YalcoBrckui ropoackoii okpyr
ITepyckuld kpa
AJMHMHUCTPALIMA TOPOLA HAMKOBCKOL'O

HOCTAHOBJJEHHE

08.05.2019 No 945

06 YTBepKIeHHH
AAMHHHCTPATHBHOrO perjiaMeHTa
npexocTaABIeHHS] MYHHIHNAJIBLHOMN

YCJIYIrH "Briga4ya APXHBHBIX
KONHI, apXUBHBIX BBINHCOK MO
zanpocam FOPHAHYECKHX H

$puznyeckux aun"

B coorsercreuu ¢ PepepanbHbBIM 3aKk0H0M 0T 27 mrong 2010r. Ne 210-D3 «O6
OpraHM3alMH TPeJOoCTABIEHHSN TIOCYNAPCTBEHHBIX K MYHMIMIANBHBIX  YCIYD»,
DenepaneasiM 3akoHoM 0T 06 oxTsabps 2003r. Ne 131-03 «O6 o0mux npuHIKIEX
OpraHu3allll MeCTHOTo caMmoymnpasienus B Poccuiickoidl Penepanuuy, Ha OCHOBAHUHU
Pemenus Yaiikoscko#t ropoacko#t dymel ot 21 centabps 2018 r. Ne 13 «O Bompocax
[IPABOIIPEEMCTBAY, Y cTaBa HaHKOBCKOIO FOPOICKOro OKpyra

IHHOCTAHOBJIAIIO:

1.  VYreepmouTek  nOpunaraeMblii  aIMUHHCTPATHBHBIA  periJaMeHT 110
IIPeAOCTaBIEHHI0O MYHHIMIIANEHON YCIYrH «Bplmada apXWBHBEIX KOIHMH, apXWBHBIX
BBIITHCOK ITO 3aIIpOCaM IOPHANYECKUX U (HH3NHECKUX JTHID».

2. Ilpu3sHaTe  yTpaTHMBIUMMHM  CHJIy  TIOCTZHOBIIEHHS  aIMHHUCTpalUH
YaliKoBCKOTO MYHHIMIIAIBHOTO paffoHa:

- or 25 mekabps 2014r. Ne 2365 «OO6 yreep)iaeHHM aJIMHUHHCTPATHBHOIO
pernaMeHTa NPefoCTaBlIeHusAs MYHHUMNANBHON ycayrH «Bbloada apXuBHBIX KONHH,
apXMBHBIX BBIIKCOK 110 3aIIpocaM FOPHIHUECKUX U QH3UHECKUX JIHL»;

oT 11 mrong 2016r. Ne 606 «O BHeCeHHH W3MEHEHHH B aJAMHHHCTPaTHBHBIH
pernaMenT 1o NpeAOCTaBIeHHO MYHUIMIANBHOR yeayri «Brinaua apxXusHbeIX Konui,
ApXMBHBIX BHIIMCOK I10 3aIpOCaM IOPHANYECKUX W (PH3MYECKUX JHIY», YTBEP/KASHHbIH
[IOCTAHOBJIEHHEM aJAMMHHUCTpaluy YafKOBCKOTO MYHHIHIANBHOIO palioHa oT
25.12.2014 Ne 2365;

- or 12 ampens 2017r. Ne 381 «O BHeceHWH HM3MeHEHHUH B aIMHHHCTPATHBHBIH
PETTIaMEHT II0 NPEAOCTABICHHI0 MYHHUIUNIATIBHON yCnyrH «Bplnaya apXUBHBIX KOIHH,
ApPXUBHBIX BBEINTHCOK IT0 3alIPOCaM IOPHAIMYIECKUX N QH3NYECKAX ITUILY, YTBEPKIeHHBIH

IIOCTAHOBJIEHHEM aiIMHHHCTpallMu YaHKOBCKOrOo MYHHULUUNAJIBHOIO padoHa OT
25.12.2014 Ne 2365,

MHITA



3. IlocranoBnenue ony0IMKOBaThb B MyHHUMDaNbHOH razere «Oruu Kamber» u
Pa3MecTHTh Ha OQHUIIMATIBHOM calTe aJIMUHUCTpALMU Topoaa YaiKkoBcKoro.

4. IlocTaHOBIIEHHE BCTYNAET B CUIIY TTOCHE €r0 OQHUIIHAIEHOTO OIyOIMKOBaHHS.

5. KoHTponb 3a HCIOJNHEHHWEM MOCTAHOBIEHHS BO3JIOKHTH HA 3aMECTHTEN

IJIaBbl aAMHUHHUCTpAllMH TopoJia qaﬁKOBCKOTO, PYKOBOOHUTE]S amllapaTta AI‘&@)OHOB&
A.B.

I'maBa ropona YaiikoBckoro - - =
rjaBa adMHHUCTpalK ropoaa HYaikoBckoro @s) I0.I'. Boctpukos



YTBEPXKJEHO
IOCTaHOBJIEHHEM
AIMHHHECTPaLHH
ropoja Yaikosckoro
ot 08.05.2019 Ne 945

AIMUHUCTPATUBHBIN PEFJIAMEHT
No NPeIoCcTABICHU0 MYHHNUNAIBHOH YCJAYTH
«Bbmaqa ADXHBHLBIX KOHHﬁ, apXHBHbIX BBIITHCOK
[0 32N POcaM OPHANYECKHX H (PH3HIECKHX JHI»

1. O6mue nmos1oxenus

1.1. AIMHHHCTPaTHBHBIA perilaMeHT II0 IpPeXOCTABIEHHI MYHHIHIAILHOM
ycayra «Brinaga apXuBHBIX KOIUIA, apXUBHBIX BRITHCOK 10 3aIIPOCaM IOPHIMYECKHX H
QU3HIECKHX TN (Haiee — aIMHUHUCTPATHRHEIN periiaMeHT, MyHHIHUIANBHAs YCIyra)
pa3paboTaH B HeJIX NOBBIIEHHs KayecTBa IPeAOCTaBICH I MYHUIIHITATBEHOM YCITyTH,
H ONpenenser IM0CAeIOoBaTelIbHOCTE K CPOKH aIMHHUCTPATHBHEIX HPOUEIYD
(meficThil), OCYHMIECTBISIEMBIX IO 3alpoCy (PH3HYECKOTO WM IOPUAMYECKOTO JIHIA
nubo WX YNOJIHOMOYEHHBIX IIpeicTaBHTenel (nanee - 3asgBuTeNb) B Mpenenax
YCTAHOBJIEHHBIX HOPMATHBHBIMH IIPAaBOBBIMHM akTaMH Poccuiickoil ®enepanum,
Ilepmckoro kpas mnonHOMOUHIE B cooTBeTcTBHuM ¢ TpeboBaHusamu @exepalbHOro
zakoHa oT 27 wmrona 2010r. Ne 210-®3 «O6 opraHmsalyi IIpenoCTaBIeHHs
TOCYIapCTBEHHBIX M MYHHULIHNIAIbHBIX YCIYI».

1.2. MysununaneHas ycnyra IOpeZOoCTaBiIseTcsl B pamKax pelleHHs BOIIpoca
MECTHOIO 3HaueHus «Bblgaya apxWBHBIX KONHH, apXWBHBIX BBIIMCOK IO 3alpocam
JOPHIMHYECKUX M (U3MYECKUX JIHI), YCTAHOBIEHHOrO ITYHKTOM 22 crathd 16
Qenepanbroro 3akoHa oT 6 okTOps 2003 r. Ne 131-03 «O0 obmuX DPHHIHIAX
OpraHHM3alii MECTHOTO caMoyiipagienus B Poccuiickoit Oegepamuny.

1.3. B xauecrre 3asBuTeNel BEICTYNAIOT QU3MIECKHAE NHIa, IOPHUIMYECKHE JIUIIA
(nanee — 3asgBUTEND).

1.4.Or umeHH 3asBHTENs MOIYT BBICTYIATh JIMIE, HMEMOL(HE I[IPABO B
COOTBETCTBHH C 3aKOoHOAarenkcTBOM Poccmiicko#i ®Dexepanmu  npencrasists
WHTEpeCHl 3asBHTels, JMOO 5HLa, YIOTHOMOUYEHHEIE 3asBHTENeM B HOPAOKE,
YCTAHOBIEHHOM 3aKOHONATeNbCTBOM Poccuiickoit Oenepaltum.

1.5. MynuuunansHoe OOUKeTHOe  yupekgeHue «ApxuB  YalKoOBCKOro
rOPONCKOro okpyra» (nanee - Opral, IpeIOCTaBIIOMUAN MYHULUIIAILHYIO YCIYTY),
pacmoyioked 1o azpecy: yn. JleHuna, a. 61/1, ka®. 41, r. Yalikosckuit, [lepmckuit
Kpaii, 617760.




I'pagdux paboTsr:
HoHeNenpHUK - ueTBepr ¢ 08:30 nol7:45;

MATHHIA ¢ 08:30 mo 16:30;
nepepeB Ha oben ¢ 13:00 mo14:00;
cybb0Ta, BOCKpeceHEe —  BBIXOJHBIE IHH.

['padux npuema noceturenei:

TIOHEeIeTbHUK ¢ 08:30 mol7:45;

cpena ¢ 08:30 mo 13:00;

IATHUIA ¢ 08:30 no 13:00 (mocneanas IATHANA MeCIIA -
CaHUTapHEI 1eHb, IPHeMa HET)

nepeprsIB Ha oben ¢ 13:00 nol4:00;

cy000Ta, BOCKpeceHbe — BBIXOIHEIE THH.

Konraxrueie Tenedonsl: 8(34241) 2-36-95, 8(34241) 4-40-35, daxc 8(34241) 2-
36-95.

Anpec o¢uHUMaTbHOTO cafiTa OpraHa, MPEIOCTABISIOUIEr0 MYHHIHIATLHYIO
yenyry B cetm  «MHTepHeT» (nmamee — OQHUMANBHBIH CaliT), COAEPIKAILETO
HHQOpPMAMI0 O JIOpgAKe  I[IPeNOCTAaBIeHHMS  MYHWUHIANBHON  YCIyIH:
http://chaikovskiyregion.ru/

Anpec denepanbHo#l rocynapcTBeHHOH HHGOPMAITHOHHOM cucremsl «EQHHBIHA
mopTai rOCYAapCTBEHHBIX U MYHUIUTANBHBIX YCIyT (PyHKIIHI)»:
http://www.gosuslugi.ru (nasee — ExuHerid nopran).

Anpec 5IeKTPOHHOH TIOYTHl JUId HampaBleHHWs oOpaiieHWH 1o BOIpocaM
IpefoCTaBIeH)s MyHULIUNanbHOH yenyrn: archive@tchaik.ru.

1.6. 3agBuTeNH BIpaBe IONYYHTb MYHHUIHNANBHYIO YCIYTY d9epe3 KpaeBoe
roCyapCTReHHOE aBTOHOMHOE yHpexAeHue «IlepMmckuii Kpaeroii
MHOTO(GYHKIIMOHAIBHBTI NEHTP IPeAOCTABIEHHNS roCyZapCTBEHHBIX U
MYHHLIMIOANBHBIX ycnyr» (manee - MOL) B cooTBeTcTBHEM ¢ COINIAIIEHHEM O
B3aMMOJEHCTBYM, 3aK/IIOUeHHBIM Mexay MOL w agMmuHucTpauueit ropoma
YaliKoBCcKOro (Zanee — cCOrjalleHue O B3aUMOJEHCTBHE), ¢ MOMEHTA BCTYIUIEHHS B
CHILy COTJIallIEHHUs O B3aHMOeHCTBHH,

MudopManns o0 MecTe HaXOXIEHHUs, CIPABOYHBIX TemedoHax ¥ rpadukax
pabotel punmanos MOIL conepxutcs Ha oduEansEoM catite MOLI:
http://mfc-perm.ru.

1.7. Uadopmanus 1Mo BOMpOcaM IIPejlOCTABIEHHS MYHHIMNANBHEIX YCIYr, H
YCIIYT, KOTOPBIE ABIAIOTCA HEOOXOMMMBIMM M O0S3aTENBHBIMHE IS MIPeAOCTABIEHHU
MYHULIMIAIBHOR YCIYTH, NIPEIOCTaBIACTCS

1.7.1 sa mEdopManMOHHBIX cTeHiax B 3naHuu OpraHa, IPemOoCTABISHOLIErO
MYHUIUTAIBHYIO YCIYTY;

1.7.2 Ha opuuMaTLHOM caiiTe;



1.7.3 na EguroM mopraine;

1.7.4 nocpenctBoM DyOMMKalHK B CPECTBaX MacCOBOH HHOOPMALIMH, H3TAHUS
HH(OPMALMOHHBIX MaTepUaNoR (OpoItop i OYKIETOB);

1.7.5 ¢ ucnonp3oBaHueM CpelCTB TelehOHHON CBI3H;

1.7.6 mpu aumusHoM obpamnenur B Opras, NpeIocTaBISIOMINE MYHHIMITATEHYIO
yeayry, MOLL;

1.7.7 npn obpallleHnH JOBEPEHHOTO NTUa 3asBATENS.

