKOHoHaTenscTBoM Poccuiickoit Oenepainy;



3.11.5.2 He MpoOBOHUTL NEPErOBOPOB ¢ YHACTHHKAMHM 3aKYIIOK A0 BLISBIEHHUS
nobegurenss ONpeNe]eHHs INOocTaBlIMKa (TIOAPS/UMKa, HCIIONHHUTENS), KpoMe
Clly4aes, IPSIMO MPeNyCMOTPEHHBIX 3aKOH0JaTeNLCTBOM Poccuiickoit Oenepaunu;

3.11.5.3 nmnpusrnekars B ciay4asgx, B IOpsiAKe M ¢ Yy4yeToM TpeOOBaHUH,
MPedyCMOTPEHHBIX JICHCTBYIOLIHUM 3aKOHOJATENLCTBOM Poccuitckoi Qepepany, B
tom uucie DenepanbHeiM 3akoHoM No 44-03, k cBoeil paboTe 3KCHepTOB,
3KCIEPTHBIE OPraHKu3alMH;

3.11.5.4 cobmonate uHBIE 00s3aTeNbCTBA H TPeOOBAHHWA, YCTAHOBJIEHHBIE
MenepanbHbiM 3aK0HOM No 44-D73,

3.120. llo ofecneueHuio opraHu3aluy CHCTEMBI perucTpaluu (ydera)
u3buparenell, y4acTHHKOB pedepeHmymMa Ha  TeppHTopuH  YaHKOBCKOro
MYHUIHITAABHOTO paiioHa:

3.12.1 oOpabaTpiRaeT cBefeHUs o© Tpaxkrpanax Poccmiickoit deneparnum,
3aPEerucTPUPOBABILKXCS HA TeppuTOpHH UaWKOBCKOTO TOpPOACKOro OKpyra 3a
OTUETHBIH MEPHOT;

3.12.2 O6obmaer monyueHHbie CBeleHus 00 H30UPATENIIX OT BOSHKOMATA,
yronosHo-ucrnonaHuTensHod cucremsr (I'YOCHH), otmena 3AI'C, nocpenctsom
MEKBEAOMCTBEHHOTO  B3aumoxgeiicteua 4yepes EIP  3ATC; crpykrypHOro
Ynpapaenus OenepansHoit murpauuonroi cucreMsl (OYOMC), roponckoro cyua u
nepeaada KX B TEPPUTOPHANBHYK) H30MpaTenbHyI0o KoMuccuio YaWKOBCKOro
FOPOACKOTO OKpYTa.

3.12.3 T'oToBMT aKThI-IIpHeMa — fepejadu cBeleHul o0 yueTe u3buparenei, a
TAIOKE Marepyansl K 3acelaHusaM paboued Tpynnsl 0O OpraHU3alidd M BEICHHIO
yueta uzduparenei.

3.13.  Oprasnszauus paboTsl B cdepe  TexHUUECKOTo  obecredyeHus
J1esITeJILHOCTH.

3.14. DBemmonsser wunsle (YHKUMM, BO3MOXKEHHBIE Ha YIpaBlieHUEe B
COOTBETCTBHH C HpPaBoBbIMH akTamMH YaHKOBCKOro TrOpOACKOro OKpyra W
[IOPY4YE€HUAMH [JiaBbl Topoa YalKoBCKOro.

Vicrionnenue myHkroB 3.2. - 3.4., 3.7. Hacrosmero paszaeja obecrevuBaeT
OTAEH JOKYMEHTALMOHHOI0 obecnedeHus;

Mcnoanenne rmyHkTta 3.5, HacTofIero paszgena oOecledMBaeT OTHeN
HHPOPMATU3AIHMH YITPABIICHUS ASIaMHU;

HMcenonnenne nynkro 3.8.-3.9., 3.12 Hacrosuiero pazfena obecrieudsaeT
CeKTOpP MYHHUMUINIAABHBIX YCIYT H CIIEIUANBHEIX IPOEKTOB;

Vicnonuenne nynkra 3.11. HacTosiuero pasnena oO0eCleYHBaeT CEKTOP
KOHTPaKTHOH cnysk0mbl.