1.8. 3asgBuTenr WMMeeT IIpaBO Ha IodydeHHe UHGOPMalUHH O XOme
IPEeIOCTABIEHNS MYHHLUNNANBHON YCIYTH C WCHONB30BAHUEM CPEACTB TelehOHHOU
CBSI3Y, OJIEKTPOHHOH MoYTHl, EnWHOrO moprama 0OpH HaTWYHH TeXHHYECKOi
BO3MOKHOCTH.

1.9. Ha unbopManHMOHHBIX cTeHAaX B 3ixaHmw OpraHa, OpeioCTaBIIOIIErO
MYHUILHIIATBHYIO YCITYTY, pasMeliaercs cieIyromias HEGopManis:

1.9.1 m3pnevyeHuss W3 HOPMATHBHBIX IIPABOBBIX AKTOR, COAEPIKAINHX HOPMEI,
persaaMeHTHPYIOMIEe AesTeIbHOCTE 110 IPEeAOCTAaRICHUIO0 MYHUITUTIAIBHON YCIIYTH;

1.9.2 u3Bnedenns U3 TeKcTa aAMUHMCTPATUBHOTO PETJIaMeHTa,

1.9.3 6rnok-cxema npenocTapiIe | MYHHINIATBHON YCIYTH;

1.9.4  nmepeynm  HOKYMEHTOB, HEOOXOZMMBIX IS  I[PeNOCTaBJIEHHS
MYHUILHIIANBHOH YCIVTH;

1.9.5 nepedeHs ycayr, KOTOpbIe SBISIOTCS HEOOXOJIMMEBEIMH U 0043aTelbHBIMH
IJ1 IpeAOCTaBJIeHNS MyHUIHIIATBHON YCITYTH;

1.9.6 obpa3upl opopMIIEHHS NOKYMEHTOB, HEOOXONUMBIX U IPEXOCTABICHHS
MYHHIHIANBHOH yeITyTH, 1 TpeOOBaHMS K HIM;

1.9.7 undopmanms O MeCTOHaXOXIEHHH, CIPaBOYHBIX TteiedoHax, ampece
O(PHIHANBHOrO caira ¥ 3JeKTpOHHOH moutel, rpaduxe paborsr Oprana,
IIPeIOCTaBIAIOLIETO MyHHIHIIATBHYIO YCIYTY;

1.9.8 rpadux npuema 3ageuteneil NOIKHOCTHBIMHU JIMUAMH, MYHHLMIATLHBIMU
ciryxxamuMu Oprata, IpelOCTaBIAOLIET0 MYHHIHIATBHYIO YCIYTY;

1.9.9 mndopmaipis 0 cpokax npeAoCTaBIeHU MYHULHIIATBHON YCIyTH;

1.9.10 ocroBaHHS [N OTKa3a B IIpUEeMe JOKYMEHTOB, HEOOXOTUMBIX IUIA
IPeIOCTARNEHNA MYHHIIUIIATLHON YCIyTH;

1.9.1] ocHOBaHHS AT OTKa3a B NPEIOCTABICHHA MYHHIUIIATEHOHN YCIYyTH;

1.9.12 nopsnox ueGOPMMpPORaHUS O XO[A€ NPEZOCTABICHUS MYHHIIHIIATBHON
YCIyTH;

1.9.13 nopanok monmydeHUsS KOHCYTBTAHHA;

1.9.14 nopapnox obxanopaHus pemeHndi, neficreuli (Oesnedicrsus) Oprana,
IPeNOCTABIIIOMEr0 MYHHUMNANBHYIO  YCIYTY, JOJDKHOCTHBIX JIMIL  Oprasa,
NPeOCTARISIONIETr0 MYHHIHIATBHYIO YCIYTY;

1.9.15 vHag uadopmanus HeobXoauMas A MPEeAOCTABICHHS MYHUIMITAIBEHOM
YCITYTH.



2. CtangapT npeaocTaB/JeHAS] MYHHIHNAJIBHOH yCIyrd

2.1. HanMeHOBaHHE MYHULHNANBEHON yCImyrn «Beijada apxvMBHEIX KOIMIA,
APXMBHBIX BBIIHCOK I10 3alPOCaM IOPHIMYECKHX ¥ (PU3NUYECKUX UL,

2.2. OprasoM, yIOJTHOMOUYEHHEIM HA IIPellOCTaRIeHHe MyHUIMIANLHOH yCIIyrH,
sensercd MynununaneHoe OromKeTHoe  yupexaeHue «ApxuB  YaHKoBcKoro
rOpOICKOro okpyra» (nasiee - Opras, NpedoCTaRISIOIUA MYHHHUIAIBHYIO YCIIYTY ).

2.3. Opran, npeocTaBIsOIINE MYHHIHIIAIBHYIO YCIYTY, He BIPaBe TpeboBaTh
OT 3asBUTEIS:

2.3.1 mpeacTaBneHds  JOKYMEHTOB M MHQOpPMaluM HIH  OCYLIECTBICHUI
NeHCTBUM, INPEACTABICHHE MIM OCYLIECTBICHHE KOTOPBIX HE MNPEAyCMOTPEHO
HOPMATHBHBIMH NPaBOBLIMHM aKTaMHU, PEryJIUPYIOLINMY OTHOLIEHHA, BO3HHKAMOIIHE B
CBSA3H C IPeJOCTaBICHHEM MYHUITHIIAIBHON YCIIYTH;

2.3.2 OpeAcTaBneHus  JOKYMEHTOB W  HHbOpMamwWH, B TOM  YHCIE
IOITBEPXKAAOIIUX BHECEHHE 3asBUTENEM IJIaThHl 3a IPefoCTaBlIeHHe MYHULIHTIATBHOM’
YCIYIH, KOTOpble HaxoAsSTCs B paclopsSKEeHHH OpraHa, IIpeIoCTaBISIOLIEro
MYHULIHUNAIBHBIE YCIYTH, HHBIX TOCYAapCTBEHHEBIX OpPraHOB, OPraHOB MECTHOTO
caMOyIpaBieHus NHO0 MOJBEeIOMCTBEHHEIX ITOCYIapCTBEHHEIM OpraHaM HiIH OpraHaM
MECTHOIO CaMOYIpaBleHHS OpraHH3allMi, y4acTBYOIIHX B [PEeLOCTaBIEHHHU
npefycMOTpeHHbIX 4acThio 1 craten 1| @enepansHoro 3axkoHa ot 27 uronsg 20101, Ne
210-D3 «O6 opranuzalnuy TPEIOCTARNEHHUS TOCY/APCTREHHBIX M MYHWITHITATEHRIX
YCIYI» TOCYAAPCTBEHHBIX U  MYHHIMNAIBHBIX YCIYT, B COOTBETCTBHH C
HOPMATHUBHBIMH TIPaBOBBIMH akTamMu Poccufickoii QDezepannu, HOPMaTHBHBIMHK
OPaBOBBIMH axTaMu llepMckoro Kpas, MyHUUMNANbHBIMA IPaBOBLIMEA aKTaMH, 3a
UCKIIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONpPEACHCHHBIH 4YacTeio 6 craTbu 7
BBHIIIEHA3BAHHOIO (PellepallbHOro 3aKoHa MepevyeHb JOKYMEHTORB. 3asBHUTENL BIIPaBe
IPe/ICTAaBUThL YKA3aHHBIE IOKYMEHTBl W MH(OPMalMI0 B OpraH, NpeloCTaBISrOIIMI
MYHHLHIANBHYIO YCIAYTY, 10 cCOOCTBEHHOH HHUIMATHRE;

2.3.3 ocymiecTBIeHHd HeHCTBHE, B TOM WHCJIE COTIACOBaHHE, HeoOXOMHMBIX
I IPEOOCTaBIICHNST MYHHIIMIANBHON YCIYTH M CBS3aHHBIX C OOpalleHHeM B HHEIE
TOCYAapCTBEHHBIE Opradkl, OPraHbl MECTHOIO CaMOyNpaBlICHHS, OpPraHu3allii, 3a
MCKIIIOUEHHEM [TONIYYEHHS YCAYT M IOJy4eHHs JOKYMEHTOB U HHGpOpMaImy,
PefOCTaBIsieMBIX B pe3yJlbTaTe IIPEOCTaBIECHHS YCIYI, KOTOpEIE SBISIOTCS
HeOOXOMUMEBIMH U 0053aTENEHEIMHE JUI TIPEOCTABNEHIS MYHULIHTIATEHOR YCIYTH.

2.4. Pe3yneTaToM Npel0CTaBICHHS MYHHUMIANLHON YCIYTH ABIIAETCS:

2.4.1 BBJlaua  apxX4BHBIX KONMH, apX¥BHBIX BBIIMCOK MO 3ampocaMm
OPUIMHECKUX M QU3MUIECKUX JIUL;

2.4.2 Beijlaya 3agBUTENIO OTBeTa 00 OTKaze B MpPeJOCTaBIIEHHU apXHBHEIX
KOIUM, apXUBHBIX BBIMHCOK.



2.5. O0mui CpoK MpeNoCTaBIeHHS MYHHIHNAIBLHON ycnyru cocrtasisger 10
KaJIEHIAPHBIX AHEH cO MHA TOCTYIUIEHUS 3asBIEHUs! ¥ JOKYMEHTOB, 0053aHHOCTE O
IpefOCTaBIeHHIO0 KOTOPBIX BO3JIOJKEHA Ha 3asgBHTeNsl, B OpraH, NPelOCTaBILHOLIHA
MYHHLUOANBHYIO YCIYTY.

2.5.1. Pemenue 06 OTKase B IIpeNOCTaBIEHHM apXWBHBIX KONMUH, apXWBHBIX
BBIIMCOK, IOJDKHO OBITH NMPHHSTO He MHO3THee 3-X JIHEH €O JHS TIPelOCTABJICHUS
3asBIEHHU U JOKYMEHTOB, 0053aHHOCTD IO MPEeIOCTABICHHIO KOTOPBEIX BO3IOKEHA Ha
3asBUTENS, B Opray, NpefoCTaRIsIOIMA MYHULIMUIIATBHYIO YCIYTY.

2.5.2. Cpok OpUHATHS pellleHus O NPeNOoCTABICHHH MYHHIIHNATREHOH YCIYTH B
Clydae HAINpaBleHHs 3adBUTENIEM MOKYMEHTOB, HeoOXOIUMBIX B COOTBETCTBUM C
HOPMATHBHBIMH IIPAaBOBBIMM AKTaMH IJA NPENOCTaBJIEHWA MYHUUMIIATBHOH YCIYTH,
gepes MOLL ucuncnsercs co nHa nepegadn MOIl TakMX IOKYMEHTOB B OpraH,
HIPeJOCTARISIOMUI MYHHIMIIABHYIO YCIYTY.

2.5.3. B cnyuae npencrapieHys 3asBUTeNeM AOKYMEHTOB, HEOOXOIUMEIX B
COOTBETCTBHH C HOPMATHBHLIMM [PABOBBIMH aKTaMH [JI1  TIPelOCTaBIEeHHS
MYHHIUIANBHONR yenyry, yepes MO cpok npunsTHS pelieHus O NMperocTaBIeHHH
(006 oTKa3e B NPENOCTARNCHMY ) apXHBHBIX KOMNHY, apXUBHBIX BHITHCOK HCUHCIIIETCA CO
o nepepagyn  M®II  Taxmx  noxyMmedtoB B Oprad, IpeNoCTaBIISIOLIMIA
MYHHITHTIATBHYIO YCIYTY.

2.5.4. Cpox Bbiaud (HamnpaBleHUs IO ajgpecy, yKasaHHOMY B 3ampoce O
[IpenOCTaBIeHHH MYHHIUNANBHOR yeuyry, nubo depes M®I]) 3assuTento TOKyMeHTa,
IOATBEPKAAOIIETO NPHHITHE PEIIEHUA O NPEAOCTARICHHN MYHULMIIATLEOR YCIYTH,
00 MPHHATHE PEIleHUs 00 OTKase B TIPEHNOCTABIEHHH MYHWIMITATBEHOH YCIYrH He
HOJDKEH IPEBBINATE 3 KaleHAApHBIX OTHEeH CcO [HS OPHHSTHS COOTBETCTBYIOLIETO
peLIeHus..

2.6. Ilpemocrarnenue MYHHLIHTAIbHOH YCIYTH OCYULIECTBISIETCA B
COOTBETCTBUH C:

Koncruryuueit Pocculickoil @enepanuu;

DenepansaelM  3akoHOM 0T 6 okTia0ps 2003r. Ne 131-®@3 «0O6 obmux
IPHHLKIAX OpraHu3alid MECTHOTO caMoylpaBieHHS B Poccutickoit Menepanuy;

QepepansHeIM 3aKoHOM 0T 22 okTAOps 2004r., Ne 125-03 «O06 apxuBBOM Aene
B Poccutickolt @emepaniuny;

QepepaneueiM 3akoHOM oT 27 utong 2006r. Ne 149-03 «O6 unrbOpManvH,
UHGOPMALMOHHBIX TEXHONOTUAX U O 3alluTe HHQOPMALUNY,

DepepanpHpiM 3akoHOM oT 27 mroas 2010r. Ne 210-®3 «O6 opranuzanun
IIPeOCTaBIeHH TOCYIAPCTBEHHEIX U MYHHIHTIATBHBIX YCIIYT;

QenepaneaeiM 3akoHOM OT 6 ampens 2011r. Ne 63-®3 «O6 3nekTpoHHOH
TIONTIACHY;



Iloctanosnenuem IlpaBuTtenscrBa Poccutickoit ®enepanun ot 25 urons 20127,
Ne 634 «O Bunax 3NeKTPOHHON MONNHCH, HCIIONIL30BAHHE KOTOPBIX DOIIYCKaeTcsl MpH
o0pallleHnN 3a OTy4eHHEeM roCyIapCTBEHHBIX 1 MyHULIHIIATEHEIX YCIIYTY;

Ilocranornennem IlpaBuTenscTBa Pocculickolr @Denepauun oT 25 aprycra
2012r.  Ne852 «0O6  yreBepxxkaeHHHM IIpapmi  WCHOAB30BaHWA  YCHIEHHOM
KBaMH(PUIHPOBAaHHOH 53JEKTPOHHON TOXNHCH TPH OOpalleHHH 3a IoNy4YeHHeM
rOCYAapCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIYI M O BHeceHMHM H3MeHeHus B IlpaBuna
paspaboTKyM W YTBEepXKAEHHA aAMHUHHUCTPATUBHLIX pErIaMEHTOB IPelOoCTaBieHUs
rOCYAapCTBEHHBIX YCIIYI»;

IIpuxasom MunncrepctBa KynbTypel Poccuiickoii Pexmepanuu ot 18 gHBaps
2007r. Ne 19 «O6 yreepxnaenun [IpaBunl opraHdzalii XpaHEHHUs, KOMILUICKTOBAHUS,
ydeTa W HCIONB30BaHUS JOKYMeHTOB ApxueHOro (Gonna Poccuiickol Penepanun u
IpYrHX apXWUBHBLIX JAOKYMEHTOB B TOCYHApPCTBEHHBIX M MYHHUUMIAJBLHBIX apXHBax,
My3esax u Oubnmorekax, opranusauusx Poccuiickolf akaneMun HayK»;

Ilpuxasom MunucrtepctBa KyapTypel Poccuiickoli ®enpepanuu ot 31 mapra
2015r. Ne 526 «O0 yTBep)KAeHUH IpaBW OPraHHM3alyd XpaHeHud, KOMIUIEKTOBaHHS,
ydeTa M MCIIOJIL30BaHus AOKYMEHTOB ApxuBHoro douna Poccuiickoit ®enepanuu u
APYTHX AapXWBHEIX JIOKYMEHTOR B OpraHax TOCYHApCTBEHHOH BIacTW, oOpraHax
MECTHOT'O CAMOYIIPABICHHS ¥ OPTaHM3aIMIX»;

ITocTanosneHueM agMUHUCTpaluu ropoaa Haitkosckoro or 14 mapra 2019r.
Ne 528 «O06 yrBepxnaenun llopsinka mopaus U paccMOTPeHUs Kajiod Ha pelleHds W
neficteusa (Oe3melicTBHe) oTpacneBblx ((QYHKUHOHAIBHBIX) U TePPHTOPUATBHBIX
OpraHOB aIMHHHCTpaluu ropoda YallkoBckoro, pyKOBOAHTENIEH OTpacleBBIX
(yHKUMOHATBLHEIX) OPTaHOB H CTPYKTYPHBIX NOZpa3ieNieHnil aAMIHUCTPaliHi Tropoaa
YalKoBCKOro Ipy NpenoCcTaBleHU MyHUIIUTIATEHEIX YCIIYT;

[locTanoBieHHeM aAMHHHCTpalnK ropona Yafikockoro ot 04 anpens 2019 r.
Ne 759 «O6 yreepxnenun Ilopanka pa3paboTKy # yTBEPKICHUS ajIMUHHUCTPATHBHBIX
PErilaMesTOB NIPeNOCTABICHHES MYHHIMITAILHBIX YCIYI .

2.7. UcuepnblBaroinuii  nepedyeHb  JOKYMEHTOB,  HeOOXOOUMBIX g
IperOCTaRIeHHI MyHUIIUNANBHON YCIIYTH:

2.7.1 3agBneHUE O NMPEeNOCTABICHHH apXWBHBIX KOMWH, apXUBHBEIX BBIHCOK 1O
3a0pocaM IPHANYECKUX ¥ (PU3HYEeCKHX JUI 110 (OpMe COrJIaCHO NMPHIIOKEHHI0 | K
aIMUHHACTPAaTUBHOMY perjiaMeHTYy;

2.77.2 mpu 3anpoce uHQOpPMAIWH, COAEpKAIIeH IepCOHANBHBIE IAaHHBIE O
TPETBHX JHLIAX - [IOKYMEHT, YIOCTOBEPSAIOIIWI JIHYHOCTH (MAclopT, WIM HHOU
JOKYMEHT, YOOCTOBEPSIOIIMH JHYHOCTE) ¥ JOBEPEHHOCTH TPETBUX JIHL WIH
JOKYMEHTEI, YAOCTOREPSIOIIIE IIPAB0 3aKOHHBIX NPeacTaBuTeNelt;

2.7.3 nnsg npenocTaBieHHWs NAaHHOH MYHHUUMIIANBHON YCIIYTH 3alpoCEl IIO
MEXBEJOMCTBEHHOMY B3aHMONIEHCTBHIO He TpeOyroTCs.



2.8. TekcTbl JIOKYMEHTOB, HPENCTABISEMBIX I OKA3aHUS MYHHIIMITATBHOMN
YCIIyTH, AOJKHBI OBITE HAlMCaHLI Pa30OPUHUBO, HAMEHOBAHNUS IOPHAMYECKHX JIHL He3
COKpAIlleHHd, ¢ YKa3aHUeM WX MeCT HaxoxneHud. DaMnuinuy, UMeHa U 0T4ecTBa (IpwH
HAIMYUK) QU3WYECKHX JNHI, WX MECT KHUTEIbCTBA U KOHTAKTHBIM TenehOH TOIKHEI
OBITH HAIIHCAHEI MTOTHOCTHIO.

2.9. lna  paccMOTpeHHs 3ampoca M JOKYMEHTOB O IIPeIOCTaBIEHHH
MyHULMIIaneHoH  yeuyrd Oprad, [pemoCcTaBISIOMIME MYHHUHIANBHYIO —YCIYTY,
3anpaliyiBaeT NOKYMEHTHl Yy 3afBUTeNs (MX KONHY WM COJAEPKAIHMecs B HHX
CBEMIeHHs), eCIM OHHM He OBUIM mpelCTaBleHbl 3adBUTE]EM B [I€PHOL IIOJAYH
3asABJICHUA.

2.10. 3asBUTEND BIIpaBEe CAMOCTOATENBHO MPEICTABUTh YKA3aHHBIC HOKYMEHTHI.
Henpencrasnenue 3agBrTeneM yKa3aHHBIX JOKYMEHTOB HE SBISETCS OCHOBAHUEM IS
OTKAa3a 3asBHTEMIO B IPEIOCTABICHNHN YCIYTH.

2.11. 3agBneHHe ®  OOKYMEHTHl, HeoOXomwmble JUIs  [IpelOCTaBICHHUI
MYHHMUMIANBHOH YCIYTH, IpeINCTaBisIeMble B (OpPMe JJIEKTPOHHBIX HOKYMEHTOB,
NOANKCELIBAIOTCS 2JEKTPOHHONW IOANHCEI0, KOTOpas COOTBETCTBYeT TpeOOoBaHHAM
crathu 10 Penepanproro 3akoHa ot 06 ampens 2011r. Ne 63-®3 «0O0 3nexTpoHHOM
TIOATTHCH.

2.12. OcHORaHMAME I OTKa3a B IIpHEMe NOKYMEHTOB, HEOOXOIMMEIX IS
IPeXOCTABIEHNS MyHHIIUNIAIbHON YCIIYTH SBIIAETCA:

2.12.1 npencrapnenye 3asgBUTENeM HETIOTHOTO KOMIUIEKTa IOKYMEHTOB M
HHBIMH HOPMATHBHBIMM [IPABOBBIMH aKTaMM IJIs MPelOCTABICHHAS MYHHITHIANBHON
YCIAYTH M YCIOYyI, KOTOphIE HBJAIOTCA HEOOXONUMBIMH U 00A3aTEIBHBIMH  IJIs
NIpeNOCTaBNeHUs] MYHUIMIIATBHONR YCIYTH;

2.12.2 mpencraBnenne JDOKYMEHTOB, MMEIOIIHX TOMYHCTKH JIHGO IPHIIMCKH,
3aYepPKHYTHIE CIOBA W HHBIC HEOMOBOPEHHBIE HCIIPABIEHHS, & TakkKe IOKYMEHTOB,
UCIIOJTHEHHBIX KAPaHIalloM;

2.12.3 mpenocTaBieHKe 3asSBICHHS W JOKYMEHTOB HEYITONHOMOYEHHBIM JIHIIOM
0e3 JOBEPEeHHOCTH.

2.13. 3agBuTento  OoTKasbIBAaercs B IIpUeMe  JOKYMEHTOB OO MOMEHTa
PErHCTpalii MOJaHHBIX 3asBUTEAEM NOKyMeHTOB B OpraHe, INIpeHOCTABISIOIIEM
MYHHIHIIAIBHYIO yeayry, M®LL

2.14. OcHoBaHHs IS TPHOCTAHOBJIEHHS [PENOCTABICHHS MYHHIKHIATLHOM
YCIIYTH:

2.14.1 nmoctynm K HeoOXONMMBIM apXWBHEIM JOKYMEHTAM [UIS HCIONHEHH
3allpoca OrpaHHYeH WM 3aKphlT B CBA3M C PEMOHTHBIMH HWIH  HWHBIMH
IPEenSTCTBYIOMMME paboTaMH;

2.14.2 apxuBHBIE JOKYMEHTH RBIIaHBI BO BpeMeHHOE TOJIb30BAHUE
(GonnoobpazoBaTensM, cyneOHbIM, IPABOOXPAHUTEIBHEIM H HHBIM YIIOMHOMOYEHHEIM
opraHam;



2.14.3 apxuBHEIe JTOKYMEHTBI HaXOIITCH Ha PECTABPAlHH;

2.14.4 B 3zampoce OTCYTCTBYKOT HEOOXOHMMEBIE CBeAEHHS I IIPOBEIEHHS
IIOHCKOBOH paboTHl;

2.14.5 B cBa3u ¢ GonpliuM 00BEMOM paboT, BEICOKOW CIIOKHOCTHIO 3ampoca,
COrIacHO YKPYNHEHHBIM HOPMAaM BPEMEHH Ha paboTEHl, BBEIIONHSEMEIE B apXuBax,
XpaHsIUX ~ JOKYMEHTEl 110 JIMYHOMY COCTaBy YUPEXIEHHH, OpraHu3aiuH,
OpeIPHITIAN, YTBEP)KACHHBIM II0CTaHOBIeHNEeM MHHHCTepcTBa Tpyaa Poccuiickoi
Ddenepaunn ot 18 nexadbpsa 1992r. Ne 57,

2.15. Ilpn BO3HHMKHOBEHHH ONHOTO M3 OCHOBAHHH, MEPEYHCIEHHBIX B ITYHKTE
2.14. aAMMHHUCTPaTHBHOTO pEerjiiaMeHTa, CPOK HMPedOCTaBIEHHS YCIYTH MOXET ObiTh
npoasieH He bonee, yem Ha 30 1Hel Npu NHCBMEHHOM YBEIOMJICHUH 3asBHTEIIS.