4. IIpapa u 003aHHOCTH

4.1. YnpaBneHue BMEET [IPaBo:

4.1.1 3anpammBath U NOMy4aTh OT pabOTHUKOB CTPYKTYPHBIX MOAPa3eIeHUH,
oTpacneBblX ((QYHKIIMOHAIBHBIX) OPraHOB aIMHHHCTPAaUMHM ropoga YaHKoBCKOTO
OOKYMEHTEl M WH(pOPMALHIO, CBA3AHHBIE C OCYIUECTBIEHHEM BO3MOKEHHBIX Ha
yIpaBieHue 3aaad.

4.1.2 KoHTponupoBaTe B CTPYKTYPHBIX I10APa3/IeNeHusIX, OTPacieBbIX
(GyHxuvoHaneHbIX) oprafax ajiMHHUCTpalMu ropoaa Yaiikosckoro coliojecHue
YCTAHOBJIEHHOTO [IOPsifiKa MOANOTOBKM JOKYMEHTOB, TpeboBaTh OT PyKoBoOMTENei
BBIMIOJIHEHHUE YCTEHOBIEHHOTO 1Iopsinka paboThl ¢ [OKYMEHTamH, B T.4. <
ofpamieHUIMH IpaxkaaH. Bo3ppamarh HCHOIHUTENSIM AOKYMEHTBI M TpeOoBaTh MX
DopaboTKH B CHydasx HapyLIEHWUd YCTaHOBIEHHLIX MPaBUIL.

4.1.3 IlpoRoguTe HMHCTIPYKTaX pabOTHUKOB anmnapata, CTPYKTYPHBIX
nofpazjieneHui, oTpacneBslX ((PyHKIMOHAILHBIX) OPraHOB aAMUHUCTPALUU TOposia
YallKOBCKOTO [0 BOMPOCAM, BXOAALIUM B KOMIIETEHIIUIO YIIPaBIESHUSI.

4.1.4 Ilpuaumare yd49acTHe B TIIPOBEACHHWM COBEIIAHMM M CEMHHApOB C
paboTHHKaMH aIMUHUCTPALIUK ropoja HalKoBCKOro MO MOPYUSHHIO [UIaBbi ropoja
YailiKOBCKOI'0, B 3aCe/IaHMIX U COBCIL@AHUSIX MHBIX OPraHoB.

4.1.5 BHOCUTBH B COracOBBIBATE ITPOEKTHI MTOCTAHOBICHUN W PACTIOPSHKEHUIM
aJMUHHCTpaLMKA ropoja YalKoBCKOI0, W3JaBaeMBIX [0 BOIPOCAaM, BXOASIMM B
KOMITETEHIHIO YIIPABICHMS, 4 TAKAKE NOANUCHIBATE M BU3MPOBATh JOKYMEHTAI.

4.1.6 Onpepensats 3agauud  UHGOPMALHUOHHO - JOKYMEHTAUHOHHOTO
obecriedyeHus JAEATENBPHOCTH aAMHHHCTpauuu Topoaa UYaliKoBCKOro, TIpPHBISKATH
CIIELIMANIMCTOR CTPYKTYPHBIX [OAPA3JIeieHuid, oTpacieBblx ((QyHKLUMOHAIBHBIX)
OpraHoB aAMHHHCTpaLHK ropoaa YallKoBCKOTO K y4acTHIO B CO3NAaHWUU U BHEIPEHHUN
aBTOMATH3UPOBAHHOM MOATOTOBKHM AOKYMEHTOB M pabOTEl ¢ HUMMU.

4.1.7 1IpoBOOWTH MPOBEPKH COCTOSHHSA HENONPOU3BOJCTBA U OpPraHu3aliiy
apx¥Ba B CTPYKTYPHBIX MOJpa3sfelNeHusx, oTpacuesslx ((PYHKIHOHANLHBIX) Oprasax
aMUHUCTPALIMK ropoaa YalKkoBCKOro.