2.16. Opran, nOpenoCTaBRNAKIIME  MYHHUIWIANBHYIO — VCIYTY, IPHHAMAET
pelenye 06 0TKase B IPeAOCTABNCHUY MYHHIIHIIAILHON YCIYTH B ClyYasX:

2.16.1 nenpencrapneHus OJTHOT'O HITH HECKOJIBKHX OOKYMEHTOE,
YCTaHOBJIGHHBIX IYHKTaM# 2.7. - 2.8. agMUHHCTPATHRHOI'O periiaMeHTa, 00j13aHHOCTh
IO TIPeOCTaBICHHIO KOTOPBIX BORMIOKEHA Ha 3asBUTEIs

2.16.2 oTcyTcTBHS Yy 3asBUTENS COOTBETCTBYIOMMX ITONHOMOYKM Ha IOdydYeHHe
MYBHUUMAANRHOH ycnyrH (oOpalleHHe 3a MONyYeHHMEM MYHMLMIIANBHOR YCIyru
HEeHaUIeXKAIlero JHla HIH OTCYTCTBHE OQOpPMIIEHHOH B YCTAHOBIEHHOM MOPSAKE
NOBEPEHHOCTH Ha OCYLUECTRICHUE NeHCTRBHH Y MIPEICTaBHTENS ).

2.17. 1lpenocraBnedys  yclIyr, KOTOpbIe SABIAIOTCA  HEOOXOIWMBIMH  H
00s13aTeIbHBIMY IS IIPEIOCTARICHMS MYHHIIMTIANBHOM YCITyTH, He TpebyeTcs.

2.18. Tocynapcreesdasd NOLIMHA M WHAS [1aTa 33 OpefocTaslieHde
MYHHIIHOAIBHON YCIYTH HE B3UMACTCS.

2.19. MakcumaneHoe BpeMd OKHIAHHU B OUepesu:

2.19.1 nmpu nopade 3anpoca O INPEefOCTABICHWH MYHHIHIOANIBHON YCIYrH M
JOKYMEHTOB, 00S3aHHOCTh IO TpPeNCTABIEHHIO KOTOPBIX BO3MOXeHA Ha 3agBUTENd,
JUIS IPEAOCTaBIICHUsT MyHUIMIIATIBHON YCIIYTH He NpeBblaeT 15 MuHyT;

2.19.2 npu nony4eHUH pe3ynbTara NpeloCcTABICHA MYHHUIMIANLHON YCIYTrH He
IpeBBIAeT 15 MUHYT.

2.20. Cpox perucrpanu 3amnpoca:

2.20.1 3ampoc © MpelOCTaBIeHWM MYHHIMITANEHONW YCIYTH W JOKYMEHTH,
0053aHHOCTb [0 IPEJCTABICHHIO KOTOPBIX BO3JIOXKEHA Ha 3agBuUTend, JJid
OPEeNOCTaBICHNA MYHHIUIANBHOW yCIyrd, B TOM 4YHCIe B JIEKTPOHHOH ¢opMe,
noctynusimre 10 16-00 wacoB mnomnexaT perucTpady B [EHB TOCTYILIEHWS.
JokymeHTHl, moctynuBiiMe nociae 16-00 bacoB, pPerdcTpHPYIOTCS  CHEHYIOUIUM
pabourM JHEM.

2.20.2 3anpoc 0 TpPeAOCTABJEHUM MYHULIMIIATBHONW YCIYTH H NOKYMEHTEI,
00A3aHHOCTE 1O MHPENCTABJICHHIO KOTOPHIX BO3JIOXKEHA HA 3asgBHUTENs, IS



OpenOoCTaBIeHUSI MYHHMIHMNANbHOH  yenyru, moxawusie B MODI, nommexar
perucTpalui B JeHb ero MOCTYILIeHHS.

2.2]. TpeboBanus K  TIOMEIIEHWSM, B  KOTOPBIX  IPEIOCTaBISETCS
MYHHIMIIANBHAS YCIyra:

2.21.1 s3pmaEme, B KOTOPOM [PENOCTAaBNfETCS MYHHLHNATLHAS — YCIIYra,
HaxXOQUTCAd B 30HE IEMeXONHOH HIOCTYITHOCTH OT OCTAHOBOK OOLIECTBEHHOTO
TPaHCIOPTa;

2.21.2 npuem 3assurenel OCYLWIECTBISETCS B CIELUaTbHO BBIIENEHHBIX TS
3TUX Helled NOMEIICHHSIX.

Mecta oxunanus u npueMa 3asputeiniell (UX mpefcTaBUTeNel) COOTBETCTBYIOT
KOM(GOPTHBIM YCIIOBHAM AN 3asgBUTeNel (HX mpencTaBuTesedl), B TOM Yucie JJIA JIHII
C OrpaHHYEHHBIMH BO3MOXXHOCTSAMM 3MOPOBBS, ¥ OITHMAINLHLIM YCIOBHAM paboOThHI
CHEIHaINCTOB.

Mecra 1ans npwema 3asButened (MX IpencTaBuTeneit) o0OpYIOBaHEI
HHOPMalMOHHBIMH Ta0NWIKaMHK (BEIBECKAMH) C YKa3aHHEM:

HOMepa kabuneTa (OKHA);

(haMuIMK, MMEeHM, OTYeCTBA M IOJUKHOCTH CIELMaIMCTa, OCYIIECTBIIAOIIETO
[IPENOCTAaBIEHHE MYHUIMIAIBHON YCIyrH WM HH(GOPMHUPOBAaHHE O MPelOCTaBIeHNH
MYHUIHIaNBEHOR YCIyTH.

Mecra oxunaHus o0OpYAOBaHE! CTYNBIMU, KPECEbHEIMA CEKIHMSIMHE, CKaMbIMH
(banxerkamu). KonudecTBO MeCT OXUIAHUS ONpenelsiercs MCXod U3 (HaKkTH4ecKoit
Harpy3kKu H BO3MOXKHOCTEH Il MX pa3MelleHHs B 3MaHWH, # COCTABISET He McHee 5
MECT.

Mecta pang 3anoNHEHHS JOKYMEHTOB OOOpPYNOBAHBI CTYJNBIMH, CTOJAMH
(crofixamu) u obecrnedeHsl o00paznaMM 3aloiHEHHS JOKYMEHTOB, ONaHKaMH
JOKYMEHTOB M KAHIEISIPCKUMH IPUHAIIEKHOCTIMH;

2.21.3 vHQOpPMaLMOHHBIE CTEHABl CONEPXKAT TMONHYI H  aKTYalbHYIO
HHDOPMAITHIO O TWOPSIKEe TNPEJIOCTABICHUS MYHHUHOAILHOK yCIyru. TeKCThl
UHPOPMALMOHHEIX MaTepUaoB, KOTOPble pasMellaroTcsd Ha HHGOPMAIHOHHBIX
CTeHAax, NeyaTaroTcs YAOOHBIM Jyia uTeHHs wmpudToM, Oe3 HcmpaBieHHi, C
BEIZI/IeHNeM HauOojiee BakKHOII WHGOpPMAIMH IMONYXHPHBIM HAYepTaHMeM HIIH
OT9EPKHABAHUEM;

2214 B COOTBETCTBUM C 3aKOHOZaTensCTBOM Poccuifckoli Depmepanuu o
COLMAJIBHON 3alliiTe MHBATUAOR, UM 00eCIeduBaroTCs:

2.21.4.1 ycnoBus OecCHpemsaTCTBEHHOTO JOCTyNa K 00BeKTy (3UAHHMIO,
IOMELIEHHI0), B KOTOPOM OHa NPeJOCTAaBILIETCd, a TakXke Uit OeclpensTCTBeHHOro
II0JIB30BaHHUS TPAHCIOPTOM, CPEICTBAMH CBSI3M U WHPOPMAIUH;

2.21.4.2 BO3MOXHOCTH CaMOCTOSITEIBHOTO MEPENBUXEHUS TI0 TEPPHUTOPHH, Ha
KOTOPOH paclionoxeHsl 00BeKTHI (31aHUA, TIOMEIIEHNs ), B KOTOPBIX MPeNOCTABIISIOTCS



YCIIYTH, a TakKe BXOJa B TaKHe O0BeKTHl W BEIXOJA U3 HHUX, IOCAIKH B TPAHCIIOPTHOE
CpEeNCTBO U BRICA/IKM U3 HETO, B TOM YHCIE C HCIIONB30BAaHNEM Kpecia-KOMICKH;

2.21.4.3 conpoBokeHNe HHBAIHIOB, HMEIOIIMX CTOHKHE pacCTpOICTBa
OYHKUMH 3peHHUS U CAMOCTOATENBHOTO IepeIBIKEeHHNS;

2.21.4.4 mannexaiee pa3MelneHre oO0OPYIOBaHHS U HOCHTENeH MHOOPMAIHH,
HeoOXOOMMEIX 1y obecreyeHHWsl OecHpemsaTCTBEHHOIO [OCTyNa HWHBAMMIOB K
o0BeKTaM (3HaHHUSIM, TOMEIIEHHSIM), B KOTOPBIX NPEAOCTABISIOTCS YCIYIH, M K
YCIIyTaM C Yy4eTOM OrpaHudeHul HX KU3HEeATCILHOCTH;

2.21.4.5 npybnupoBanue HeoOXOOUMOH NN WHBANHUIOB 3BYKOBOR U 3pUTENBHOMH
pHGOpMAIHK, a TakkKe HAANHUCeH, 3HAKOB W WHOH TEKCTOBOH M rpaduuecKoil
MHpOpMaIliH 3HaKaMH, BEITONHEHHBIMU penbedHO-ToUeIHBIM 1pHpTOM bpaitns;

2.21.4.6 momyck cypAoONepeBoIYrKa U TH(IOCYPIONEPEBONUHKA,;

22147 npomyck Ha O00BeKTH (31aHMs, IIOMELIEHMS), B  KOTOPBIX
NPEeNOCTABISIIOTCS  YCAYTM, CODaKkW-IPOBOJAHMKA [PH  HalWuMH  JOKYMEHTa,
NOATBEPAKAAIOIICIO €€ CHelUuajbHoe oOydeHHe H BbIJaRaeMoro o ¢opMe H B
NOpAIKE, KOTOphIe onpenessaiorcs denepaibHbIM OPraHoM HCIIONHHUTENBHOR BJIACTH,
OCYWIECCTRISIONMM (QYHKIIMM HO BBIpabOTKE M peaNH3alldHd IocyIapcTBEHHOH
IIOJIATUKY M HOPMATHMBHO-IIPABOBOMY PETYJIMPOBAHMIO B cepe coumansHol 3alluTh
HACEJIEHUSI;

2.21.4.8 oxaszaHHe WHBAIMIAM IIOMOIIK B IIPEONOIEHHH DaphepoB, MEIIAIOIIHX
TOMYyYeHHUIO UMH YCIYT HapaBHe C JIPYTHMH THIAMH,

2.21.4.9 Ha xax[oH cTosHKe (OCTaHOBKE) aBTOTPAHCIOPTHEIX CPEINCTB OKOJIO
opraHa, NPEIOCTaBIAIOMIEr0 MYHWIHMNAIBHYIO YCIYTY, BBIIenseTcs He MeHee 10
IPOIIEHTOB MecT (HO He MeHee OJHOrO0 MecTa) AN NapKOBKH CIEeIHaNTBHBIX
ABTOTPAHCIIOPTHEIX CPEJCTB MHBANHAOB. Y Ka3aHHble MeCTa JJi NMapKOBKH He JTOTKHEL
3aHAMaThb HHBIE TPaHCIOPTHBIE CpeacTBa. VIHBaNHIBl MOJB3IYIOTCS MeECTaMH ist
apKOBKH CIIEHHANBHBIX aBTOTPAHCIOPTHBIX CPelCTB OecnarHo.

2.22. Ioxaszarenu JOCTYIHOCTH M KayecTBa NPEeNOCTABICHUS MYHHUUHIAIBLHON
YCIYTHU:

2.22.] xOonu4ecTBO B3aMMOJeHCTBUAM 3asBATENA € NOMKHOCTHEIMU JIKLIAMH, IPH
PeIOCTaBIeHNH MYHHIUIIATEHOH YCIYTH He TPeBHIIaeT ABYX, IPOAOIKHTENBHOCTE
He Bosree 15 MUBYT;

2.22.2 BO3MOXKHOCTh TOJNY4YeHHs MyHUOunanbHol yenyrk B MOL] B
COOTBETCTBUH C COIUIAlIEHWEM O B3aMMOIEWCTBUM, 3aKI0deHHBIM Mexay MOIl u
OpraHoM, TPedOCTaBIMIINNM MYHMIHWNANBHYIO YCIYTY, ¢ MOMEHTa BCTYIUIEHHS B
CIITY COTJIAIIEHHUs O B3aUMOeHCTBUH;

2.22.3 cooTBeTCTBHE wHpOopMalH 0 TopsiIKe IIPENOCTABIECHUS
MYHHITHIIATBEHOR YCIYTH B MecTax MPeNoCTaBIeHHs MYHHIWIANBHOH YCIYTH Ha
nHGOPMANMOHHEIX CTeHAaX, oduIHanbHoM caiite, EquHoM moprane TpeOoBaHHSIM
HOPMaTHUBHBIX IPaBOBEIX akTOB Poccutickoit Qepepanuu, Ilepmckoro xpas;



2.22.4 BO3MOXKHOCTE  IIONyHeHHA  3asgBUTeleM  HHOOpPMAUMH O  XOfe
NPEOCTaBNEHHsT MYHHIIMIANBHON YCIYTH MO 3IeKTPOHHOH mouTre, Ha EinuHOM
noprae;

2.22.5 cooTBETCTBHE MECT MPENOCTaBIEHHS MYHHIMNATBHOH yCnyrm (Mect
OXMJAHMs, MEeCT I 3alloJIHeHHsA NOKYMeHTOB) TpebopaHHAM noamyHkTa 2.21.2.
aIMHHHCTPATHRHOTO pernamMenTa.

2.23. OcobeHHOCTH NIPeIOCTABICHNSI MYHUIAIANEHOR YCIYIH:

2.23.1 vedopMallds O MYHHUMIANBHOH  yCiIyre BHeCEHa B peecTp
MYHHULUNANBHBIX  ycnyr ((QyHKUMHA), NOpefoCTaBlseMBIX OpraHaM# MECTHOTO
camMoyIlpaBiIeHHs MyHUIUIaNbHEIX obpazoranuii [lepMckoro kpas;

2.23.2 pasmMeniera Ha EnunoM moprae.

2.24. B cnydae obecriedeHUsT BO3MOXKHOCTH TPENOCTABICHUS MYHHIHIIATLHOM
YCIYTH B 3JIEKTPOHHOH dopMe 3asBUTeNb (ero NIpPeJCTABHTEIb) BIPaBE HAIPaBHTH
IOKYMEHTEI, yKa3zaHHEIe B TyHKTe 2.1]1. anmMHMHHCTPaTHBHOIO perjiaMeHTa, B
ANEKTPOHHOHR hopMe CIeNYIOIMUME CriocodaMu:

2.24.1 mo 3neKTpoHHOH TOYTE OpraHa, NPeIOCTARILIIONIET0 MYHHUHITAILHYIO
YCIYTY;

2.24.2 gepe3 ENVHBIA NOPTaN OpH HAIWYUH TEXHAYECKONH BO3MOXKHOCTH,

2.24.3 9epe3 opHUIIHAIBHEIH CalT.

2.25.3adBneHne M OOKYMEHTBl, HeoOXOIMMBIE JUId  IPENOCTaBJICHHS
MYHHULIMNAIBHON YCIYTH, IpeICTaBiseMBIe B (opMe 3JIEeKTPOHHBIX JHOKYMEHTOB,
NOJINUCHIBAIOTCS 3JIEKTPOHHOH INOANMCHIO, ¢ cobmonenneM TpebGoBanuit cratem 10
DenepansHoro 3akoHa oT 6 anpeis 2011r. Ne 63-®3 «O06 37eKTPOHHOHR OIITHCHY.

B cnoydae eciM MyHHOMIANbHasg yciIyra He [IPeIyCMaTpHUBAeT BhIIAYY
IOKYMEHTOB H COCTOHMT B IIPeNOCTaBIEHHH CIOPaBOYHOH HHGOPMAINH, TO 3aIBICHHE
MOJKeT OBITh NOANNCAHO 3NEeKTPOHHOHN MOANUCLIO ¢ cobmonenueM TpedoBaHrui CTATbU
9 Qenepanbroro 3axoHa ot 6 anpens 2011r. Ne 63-@3 «O0 3neKTpOHHOMN NOAIACH.

B caydsae ecnu Ond TONyYeHHS MYHMUMIAQILHOH yCIYrH YCTaHOBIEHa
BO3MOXHOCTD TIOa4Yi JOKYMEHTOB, [TOANMCAHHBIX IPOCTOH 37eKTPOHHOH IIOIITHCEHIO,
IS0 TIOIIIMCAHHMsl TaKMX [OOKYMEHTOB JONYCKaeTCs HCIONB30BaHHE YCHIEHHOH
KBanU(GHUIUPOBAHHOMN TIOATIHCH.

B cmydae ecnu mpoHeAypa HpPelNOCTABICHHS MYHMLHOANBHOH  yCIyrH
npegycMaTpiBaeT IPOUEAYpYy 00s3aTeNbHOr0 JUYHOIO MPUCYTCTBUS 3aBHTENS H
NpelbsBIeHus MM OCHOBHOIO [JOKYMEHTA, YAOCTOBEpAIOIIEr0 €ro JIHYHOCTh, TO
NOKYMEHTEI TaK)Ke MOTYT OBITH IOAIIMCAHEI IIPOCTOH 3MEKTPOHHOM TTOAITHUCEIO,

2.26. 3asgpuTent BOpaBe IOHaTh IOOKyMeHTH, B M®Il B cooTBeTCTBHH C
COIJIallleHHeM O B3aWMOAEHCTBUHM, 3akioueHHBIM Mexny MO®Il u  Oprazowm,
IPEIOCTABAIIAM MYHHUUIUTIAIEHYIO ycnyry, C MOMEHTa BCTYIUIEHHS B CHIY
COTJIaLIEHHs O B3aUMOACHCTBUN.



3. Cocrag, nocneaoBaTeAbHOCTb H CPOKH BBHINOJHEHHS aIM HHHCTPATHBHBIX
npoueayp (1elcreuii), TpedoBaHus K NOPSAIKY HX BRINOJHEHHSI, B TOM YHCJIE
0c00eHHOCTH BBINIOJTHEHHS AAMHHHCTPaTHBHBIX Npoueayp (ReficTuii) B
3NEKTPOHHOI dopme, a TaK:Ke 0COOEHHOCTH BHINOTHEHHS aJMHUHHCTPATHBHBIX
HPOUEAYP B MHOIO()YHKIHOHANBHBIX HEHTPAX

3.1. Opranuszanus mIpenoCcTaBiIeHHs MYHHITHIATBHOH YCIYrH BKIIOYAeT B cebs
CleIyIolHe afMUHHACTPATHBHBIE IPOLEIYPEL:

3.1.1 nprueM ¥ perucTpamus 3alpoca O MPelOCTARICHHH MYHHLIMITATBHON
YCIYTH B JOKYMEHTOB, HEOOXOAUMBIX 1 IPEOCTaBNe NS MYHHUITHITATBHOH YCITyTH,

3.1.2 paccMOTpeHHE  NOKYMEHTOB, HEOOXOIMMBIX I  TIPeJOCTaBICHHS
MYHHIMOANBHOH YCIYTH H IpHHSATHE pelleHus o npenocrasienus (06 oTKaze B
IpE€NOCTaBIeHN Y ) MyHHIATIATBHOH YCIYTH;

3.1.3 BeIa4a 3asgBHTENIO apXWBHBIX KOMUHN, apXMBHBIX BBIIHMCOK IO 3aIIpocam
IOPHAMYECKUX U QHU3MHUECKUX UL WIH BBIa4a (HanpaplieHHe pelleHHs) o0 oTKasze B
BBIQY€ AapXHBHBIX KOHHMH, apXWBHBIX BLIIWCOK MO 3aMpocaM HOPHINYECKHX H
hu3NYeCcKuX JTHIIL.

3.2. biaok-cxeMa IIpefoCTaBlIeHHs MYHHLUOAIBHOH YCIAYTH MpHBEIEHA B
NPHJIOKEHHH 2 K aIMUHUCTPATHBHOMY periaMeHTy.

3.3. Ilpuem, perucTpanus 3arnpoca o IPefOoCTaBIeHUM MYHUIMIIAIBHOM YCIyrH
U JIOKYMEHTOB, HeOOXOIUMBIX NJIS IIPeJOCTABNCHNUS MYHHIMIANEHOW YCHyry.

3.3.1. OcHopanueM IJi1 Hayajla agMHMHHUCTPATHBHON MpoUemypsbl SIBJIAETCS
mojaya  dagBuTeneM  (ero  mpencTaBUTeNieM)  3ampoca O HOpedoCTaBlieHHH
MYHHIUTIAILHOH yCIOYrH M IOKYMEHTOB, HEOOXOAMMBIX MJIs TPefOCTaBIIEHUS
MYHHIUIIATEHON YCIYyITH. 3ampoc O NPeJOCTaBIeHVH MYHHIHIATBHOM YCAYTH H
JOKYMEHTE], He0OXONHUMble NI NpeNoCTaBlIeHHsS MYHHUIHNANBLHOW YCIYyrH, MOrYT
OBITH NpeaCTaBlIeHbl 3asBUTENEM (€0 IPEICTABUTENIEM ):

3.3.1.1 npu nmuuHoM obparneHnn B OQpral, MPeroCTaBISIOMKAN MYHHIIUIIAILHYIO
YCIYTY;

3.3.1.2 no 3MeKTPOHHON IloYTe OpraHa, IpeIOCTABITIONEr0 MYHUIHIATIBHYIO
yenyrys;

3.3.1.3 gepe3 Epunelit nopTan npn HAIHYHE TEXHHYECKOH BO3MOXKHOCTH,

3.3.1.4 nocpencTBOM MOYTOBOH CBA3W Ha OyMaKHOM HOCHUTEIE;

3.3.1.5 yepe3 opunMaNbHEIH caliT;

33.1.6 npn  obpamwenun B MOILl, B COOTBETCTBHM C COFNAIIeHHEM O
B3aWMOJEHCTRHH, 3aKaloueHHBIM Mexay MOPIl m OpranoM, OpegocTaBiIsiOmIAM
MYHHIMDANBHYIO YCIYLY, € MOMEHTa BCTYIJIEHMS B CHJIY COrJAlIEHHS O
B3aUMOAEHCTBYH.

IIpy ycraHOBIEHHUM HECOOMIOACHUS YCTAHOBIEHHEBIX YCIOBHE HCIIONB30OBaHUS
3JIEKTPOHHOH KBaNH(UIHPOBaHHOMN ITONITHCH, IPH NTO/Ia4¢e 3aiBleHHs ¥ JOKYMEHTOB B



3NEKTPOHHOM BUJE, OTBETCTBEHHEIH 3a HCIIOIHEHHE aMHHUCTPATHBHOM IpoLeTypsl B
CPOK 3 IHS CO JHS 3aBepLUCHUA NPOBEAEHUs TAKOM MpOBEePKY MPHHUEMAET pelleHrne 00
OTKase B IIPHeMe K pacCMOTpeHHI0 oOpalleHus 3a NolyyYeHHeM YCIYTH W HallpaBisdeT
3afdBUTENIO YBeAOMIIeHMe 00 3TOM B 2JeKTPOHHOH ¢opMe ¢ yKa3aHHEM NIYHKTOR
crated 11 MDenepansHoro 3akoHa oT 6 ampenst 2011r. Ne 63-@3 «O6 3neKTpoHHOM
HOAITHCH Y

3.3.1.6.1 kBanuduImpoBaHHLIH cepTH(HUKAT co3maH %} BhIAaH
AKKPEIMTOBAHHBEIM  YIOCTOBEPSIOI(MM  HEHTPOM,  AKKpeIUTallMi  KOTOpOro
JeHCTBATENbHA Ha ICHb BBIIAYH YKA3aHHOTO CepPTH(HKATA;

3.3.1.6.2 xpanuduuupoBaHHbIA  cepTudHUKAT JelcTBUTENEH HAa  MOMEHT
NOMMCAHHs IEKTPOHHOIO JNOKYMEHTa (IIpH HalW4uH AOCTOBEPHOH HHGOpMALHM O
MOMEHTe IIOANMCAHUA 3JIEKTPOHHOTO NOKYMEHTa) HJIM Ha JOeHb IIPOBEPKH
NeHCTBUTENIPHOCTH  YKa3aHHOro  cepTH(dUKaTa, ecld  MOMEHT  IOANHCaHHA
3JEKTPOHHOIC NOKYMEHTA He ONpererneH;