4.2. HauansHuk u pa®OoTHUKY YnpaBnenus o0sa3aHbl:

4.2.1 HCHONHATH OCHOBHBIE OOS3aHHOCTM MYHUIHIIAIBEHOTO CIYXKallero,
coOMOJaTs OrpaHUYeHMsT M He HapylaTh 3alpeTbl, IPeayCMOTPEHHBIC
OepepansHbIM 3aKk0HOM 0T 2 MapTa 2007 1. Ne 25-@3 «O MyHUUMITANBHON ciyskde B
Poccuiickoli Oenepannmy;

4.2.2 cobnopgaTe OrpaHHYeHHs] W 3aN0pPeTHl, WCHONHITh OOA3aHHOCTH,
npenrycMoTpeHHble PefepaabHbIM 3akoHOM OT 25 gekadpsi 2008 r. Ne 273-03 «O
[IPOTUBOAEHCTBUM KOPPYILHH», B TOM YHCIe YBeHOMIBITH B NMUCBEMEHHOH (dopme
pefcTaBUTENs HaHuMaTens (paboTomarens) B COOTBETCIBHM C HOPMATHBHBIMU
NIpaBOBBIMH akTamM Poccuiickoil Penepailind, 0 BOZHMKIIEM KOH(IMKTE HHTEPECOB



MIIM O BO3MOXHOCTH €ro BO3HUKHOBEHHWSA, KaK TONBKO eMmy (HMM) cTaHeT 00 3ToM
U3BECTHO.

4.2.3 cobmopate nonoxenuss Komexca 3THKM W CoyXeGHOTO ITOBEHEHUA
MYHULIMITAIBHBIX CIY)KalllMX aAMUHHUCTPAL|H.

3. PykoBoactBo

5.1. VYmpaBnenue BO3INaBNAeT Ha4daJbHHK, KOTOPBIH HaszHauaeTcsd WU
ocpobonaeTcs OT JODKHOCTH paclOpsDKEHHEM aJMUHHCTPALMU B YCTAHOBIEHHOM
TIOPSJIKE.

5.2. Ha nomxaocTh HavanbHNUKA YIIPABACHUA HA3HAYACTCS JUIO, HMEIHIee:

BeicUIee 00Opa3OBaHHE He HH)KE YPOBHS CHELHANHTeTd, MAardCTpaTyphbl I10
CNeUHanbHOCTH, HAMPABIEHHIO TIOATOTOBKH «<«J OCY/JapCTREHHOE W MYHHUIMINATbHOE
YOpaBieHUE»», HIH 10  CHIELUUaNbHOCTH, COOTBETICTBYIOLIGH  HANpaBJISHUIO
JeATENBHOCTH 10 JOJDKHOCTH MYHHMUMITANBHONW CIY)XOBI; CTaXX MYHHIHNAIBHON
cayxOpl  He MeHee [HBYX JeT WIH CTaK paboThl 10  CHENHANBLHOCTH
««l'ocynapcTBEHHOE H MYHULMIIANBHOE YIIPABICHHE» HE MEHEe IBYX JIET;

IHAHHUSA Koncrurynum Poccutickol (Benepanuy, dbenepanbHbBIX
KOHCTHTYLIHOHHBIX 3aKOHOB, (befepallbHbIX 3aKOHOB, HHBIX HOPMATHBHEIX TIPABOBBIX
aktoB Poccuiickoli Pepepanuu, YcraBa IlepMcroro kpas, 3aKOHOB KW HMHBIX
HOPMATHBHBEIX IIpaBOBbIX akToB Ilepmckoro xpas, VYcraBa MyHHIMOAILHOTO
obpazoBanus «YalKoBCKUE ropoACKoH OKPYI», WHEIX NPABOBBIX akToB YailKoBCKOro
FOPOJICKOro OKPYra NPUMEHUTEIIBHO K HCIIONHEHHIO JOIDKHOCTHBIX O0SI3aHHOCTEH];

3HaHHst MPaBOBBIX OCHOB MPOXOJKIEHHS MYHHIIUIIAIBHON CITyXKObl, OCHOBHBIX
npas u O043aHHOCTEH MYHHLMMANBHOTO CIYXKAaIIero, a Takxke 3alpeToB U
OrpaHUYeHHH, CBA3AHHBIX ¢ MyHULMNIANBHOH ciiyXx00Ii;