3.3.1.6.3 uMeeTcsT TONOKUTENBHBIH PEe3ynbTaT TMPOBEPKH HPHHAMLIEKHOCTH
BIaJeNbly KBaNM(UUUPOBAHHOTO cepTHduKaTa KBAIM(GUIMPOBAHHOH 3IeKTPOHHOMN
TIOJIINCH, C TIOMOIIbBIO KOTOPOH MOANHCAH SJEKTPOHHBIN JOKYMEHT, M MOATBEPKIAEHO
OTCYTCTBHE H3MEHEHHH, BHECEHHEIX B 3TOT JOKYMEHT Iocle ero mommucanusd. Ilpu
3TOM IIPOBEPKA OCYIIECTBIISETCS C HCHONb30BaHUEM CPEACTB NEKTPOHHOH IMOMIHCH,
HMEIOIIMX [IOATBEPXKAEHHE COOTBETCTBUsSl TpeOOBAHUAM, YCTAHOBIEHHBIM B
COOTBETCTBHM ¢ HacroaumM DenepanbHBIM 3aKOHOM, H ¢ HCIONB30BaHHEM
KBaIM(UIHUPOBAHHOTO CepTU(HKAaTa JIHIA, TIOITHCABIIEr0 3JIeKTPOHHEIH TOKYMEHT;

3.3.1.6.4 xpanuuuupoBaHHAsS 3NMeKTPOHHAA TOLMHUCH HUCIIONB3YETCS C YUETOM
OI'PaHMYECHHN, COIEepXKAmMXCI B KBaAIMQHIHMPOBaHHOM  CepTHRHKAaTe  JIHUA,
TIOJHACHIBAIOIIETO 3TIeKTPOHHEIN JOKYMEHT (€C/Iu TaKkue OrpaHHYeHHs YCTAaHOBIEHET),
KOTOpEIE NOCTYKWIM OCHOBaHMEM IUIS TPHHATHS YKa3aHHOTO pelleHws. 1akoe
yBeZOMIIeHHE MOANUCHIBACTCS KBANA(DUINPOBAHHON TOAIHCEI) UCTIONHUTENS YCIYTH
I Hampaelsgercs B ero JW4YHeIM kKabuner Ha Emwneid mopran InpM  HalHdIHH
TEXHUYIECKOH Bo3MOXHOCTH. [locne ronydeHHMs YREIOMJIEHHS 3asBHTENb BIIpaBe
o0paTHTbCS IOBTOpPHO ¢ ofpallleHHeM O [PeJOCTaBIeHUH YCIYTH, YCTPAHHB
HapyIUeHMs, KOTOpBIe IIOCITY)XKIH OCHOBaHHEM LI OTKa3a B IPHEME K PACCMOTPEHWIO
IePBUYHOr0 OOpaIeHus.

Takoe yBenmomIeHuHe IONIMCHIBACTCS — KBAIMMUIKMPOBAHHOM  MOANMCHIO
HCIIONHUTENS YCIYIH U HAPABIAETCA M0 ajpecy dJIeKTPOHHOH MOYTHI 3a4BUTENS OO
B €I'0 JMYHBIH KabuHeT Ha EauHbIil nopTan npy Hanu4guy TeXHAYEeCKOH BO3MOXKHOCTH.
Ilocne nonydeHus yBeNOMIICHHS 3aABUTENb BIpaBe OOpPAaTUTBCS TIOBTOPHO ¢
obpallleHleM O MpPeNoCTaBIeHUH YCIYTH, YCTPAaHUB HAPYIIEHHs, KOTOPBIE MOCHYKMIIH
OCHOBaHMEM JI7is OTKa3a B [IpHeMe K PACCMOTPEHHIO IepPBUYHOTO o0 pallieHus!.

3.3.2. OTReTCTBEHHBIM 32 HCIOJIHEHWE AAMHUHUCTPATHBHOH IIPOLERyphI
apusgeTcss cnenuanuctr OpraHa, OPeAOCTABISIONIETO MYHHUIMMOATBHYIO YCIYTY, B



COOTBETCTBMHM C [OJDKHOCTHBIMM OO0S3aHHOCTAMH (Iaiee — OTBETCTBEHHEIH 3a
HCTIOJHEHHE aJIMHUHUCTPATHRHON NPOLEenypHl).

3.3.3. 3anpoc 0 nNperocTaBAeHWM MYHHUMOANBHOH YCIHYrH, B TOM HHCIE B
3JIEKTPOHHOHI (opMe, INOUIEKUT PEerucTpaliy B JeHb €ro IOCTYIJIEHHS B Oprag,
HIPENOCTABISOIIMIA MYHALHIANBHYIO YCIYTy. 3asBieHus, nocTyBmme nocie 16:00
9acoB, PErHCTPUPYIOTCS CACAYIOIIHM PadouyM THEM.

3.3.4. OTBeTcTBeHHBIN 32 HUCIONHEHHWE aIMUHHUCTPATHBHOH  NpOLERYpHI
BBITIOJIHAET CIeAYIOINE NeHCTBHS:

3.3.4.1 ycranaBnuBaeT NIpeIMET 0OpaIleHus;

3.3.4.2 nposepsier  npejicTaRieHHble  AOKYMEHTBl  Ha  COOTBETCTBHE
TpeOOBaHMAM, YCTAHOBICHHBIM IYHKTOM 2.7. aIMHHUCTPATHBHOI'O PerilaMeHTa.

Ilpm  ycTaHOBNEHHMH  HECOOTBETCTBHS  IPEACTABIEHHBIX  JOKYMEHTOB
TpeOOBaHMAM aJMHHHCTPATHBHOIO pEerNiaMeHTa, OTBETCTBEHHBIH 3a WCIIONHEHHE
aJIMIHHUCTPATHRBHON TIPOLEAYPHl YBEIOMIISIET 3asIBUTENS, IHOO ero IPelCTaBHTENS O
HAJIWIHH TIPENSTCTBHM U IpHeMa JOKYMEHTOR, OOBACHICT 3aIBHTEINIO CONEpKaHHe
BBISIBICHHBIX HEJZOCTAaTKOB B IPENCTaBIEHHBIX AOKYMEHTaX, NpeaaraeT IPHHATEH
MEepEI II0 HX YCTPaHEeHHIO.

Ecnu =HemocTaTKH, NpensITCTBYIOIIHE TIpHEMY ITOKYMEHTOB, MOTYT OBITH
yCTpaHeHB! B XOje IIpreMa, OHH YCTPaHSIOTCS He3aMeIJTUTENRHO.

B chmydae HeBO3IMOXHOCTH YCTPaHEHHS BBISBIEHHBIX HEJOCTATKOB B TeUEeHHE
npHeMa, JIOKYMEHTBI BO3BPAILIAOTCS 3asSBUTEITFO.

ITo TpeOoRranuIo 3agBUTE OTBETCTBEHHEII 3a HCIONHEHHe aIMIHUCTPATHRHOM
IpoUeAypsl FOTOBUT NUCEMEHHBIA MOTHRHPOBAHHBINA 0TKa3 B IpUeMe NJOKYMEHTOB.

[lpussaTHEe oprasoM, NPeAOCTARIAIIINM MYHULUIATBHYIO YCIYTY, pPellerus 06
OTKa3e B IpHeMe NOKYMEHTOB, HEOOXOAMMBIX A MpelOCTaBlIeHHS MYHHIIUIAILHOH
YCIYTH HE NPEIsITCTBYEeT NOBTOPHOMY OOpallleHMI0 3asBUTEeNs 3a IpeloCTaBleHHeM
MYHUIIUTIIATBHOH YCIYTH NMOCTe YCTpaHeHHs IIPHYHH, [FOCTYXKUBIINX OCHOBAHUEM 7L
IPUHATHA OpPraHOM, IIPeIOCTABILIIONIMM MYHHIHIATBHYIO YCIYTY, YKa3aHHOTO
pelIeHus;

3.3.4.3 perucTpupyeT 3asBleHHE O IPEJOCTABICHUN MYHHIMIIAILHONW YCIYTH ¢
NpEeICTaBICHHLIMH AOKYMEHTaMH B COOTBETCTBUH C TPeOOBaHMAMY HOPMAaTHBHBIX
IPaBOBBIX aKTOB, IIPaBMI JAENONPOHM3BOJCTBA, YCTAHOBJIEHHBIX B Opraxe,
IPeIOCTARNAIOMIEM MYHHIUTIATBHYIO YCIYTY;

3.3.4.4 obopmiiieT pacrucKy B IOJNYYEHHH OT 3asBUATENS HOKYMEHTOB C
yKazaHMeM MX HepedHs M AaThl MX I[OAyYeHHS OpraHoM, NpPeIOCTaBRISIONIAM
MYHHIMIANBHYIO YCIYTY, 8 TaKKe ¢ YKa3aHueM MepedHs JOKYMEHTOB, KOTOpbie OyayT
TIOJIY4€HBbI 0 MEKBEIOMCTBEHHEIM 3allpocaM.

3.3.5. B cnyyae moaauu 3anpoca B 3AeKTPOHHON dopMe depe3 EmuubIi mopral,
3apoc O IMPEOCTABNECHMM MYHHUHMNAILHOW YCIAYTH ¢ NPHKPEIUICHHLIMH K HeMy



CKaHHPOBaHHBIMH KOIUSMH JOKYMEHTOB IIOCTYIAIOT OTBETCTBEHHOMY 3a MCIIONHEHHE
aIMHHHCTPATURHOH IIPOLETyPhI.

[locme mocTymeHHs 3alpoca O MNPeAOCTAaBIEHUM MYHHUMINAILHOH YCIYTH
OTBETCTBEHHOMY 3a HCIIOJHEHHE aqMHUHUCTPATHBHON NpOouenypsl B IMIHOM KalOuHerte
Ha EnuHOM mopTane IpH HAJWYUH TEXHUYECKOH BO3MOMKHOCTH OTOOpa)kaeTcs CTaTyc
3asBKH «[IpUHATO OT 3aABUTENNN!

3.3.5.1 ecnu npeacTaBieHHBIe JOKYMEHTBl HE COOTBETCTBYIOT YCTAHOBIICHHEBIM
Tpe®OBaHUSAM, OTBETCTBEHHBIH 3a MCIOJHEHHe aJMHHHCTPAaTHBHON MNpOHexypLl
IOTOBHT yBeIOMJeHHe o0 OTKasze B HMpHeMe NOKYMEHTOB. B muuHoM xabuHeTe Ha
EmunoM moprane oTobOpaxaercs cratyc «Otkas», B none «KoMMmeHTapHiin»
oToOpaikaeTcd TeKcT «B rnpmeMe IOKYMEHTOB OTKa3aHO», 4 TAKKE YKa3hIBaeTCA
IpUYMHA 0TKa3a B IpHeMe IOKYMEHTOB.

B cnywae cOOTBeTCTBHS [OKYMEHTOB YCTAaHOBJEHHEIM TpeGOBaHHSM,
OTBETCTBEHHBIH 32 HCIONHEHHE aIMHHHMCTPaTHBHON IHpOIENypBl pPETHCTPHPYET
3asIBJICHME C IPUI0KCHHBIMHE JOKYMEHTAMHU.

B smusoM kabuHere Ha EguHoM nmoprame  oToOpaxkaeTcs — cTaryc
«[IpomexxyTodHEle pe3ynbTaThl OT BeJOMCTBa», B 1one «KoMMerTapuii»
orodpakaercss TEKCT CHeOyIOIIerc coiepxaHus: «Bamre 3adBicHHE IPHHATO B
paboTy»;

3.3.5.2 npu MOCTYNNEHWM 3asBICHHS 32 NOJYYeHHEeM YCIYTH, IIOIIIHCAHHOTO
3JICKTPOHHON KBIM(QHLUPOBAHHOH IIOJIMCHIO, OTBETCTBEHHBLIM 32 WCIIOJNHEHHE
aIMMHHACTPaTHBHOH  Ipoueldypbl  0043aH  IPOBECTH  MPOUENYpPY  IIPOBEPKH
IEHCTBUTENBHOCTH 3EKTPOHHOM KBambUIMpPOBaHHON HMOANHCH, KOTOPO# HOANKCaH
3JIEKTPOHHBIA OOKYMEHT (HakeT 3JeKTPOHHBIX JOKYMEHTOB) Ha IIPeIOCTaBICHHH
yCIIyrd, B COOTBETCTBHH co craThell 11 Menepaneroro 3akona ot 06 ampens 2011r.
63-D3 «O0 37meKTpOHHOM noAITHCHY.