3HaHWst [MPaBWJl BHYTPEHHEro TPYHAOBOTO paclopsiika, Nopsiaka paboTsl co
cinyxkebHol unQopmaLnel, yCTaHOBICHHBIX B aIMIHHCTPaLINH;

HaBBIKM W OMNLIT pykoBomAlled paboTel He MeHee | ropja, IUIaHMPOBAaHHS
YIPAaBIEHYEeCKOW  OeATENBHOCTH, OIEpPAaTUBHOIO [OPUHITUS MW peasln3alliy
yIpaBJleHUYECKUX PelIeHuH, aHanuTHYecKod paboThl, cucTeMaTH3aIluH ¥ TIOATOTOBKH
HH(OPMAIMOHHBIX MaTepUalioB, HOPMOTBOPYECKOM MEsTENBHOCTH, OCYIUECTBICHHS
KOHTPOJIS, BELEHMs [eNOBLIX IE€PEroBOPOB, BIAJEHUS ITpUeMaMH BbICTpAMBAHHS
MEKJIMYHOCTHBIX OTHOLIEHUH W MOTHBALMU TIOJYHMHEHHBIX, 110A00pa H PacCTaHOBKH
KaZpoB, MyOAHUIHBIX BRICTYIUIEHHH, Apyrie HABBIKH, HEOOXOMMMEBIC AJist MCIIONHEHUS
JOMCHOCTHRIX 00s3aHROCTEH;

HaBBEIKY pabOThl ¢ [EPCOHATILHBIM KOMIIBIOTEPOM U APYTOU OpraHM3allHoHHOMN
TEXHHMKOM,

HaBLIKY padoThl C TOKyMEHTAMH.



5.3. JomxHOCTh HaualbHMKa YOpaBieHHs BKAwoueHa B PeecTp jospkHOCTe#H
MYHHLMIOANBHOR cCily»0Bl B oOpraHax MeCTHOro camoynpasieHusi HalkoBcKOro
FOPOACKOTO OKpYra M OTHECEHA K TPYIINe MIaBHBIX JOMKHOCTEH.

5.4. HavanpHuK YopaBneHus:

5.4.1 ocylecTBIsIeT PYKOBOACTBO AEATEIBHOCTRIO Y IPABICHHS;

5.4.2 pacnpeznenseT (QYHKIMOHANBHBIE OOS3aHHOCTH MEXJY COTPYAHHKAMM
YipaBneHusi, OCYUIECTBIASET KOHTPONL  JI@ATEABHOCTH M HCIIOJNHUTEIbCKOH
AMCLUTUIUHEL paOOTHHUKOB YIIpaBICHMS;

5.4.3 pazpabarpiBaeT ¥ UpENCTABASET HA YTBEPKACHHE TaBe ropoja
YaiikoBCKOTO NOIDKHOCTHBIE MHCTPYKUKMHY pabOTHIKOB Y IpaBieHus;

5.4.4 yTBepxAacT UCTIOMHUTEIBLHO-PACTIOPSAUTENBHEIE (DYHKIUH pabOTHUKOB
YIpaBieHHs B 3aBUCUMOCTH OT IPYIIILI 3aMeIaeMOH AOIDKHOCTH;

5.4.5 wucnonp3yeT IpaBO BU3HPOBAHMS Ha JOKYMEHTAX MO BOMpocam,
OTHECEHHBIM K KOMIETEHLUHWHM VYOpaBileHHMs; B Cclydae MPeACTaBIeHHS Ha
BU3HPOBAHHE [OKYMEHTOB, HE COOTBETCTBYIOIIMX 3aKOHY, BIpaBe OTKazaThCs OT
TIOJTIMCH € BbIlaUel MOTHBHPOBAHHOTC 3aKIIOUESHHUS,;

54.6 TpoOBOOMUT IUIAHEpHBIE COBEeL[aHUsl ¢ paboTHUKAMU YripaBhieHus,
COBEIIAHMS W HAPYTHE MEPONPUATHS € YYACTHMEM 3aMHTEPECOBAHHBIX JIMIL HO
BOTIPOCAM, BXOAAILIMM B KOMIIETEHLIMIO Y IpaBIEHUS;

5.4.7 BHOCHT DpelJIoXXeHHUS O Ha3sHA4YEHHUM Ha JOKHOCTh, OCBOOOKIEHNH OT
JIOIDKHOCTH, © MOOLUIPEHHMH ¥ IPUBICUCHHHM K AUCLUIUIMHAPHON OTBETCTBEHHOCTH
pabOTHUKOB YTIpaBNeHUs B YCTAHOBICHHOM TIOPAJIKE, ONpeIensieT pa3Mep TpeMuH
MaTepUaJbHOM IIOMOIUHM, pa3Mepsl HagbaBOK K JAOKHOCTHBIM OKJIajam, [lo
MOBBIIEHHIO  KBamudukauvu pabOTHUKOB YIpasleHUss B  COOTBETCTBHM C
JEeHCTBYIOIIMM 3aKOHONATEILCTROM;

5.4.8 BHOCHUT IpEIJIOKEHHS B IUTATHOE PACIMCAHHME aIMHHUCTPALMK B YACTH
YpapieHusi, B CTPYKTYPY Y IpaBiIeHus.

5.5. B orcyTrcTBHe HauanbHHKa YHpaBlieHHsS ero o0A3aHHOCTH HCIIOIHACT
3aMECTHUTENIb  HadalbHUKA  YIIpaBJIeHUs  HAa  OCHOBAHHMH  PacClIOpPsIKEeHHs
aAMMHHCTPALMKM ropoda YalKoBCKOro.

5.6. Ha momxHOCTh HayalbHHKa OTHAENA, CEKTOpa YIPaBlNEHHUsS Ha3HayaeTcH
JHLO, UMEloIIee:

BeICIIeE 0Dpa3oBaHME 10 HaANpPaBICHHIO MOATOTOBKH «l O0CyZapCTBEHHOE U
MYHHLUNAIBHOE  YOPaBIEHHE» MWW [0  CHEUWANBHOCTH, COOTBETCTBYHOUIEH
HaMpaBIEHUIO JEATENIBHOCTH 110 JO/OKHOCTH MYHMUMIIANBHOH cayxbsi, Oes
npeNbIBIeHs TpeOOBaHUH K CTaXY;

3HAHKA KoHcTutynuu Poccuiickoii Oepepauuy, denepanbHbIX
KOHCTUTYLIMOHHEIX 3aKOHOB, (pefilepanbHbIX 3aKOHOB, HHBIX HOPMaTUBHBIX [IPABOBLIX
akToB Poccuiickoii ®enepannu, Ycrapa Ilepmckoro kpas, 3akoHOB W MHBIX
HOPMAaTUBHBIX 1IpaBOBBIX axkToB [lepmckoro kpas, VYcraBa MYyHHLUIIANLHOIO



oOpazoBanus «HalKOBCKHI roOpoACKOR OKPYI, HHAIX IPaBOBLIX aKTOB YalKoBCKOro
FOPOJCKOTO OKPYTa IIPHUMEHUTENBHO K UCIIOJHEHMIO JOJPKHOCTHBIX 00s13aHHOCTEH;
npodeccHoHaANbHBIC 3HAHUS TI0 crienManbHOCTH «JOpHucpyneHuIns»;

3HaHMs IPABOBLIX OCHOB MPOXOKASHUA MYHHUMMIAIBHOH CIYXXOBLI, OCHOBHBIX
npaB MU 00g3aHHOCTEH MYHHLMOaNbHOTO CHYXallero, a TakkKe 3anpeToB U
orpaHHyueHM, CBA3aHHbIX ¢ MYHHIUIIATBHOR cnyKO0I;

3HaHWs IpaBUJl BHYTPEHHEro TPYNOBOrO pacropsaiaka, Nnopsaaka paboTel co
cnyxebuoi napopMauueH, YCTaHOBICHHBIX B afMUHHUCTPALIUY;