ITIpoBepxka  xBaNM(UUHUPOBAHHOH  NOANHMCH  MOMKET  OCYIUECTBIATHCH
UCHONHATENEM YCIYrd CaMOCTOATENIBHO C KCIIONB30BAHHEM HMEIOIIHUXCS CPeiCcTB
JIEKTPOHHOM MOANMCH WM CpeacTB HHMOPMAIUOHHOM CHCTEMBI TONOBHOIO
YIOOCTOBEPAIOIETO  LIEHTpa, KOoTopas BXOOUT B  COCTaB HMHPPaCTPyKTYpHI,
obecnevnBarome HH()OPMAIMOHHO-TEXHOIOIHUECKOe B3aUMOJIEICTBHE
OEHCTBYIOIUX M CO3/1aBaeMBIX HMH(OPMALMOHHEIX CHCTEM, HUCIIOAB3YEMBIX LIS
npenocrapiaeHus ycnyr. [lposepka xBanndUIUpPOBAaHHOH TIOANMMCH TAKKE MOKET
OCYILECTBIATECS €  HCOONB30BAaHHEM  CPEACTB  HH(OPMAUMOHHOH  CHCTEMBI
aKKpPEIUTOBAaHHOIO YIOCTOBEPSAFOIIErO EHTpa.

3.3.6. Ilpuem 3ampoca O JPENOCTABICHHM MYHMLMIAILHOH YCIyTH H
noxyMeHTOB B MODI] ocymecrsisercs B COOTBETCTBUH C COTJAIIEHHEM O
B3aUMOJAEHCTBHY, 3aKMIOYeHHBIM Mexay MOI[ u opranoM, IIpeaoCTaBNSIOIIHM
MYHHIUIANBHYIO YCIYTY.



3.3.7. PeaynpraroM aAMHHUCTPATHBHOH HPOHEAYpPHI SBJSETCS PETHCTPAINsS
3arpoca O TPEeIOCTaBIEHWH MYHHIMIATBHOW YCIyTM M JOKYMEHTOB 3aiBMTENI B
YCTAHOBJIGHHOM TIIOpsIKe WM OTKa3 B I[IpHeMe JOKYMEHTOB II0 OCHOBaHIIM,
YCTAHOBIEHHBIM IIYHKTOM 2.12. aJIMHHHCTPATHBHOIO periaMenTa.

3.4. PaccMOTpeHHEe  JIOKYMEHTOB, HEOOXODMMBIX [UId  IPEIOCTaBIeHHI
MYHUIMIANBHON YCIYIM W NOPUHITHE peLeHUs O IpenocTaBieHud (00 OTKaze B
IPEeOCTAaBIEHNH ) MYHHLIMIIATBHON yCayTH.

3.4.1. OcHoBaHueM [Jif Havana aIMHHHUCTPATHBHOH IPOLEIYDPHI SIBISIETCS
IONy4YeHHe OTBETCTBEHHBIM 32 HCIONHEHHe aAMHUHHCTPATHBHOM TpPONEeIypEH,
MYHHIHNAIBHEIM CIYXalllMM OpraHa, NpejoCcTaBISIOUIEro MYHUIHITAIBHYIO YCIYTY,
3aperHCTPUPOBAHHOIO 3alpoca O [IPESHOCTABICHHH MYHHLUIIANLHOH YCIYTH H
JTOKYMEHTOB.

3.4.2. OTBeTCTBEHHEIM 3a HUCIOJHEHHE aJAMUHMCTPAaTHBHOH IpOLETypHI
ABIAETCA CHEHMAaIUCT OpraHa, IPeNOCTABIMIOINEr0 MYHHOMITANBLHYIO VYCIYTY, B
COOTBETCTBHHU € JOJDKHOCTHEIMH O0S32HHOCTIMI.

3.4.3. OTBeTCTBEHHBIH 3a HCIIOTHEHHE aOIMUHHCTPAaTURHOH
HOpOoLEeIypPhl PacCMaTpUBaeT 3alpoc O IPeAOCTaBIEHHMH MYHHIIHNAILHOH YCIyTH H
IOKYMEHTBl Ha COOTBeTCTBHe TpeOOBaHMAM 3aKOHOJATEeNbCTBA PoccHHcKkoit
Defepauny, yAOCTOBEPSACh, YTO JOKYMEHTHI HOTAPHMATBHO 34BEPEHBI, CKPEILIEHEI
fneyarsMy, HMEIOT  Hajjiexaliue IONNHCH CTOPOH WIH  ONpelelIeHHBIX
jaxolonareancTBoM Poccrickolt Peacpaliii JOTDKHOCTHBIX JIHII.

3.44. Cpox HCHONHEHMS  aAMWHUCTPATHUBHOM MNpOLEAYpEl He J0IDKeH
npepelmiaTe 10 kajeHnapHbelX HOHEH €O [JHS [PEACTABICHHUA 3asBIeHHS U
COOTBETCTBYIOWHMX JOKyMeHToB B Opray, OpefocTapisiomell MYHHUHIIATbHYIO
YCIYTY.

3.4.5. PesyneraroM agMUHUCTPATHUBHOM NpOHEOYpEl ABJISETCH NIPUHATHE
PELIeHHs O NPeAOCTaBICHUN (00 OTKa3e B NMPeAOCTARIEHNHN ) MYHUIIUIATBHOR YCIYTH
U [IOATOTOBKA IPOCKTOB pereHui. B pemeHny 10mKHEI OBITE YKA3aHEI BCE OCHOBAHHUS
OTKasza u3 NOyHkTa 2.17. agMHHUCTPaTHBHOIO perjaMeHTa B IpeAOoCTaBIEHHH
MYHUIIUIANBHON YCIYTH.

3.5. Hampapnenue 3asBHTENIO0 pellleHUs O NOpegocTaBieHMd (00 OTKaze B
IIPEeOCTABACHIH ) MYHULIUNANBHOH YCIYTH.

3.5.1. OcHoBanueM i Havana aIMHUHUCTPATHBHOR NPOLEXYPH SBISETCS
NONNHACAaHAEe PYKOBOOHTENEM OpraHa pellleHHsl O mpenocraBiieHnd (06 oTKase B
NpeNoCTaBNeH!! ) MyHHLIMTTABHOH YCIIYTH.

3.5.2. OTBETCTBEHHBIM 34 UCIOJHEHHEe aIMUHHUCTPATHUBHOH  IIpOUEeIypHI
spisercst cnenganuer Oprada, OpeJOCTaBISIOEr0 MYHULUHDATBHYH) YCIYTY, B
COOTBETCTBHH C JIODKHOCTHBIMH 0053aHHOCTAMH.

3.5.3. OTBeTCTBEHHEIH 3a HCIIONHEHNE aJIMAHACTPATHBHON POLEayPHI:



3.5.3.1.Bpl0aeT 3agBUTENIO 3aBEpPeHHBble M NOMANHCAaHHBIE PYKOBOIHUTEIEM
Opraxa apxuBHBIE KOMHUH, apXUBHBIE BRITMCKH B Ha3HAYCHHOE BPEMS M HAIIPaBiieT
eMy NaHHbIE JOKYMEHTBl MOYTOBBEIM OTHPABIEHHEM IIPOCTHIM ITHCBMOM 110 aJpecy,
YKA3aHHOMY B 3asiBIEeHUH;

3.5.3.2 pprjaer 3agBUTENO OTBET OO0 OTKaze B IPEJNOCTABICHMH APXMBHBIX
KOMMH, apXHMBHBIX BBIIMCOK WM HAlpaBlifeT eMy NaHHBIA OTBeT MPOCThIM MHCEMOM
o aapecy, yKazaHHOMY B 3asBJIeHHHU.

3.5.4.B cnyyae mpencTaBieHHS 3asBHTENEeM MNOKYMEHTOB, HEOOXOIHMMEIX B
COOTBETCTBHH C HOPMAaTHBHBIMH MPABOBHIMH aKTaMH AN [OpedoCTaBleHUS
MYHULANANBHOH yenyry, yepes MO®LI cpok NpuHATHS pelleHusl O NpeloCcTaBleHuU
MYHMUHMIATBHON YCIYyTH WM 00 OTKase B ee MpeJoCTaBJICHWM MCUYHCISETCH CO JHS
nepegaud MOI{ Takux AOKYMEHTOB B OpraH, MPeAOCTABILIONINNA MYHULNNATHHYIO
YCIYTY.

3.5.5. B ciygae npenocTaBieHHs YCIAYIH C WCIONB30BaHHEM ENMHOrO mopTana
B IIMYHOM KaOmMHeTe oTobpaxkaercs craryc «Mcnonneso», B mose «KoMMmeHTapHit»
oroOpaskaeTcss TEKCT  Clenyiomero  comepxanus «lIpuHSTO  pemmeHme o
IIpeNOCTaBIeHHN YCIyTH». BamM HeoOXoaumo TOJOHTH 3a pelleHHeM B BEAOMCTBO
«IaTa» K «BpeMs».

B ciyuyae oTka3a B IpelOCTaBIEHHN YCIYTHM B JIWYHOM KabuHeTe Ha ExwHOM
nopraie orobpaxaercs craryc «Otkas», B mosne «KommeHTapuit» oToOpaxaercs
TeKCT clleflytoulero couepxanust «[Ipunsro pereHue o0 oTKase B OKa3aHUU YCIYI'H,
Ha OCHOBaHHH (IIPUYMHA OTKa3a.

3.5.6. Cpok BblAauu (HanpaBieHHA MO aApecy, YKa3aHHOMY B 3aiBJICHUH, JTHOO
yepes M®I) 3agButenio TOKYMEHTa, NOATBEPIKIAlOMIEr0 MOPHHATHE PELICHHUS O
OPEIOCTAaBNCHNH MYHHIMDATBEHON ycayrn (o0 OTKase B MOpeoCTaRiAeHUH
MYHHIUNANBHON yCayr#) — 3 OHA cO JHSA MPHHSATHS COOTBETCTBYIOMIETO pelleHHS.

3.5.7. Pe3ynbTaToM aAMUHHUCTPATHBHOH TPOLENYPHl SBIAETCS IPeJoCTaBlIeHHe
3asBUTENI0 apXWBHEIX KONMH HMJIM apXUBHBIX BBITHCOK, JHOO oTReTa 00 OTKaze B
NIPelOCTaRIeHIH MYHHIMNANBHOR YCIYTH.

4, (I)O[JMI)I KOHTPOJIA 32 HCITOJIHEHHEM AaAMHHHCTPATHBHOIO PErlaMenTa

4.1. O0wmuil KoHTpoNb 3a IpefocTaBleHHeM MYHULUNATBHON YCIYry BO3IOXKEH
Ha pykoBomutens OpraHa, NpPeROCTaBIAIOMIET0 MYHHIHNAJIBHYIO YCIYTY, B
COOTBETCTBHH C TOJDKHOCTHBIMM 00513aHHOCTAMHU.

4.2, Texymuit  KOHTponk COONIOMEHMs  IIOCIENOBATENIEHOCTH W CPOKOB
WCMONHEHNS aAMUHUCTPATUBHLIX JeHCTBUH M BBLITONHEHHA A MHHACTPATHBHBIX
IPOUENyp, ONpElNeNeHHBIX &JMHUHHCTPaTHBHBIM PErNIaMeHTOM, OCYHIECTBISETCS
pykoeoauTeneM OpraHa, MOpPeOCTABIAOLIET0 MYHHIMIANBHYIO  YCIYTy, B
COOTBETCTBHHU C JOJDKHOCTHBIMH O0A3aHHOCTAMH.



4.3. KonTponbs 3a MONHOTOH M KauyeCTBOM IMPeNOCTaBIeHHs MYHHIMOAILHON
YCIYTH BKIIOYaeT B cebs NpOBeJAeHHE IUIAHOBBIX ¥ BHEMIAHOBEIX TNPOBEPOK,
BLIABJIEHHE M YCTpaHEHHE HapyILIeHHH IIpaB TIpaxiaH M IOPUIHIECKHX JIHII,
pacCMOTpeHHe, TPHHATHE PpEMIeHHH M JIOATOTOBKY OTBETOB Ha obparieHus
3agBHTENIEH, colepXallMx kanobel Ha peileHus, mgedcteug (Oesmeiicrsue)
TOJIKHOCTHEIX JTHII.