HaBbIKH [NIaHHPOBAHKsA,  OpraHu3alldi  COBMECTHOH  [IeATeNbHOCTH,
AHANUTUYECKOW paboThl, CUCTEMHOTO TIOAXO0[a B pEIIeHWM 3amad, MPUHSITUS
YIPaBIECHYECKOIO  PEIICHUS, OCYHIECTBICHHS KOHTPOJISI, BEICHHA JCHOBBIX
[eperoBOpPOB,  paspelieHuss  KOHMIIHUKTOB, bopmupoBaHus  3hHEKTUBHOTO
B3aUMOJECHCTBUSI B KOJUIEKTUBE, [JIeIETMPOBAHMS TIOJHOMOYME HMOAYMHEHHBIM,
YMEHUS CTABUTH Iepe]] [OAYHMHEHHBIMH JOCTIKHMEIE 3a7a4uH, pa3paboTKH MPOEeKTOB
[IpaBOBLIX AKTOB, APYT¥Ee HAaBBIKM, HEOOXOHWMBIE JJIsI MCIIOMHEHHS IOJDKHOCTHBIX
o0s13aHHOCTEH;

HaBBIKH paboThl ¢ NEPCOHANILHBIM KOMITBIOTEPOM H OPYro# OpraHM3allMOHHOH
TEXHHUKON;

HaBBIKM padOTHI € JIOKYMEHTAMH.

5.7. JloJDKHOCTE HadalbHMKA OTHENa, CeKTopa YIpaBleHHs BKIKOUEeHa B
Peectp gosmkHocTe MyHHIUIANBHON CIyK0bl B OpraHax MECTHOI'O CaMOYNpPaRISHUS
YallKoBCKOTO rOpoJICKOTO OKPYra ¥ OTHECEHa K TPYIIe BeOYIIHUX JODKHOCTEH.

6. OTrBeTCTBEHHOCTD

6.1. HawaneHuk VYrnpasieHus HIM JIMUO, BPEMEHHO WCIOJHAIONIEE €ro
00s5I3aHHOCTH, HECYT [IepPCOHANbHYI0 OTBETCTBEHHOCTH B  COOTBETCTBHH C
JCHCTBYIOIIMM  3aKOHOJATEIIbCTBOM 33 HEHCIOJNHEHWEe WIH  HeHaiexailee
MCIONHeHHE BO3NIO’KEHHBIX Ha YIpaBneHHe 3axad #u (yHKUMH, aedcTBus wWiH
Oe3jelicTBue, BemyllMe K HapyLIEHWIO I[PAB W 34KOHHBIX HMHTEPECOB I'PANCIAH,
HEWCIOIHEHUE OCHOBHBIX 00s13aHHOCTENR MYHHULIMITAILHOTO CIYXKAIIEro, HapyleHue
3alpeToB W HEcOOMIOJIeHWEe  OrpaHWYeHUH, CBS3aHHBIX C  [OPOXOIKIEHUEM
MYHUUMIIATBHONH CIIyXOBI, MperycMOTpeHHBIX (DemepanbHBIM 3aKOHOM OT 2 MapTa
2007 r. Ne 25-@3 «O mynuupnansHol cnyxde 8 Poccuiickoit ®Penepaium.

6.2. PabGorHukn VYrpasieHus HECYT IEpPCOHANBHYI0 OTBETCTBEHHOCTH B
COOTBETCTBHH C [JeHCTBYIOUIMM 3aKOHOAATENBLCTROM © TPyJe W MYHHUMNATbHOH
cnyxbe B npefenax yCTAHOBJICHHBIX JODKHOCTHBIX 00sS3aHHOCTeH, B TOM YHCHE 3a
HEMCIIONIHEHHE OCHOBHBIX 0043aHHOCTEH MYHHMIHIIANEHOTO CIyKaliero, HapylieHue
3aNPEeTOB M HecoOJIIOJleHHe  OTpaHMYeHMH, CBS3aHHBIX C  [POXONKIAECHHEM



MYHULIUMNANBHON clnyObl, OpelycMOTpeHHBIX DeaepaibHbIM 3aKOHOM OT 2 MapTa
2007 r. Ne 25-@3 «O mynuuunansnoi cinyxoe B Poccuitickoit @enepanumny.

6.3. Havanpaux #u paboOTHUKM VYTIpaBlieHHS HECYT OTBETCTBEHHOCTbL B
COOTBETCTBMH  C  JICHCTBYIOUIMM  3aKOHOJATENLCTBOM 33  HEHUCIIOJHEHHE
00s3aHHOCTEH, HapyuieHue 3alpeToB, HecoOmoneHue OTpaHUYEeHHH,
npeaycMOTpeHHbIX DefepanbHbiM 3aKOHOM OT 25 mexabps 2008 r. Ne 273-03 «O
IIPOTHBONEHCTBUN KOPPYIILMK», B TOM HHCIE 3a HEHUCHOJHEHUE OOSI3aHHOCTH [0
YBEIOMJICHHIO B TIHCEMEHHOH (opMe mpeacTaBuTens HaHuMmatens (paboromarels) o
JUYHOM 3aMHTEpPECOBAHHOCTH IIPU HUCIOMAHEHHH HOKHOCTHBIX 00s3aHHOCTEH,
KOTOpas MOMKET TMPHBECTH K KOH(IMKTY HHTEpecOB, W 10 TIPeAOTBPALUCHUIO
nofo0HOro KOH(IHKTa, 00s13aHHOCTH 10 YBEIOMIIEHHIO IPECTaBUTEN S HAHUMATEIIs
(paboronaresnsi), OpraHoB IPOKYPATYPHl M APYI'MX OCYJAPCTBEHHBIX OpPraHoB 000
BCEX cliydasix oOpamjeHdst K HUM Kakux-mubo JMU B HENAX CKIOHEeHHS K
COBEDIUCHUID KOPPYILMOHHBIX HpaBOHApyWleHUWH M HeJONylIeHHIo MoOoi
BO3MOXKHOCTH BOZHHKHOBEHUS KOH(IIMKTA HHTEPECOR.

6.4. Havanesuk wu paboTHMKH YTpaBieHHS HECYT OTBETCTBEHHOCThL 3a
HapylIeHue nonoxeuni Kogexca sTHKY U CITy:KeOHOTO NOBENESHMS MYHHMIMITATHHEIX
CINYXAIUKUX aIMHHUCTpai, HCIIOIHUTENBCKOW IUCLUMIUIMHBI IIPH PacCMOTPEHHH
oOpallleHuH TpaXIaH U opraHru3alnii.

7. B3auMoOTHOIIEHUHA H CBSI3H

YnpasieHye B CBOECH HEATENBHOCTH B3aMMOIEHCTBYET CO CTPYKTYPHBIMU
noJipazfieNeHusMd  agMUHHUCTpaluud, ee¢  (YHKLUMOHANbHBIMH  OpraHaMu,
COeLHaJUCTaMi WHBIX OpPraHoB MECTHOTO caMmoyrpasiieHus  UallKoBCKOro
TOPOJICKOI0 OKpyra, OpraHoB rocymapcTBeHHo# Biactu [lepmckoro  kpas,
MYHULUIIQTBHBIMY  YUPEXKICHMSAMH M TPEANPUITUAMH, WHBIMH OpraHamMu ©
OpraHu3alysIMy, QU3HIeCKIMH JIMIAMY B paMKaX CBOSH KOMIICTEHIIHH.

8. Konrpoan, npoBepka AesiTeJIbHOCTH
KouTpoas ¥ nOpoBepKy ACATENBHOCTH YIpaBleHWd OCYIIECTBASIOT riaBa
ropoja YaHkoBCKOro, yINOJHOMOYEHHBIE OpraHbl B YCTaHOBICHHOM IOPSIAKE B
npeaenax uxX KOMICTCHIMH.
9. Peoprannzanust 4 JUKBHAAUNA (YHIpasaHeHHe)
Peopranuzaiuss M yhnpaziHeHHe VYTpaBIeHUS NPOUIBOASTCA B CBA3M C

H3MECHCHHEM CTPYKTYPERI aIMHHHCTPalIKH B IIOPAIKE, YCTAHOBJICHHOM ,E[eI‘:ICTBy}OLHI/IM
3AKOHOOATEIIECTBOM.