4.4, IlepuonMYHOCTE U CPOKM I[IPOBENEHHS TPOBEPOK YCTAHABIHMBAIOTCH
PYKOBOIMTEEM OpPraHa, [IPeNOCTaBIAIILEre MyHHLHIAIBHYIO YCIYTy, HO He pexe,
4eM OJHH pa3 B I'oj.

4.5. OCHOBaHHAMH JUIS DPOBEIECHMS BHEIIAHOBBIX IIPOBEPOK MONHOTHI H
KayecTBa NPEeNOCTaBIeHN MYHUIMNAIbHON YCIYTH ABJISIOTCA:

4.5.1 nocrynnenue wHbOpMauK 0 HapylLleHH IONOXEHUH
aIMHHUCTPATHRHOTO PeriaMeHTa;

4.5.2 nopyderne pykopozutens Oprana, IpeloCTaBNIAIOIICIO MYHHIHIIATBHYIO
YCIYTY.

4.6. PesynpraTel mpoBepkH OGQOPMISIOTCS AKTOM, B KOTOPOM OTMEYAOTCS
BbISBICHHbIE HENOCTATKH U HPEINOKEHHS 110 UX YCTPaHEHHUIO.,

4.7. Ilo pezynbTaTaM NPOBEISHHBIX IPOBEPOK B Cliyyae BBIIBACHUSA HAPYIICHHI
IIpas 3asBUTeNeH obecnieunpaeTcs MpHBIedeHHe BHHOBHEIX JIHI K OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ 3aKOHOZaTenbCcTBOM Poccutickoli @enepannu.

4.8. JomKHOCTHEIE Iua, MYHULUTIATBHEIE CTyXalue opraHa,
IIPEIOCTABIISIOLIETO MYHULUTATBHYIO YCIYTY, HECYT NEepPCOHANBHYIO
OTBETCTBEHHOCTh 34 NPABMILHOCTE H OOOCHOBAHHOCTH TIPHHSATHIX pelllenuii. Taxxe
OHH HECYT TIepCOHANbHYI0 OTBETCTBEHHOCTH 33 COONIOIEHHE CpPOKOB H
YCT@HOBJIEHHOIO IIOPANIKA IIPENOCTABICHUS MYHUIMIIATBHON YCIIYIH.

4.9. Ilepconansyas OTBETCTBEHHOCTh MAOUKHOCTHBIX JIMI, MYHHIIHIAIBLHLIX
CIYXAKMX OpraHa, NPefoCTaBIAIOIIEr0 MYHUIHMIATBHYI YCAYTY, 3aKpeIvLieTcs B
JOJDKHOCTHBIX HMHCTPYKIMSAX B COOTBETCTBHM C TpeCOBaHUSIMH 3aKOHOIATENIhLCTBA
Poccuiickoit ®enepanum.

4.10. KonTpons 3a npenocrasieHreM MYHALUIANBHOR YCIYTH, B TOM IHCIE CO
CTOPOHBI TpaxlaH, HMX OOBeIMHEHUHl M OpraHW3anuil OCYIIECTBISETCS MyTEM
NodyYesus MHQOPMaluy O HaJIWdu| JeicTBuit (6e3melcTsuil) NODKHOCTHBIX JIMIIL,
MYHMLHNANBHEIX CIY’KAllUX, a Takke MPHHUMAeMbIX HMMH pelleHuil HapyIneHWH
IOJIOXKEHNH HOPMATHBHBIX [PABOBLIX AKTOB, YCTaHABIMBAIOUINX TpeOOBaHMA K
IIPEAOCTABIEHHIO MYHHIIMITANIEHON YCIAYTH U aIMUHHCTPAaTHRHOI'O perjlaMeHTa.

4.11. JIng ocCyuiecTBICHHUS KOHTPOJS 32 IIPelOCTaBIeHHEM MYHWIMIAIBHON
YCIYIH TPaOXKAaHe, WX O0BeIHHEHHS M OpraHM3alli¥l HMMEIOT IIPaB0 HAaNp4aBisaTh B
oprad, NpPeIOCTABIIONME  MYHUIUNANBHYH)  YCIYyTY, HHIWBHIYyalbHBIE |
KONIEKTHBHEIE  of0palleHus ¢  OpeQJIOKeHHUAMH,  peKOMEHAalHsIMH 10
COBEpILIEHCTBOBAHHMIO Ka4eCcTBa U IOPsika NPeAOCTABICHNS MYHUIIUIIANEHOR YCIyTH,



a TaK/Ke 3aABICHUA M ’KaJlo0bl C COOOLIEHHEM O HapyIUeHUH JOKHOCTHBIMU JTHIIAMH,
MYHMIMIANBHBIMA  CIIYXXAllUMH, [OPeNOCTaBIARIINMHE MYHHIHIANBHYIO YCHYTY,
TpeOOBaHuil aAMHHUCTPAaTHBHOIO periaMeHTa, 3aKOHOB H UHBIX HOPMaTHBHEBIX
IIpaBOBBIX ~ 4KTOB U  OCYIIEeCTBIATh  WHble  JEHCTBHS, [perycMOTpeHHEBIe
3aKoHozaTenscTBOM Poccuitckoit Genepanun.

5. Jocyne0Hbli (BHecy1eOHbBIH) NOPAROK 00:KaN0BAHNS pelleHHil U AeficTBHIl

(Oe3geHcTBHSA) OpraHa, NPefOCTABISIOINET0 MYHHIHIAJIBHYIO YCIYTY,

a TAKSKE ero JOMKHOCTHBIX JIHI

5.1. 3agBuTens HMeeT OpaBo Ha oOxanopanue neficTBuil (Oe3melicTBHA) W
pPEeLIeHUH OpraHa, IPEeAOCTABIASIOMIEI0 MYHUIIMNAILHYIO YCIYTY, HOMAKHOCTHBIX JIMIL
opraHa, MPeNOCTaBISIONIET0 MYHHUMIANBHYIO YCIYTY, IHOO MYHHIHIAIBHBIX
CIIy’KaIlX B AocyneOHOM (BHecyneOHOM ) mopsKe.

5.2. 3asgBuTens uMeeT npaso obpaTHThes ¢ KanoOoH, B TOM YHCAe B
CIEIYIOINUX CIIyUasx:

5.2.1 HapyllleHHe CpOKa PEerucTpPalyH 3anpoca 3asBUTeNs O NPeAOCTABICHUM
MYHHIIUTIIATBHON YCIYTH;

5.2.2 gapyllleHre CpoKa [peIoCTaBIeHUs MyHHIUIATEHON YCIYTH;

5.2.3 TpeboBanHe IpeaCTaBIeHHS 3asBUTEIEM JOKYMEHTOR, HE
IpeIyCMOTPEHHBIX HOPMAaTHBHEIMH MPaBOBEIMH akTamMu Poccufickoii Penepauny,
Ilepmckoro Kpas, MYHHUUIMIATBHBIMH NPABOBBIMHM aKTAMU IJIsI  [IPEHOCTABIEHHMS
MYHUIIHIANBHON yCITyrH;

5.2.4 oTkaz B IpHeMe IOKYMEHTOB Yy 3asBUTeNsd, IpeIcTaBleHHe KOTOPBIX
OpeJyCMOTPEHO HOPMAaTHBHBIMH IIpaBOBBIMH aKTamMu Poccuiickoil @enepaunwy,
[lepmckoro Kpasi, MyHUINMITAJIBHBIMHM IIPABOBBIMM 4KTaMU [ TIPEHOCTABIECHHUS
MYHHHHUTIaNBHOH YCIYTH,

5.2.5 oTKa3 B IpeNOCTaBIeHHH MYHHIUHNANBHOR YCIYTH, €Cli OCHOBAHMS IJIf
OTKa3a He NpelycMOTPeHbl dpeepalbHBIMA 3aKOHAMH | IIPHHSATHIME B COOTRETCTBHH C
HHMH HWHEIMH HOPMAaTUBHBIMHM [pPaBOBBIMKH akTaMu Poccuiickoii ®Penepauun,
Ilepmckoro Kpas, MyHHIHIAIbHBIME NPABOBEIMH aKTaMU;

5.2.6 TpeOoBanue ¢ 3asBHTENS NPH HPEeNOCTABICHHH MYHHIMIATBHOH YCIyri
IUIaThl, HE NPENYyCMOTPeHHOW HOPMATUBHBIMU [PABOBBIMH aKTaMH PoccHifcKoM
Denepanuy, [lepMckoro kpas, MyHHUIHNATLHBEIMYA IPABOBLIMA aKTaMU;

5.2.7 otkaz OpraHa, OpefOCTaBIAIONIEr0 MYHHIUIANBHYIO VCIYTY, €ro
JOJKHOCTHOIO JIMLA, B UCIIPABJIEHUH JOIMYIIEHHBIX OII€YaTOK U OITUOOK B BEIHaHHBIX
B pe3ylbTaTe IMPENOCTABIEHHS MYHHUHIIATBEHOM YCIYTH JOKyMeHTax Jinbo
HapylleHUe YCTaHOBISHHOTO CPOKa TAKHX HCIPABIeHHH.

5.3. Kanoba nomxHa conepxaTh:

5.3.1 naumeHoBaHne Oprana, NPeNOCTARIAIONIET0 MYHUIHIANBHYIO YCIYTY,
NOJDKHOCTHOIO NWLA, pelenus U aeiicteud (Oe3neiicTBHE) KOTOPBIX 00KaNyrOTCH,



5.3.2 pamunmio, M5, OTYECTBO (IIPU HAJUYWH), CBEJIEHUS O MECTe JKHUTEeIbCTBA
JasiBuTeNs - QU3MUECKOrO NHULa nubo HauMeHOBaHue, CBEACHU O MeCTe HAXOXKIeHHUs
3adBHUTENs - IOPUAUYECKOTO JIMLA, a TaKkke HoMep (HOMepa) KOHTaKTHOro tenedosa,
ajpec (anpeca) 3IeKTPOHHOH IMOYTH! (IpH HAJWYHK) U MOYTOBBLIA azpec, MO0 KOTOPBIM
JoJDKeH OBITH HalpaBiieH OTBET 3asSBHTEIIO;

5.3.3 ceeierua 00 obOkamyeMbIX pelleHHsX U JelcTBusX (Oe3meHCTBHN)
Oprana, IpeJoCTaBAIOLIEr0 MYHUIUIIANBHYIO YCIYTY H €70 NOKHOCTHOTO JTHITA;

5.3.4 10BO/IBI, HA OCHOBAHHMH KOTOPBEIX 3asBUTENb HE COTJIACEH C pEllIeHHeM U
nerictBreM (besmelicTBreM) OpraHa, ApeOCTaBISIONIEr0 MYHHIMIANBHYIO VCIYLY,
ero JOJDKHOCTHOIO JIHMLA. 3asiBUTENIeM MOLYT OBITh NpeACTaBICHBI TOKYMEHTHI (IIpH
HAMYHH ), HOATBEPKAAIOIIHE JOBOABI 3aABUTENA, THOO X KOHH.

5.4. B coyuae ecnu xanoba mnomaercs depe3 IPeICTABUTENSA 3asBHTEII, TaKxKe
IpefCcTaBAseTCs JOKYMEHT, IIOATBEPKIAIOINUHA TIOJTHOMOYHS HAa OCYUIECTBIEHHE
AeHCTBUH OT UMEeHU 3asBUTEIN.

5.5.7Kanmoba Ha pemeHme W gedctBHe  (OeszelicTBre)  oprasa,
IPeIOCTaBIIOINEer0 MYHHUMIANBHYIO YCIYTy, HOOJDKHOCTHoro muna Oprana,
IIPeIOCTaBILIIOIET0 MyHHIIMNAIRHYIO YCIYTY, I0aeTcs B MUCEMEeHHOH dopMe, B TOM
ypclie IpH JIHYHOM IIpHEME 3agBHTeNd, MIH B 3NIeKTpoHHOH dopMe B Oprag,
TIPeIOCTaBIISIOI A MYHHIHIIATBHYIO YCIVTY.

5.6. Kanoba  wHa  peluenue, npuHATOE  pykoBoaureneMm  Oprana,
IPEeLOCTARSAIOIEr0 MYHUIMIIANBHYIO YCIYTY, MoIaercd B aIMHHHCTPAIHIO Toponla
YajikoBcKoro.

5.7. Kanoba nonaerca B muckMeHHOH (opme Ha OyMaKHOM HOCHTele:

5.7.1 senocpencTBeHHO B KaHIenaputo  Oprada, TNpegoCTaBIIAIOIIETO
MyHMIUMIAIBHYIO YCIYTY, JHOO B YIpaBleHHe AedaMH aJMUHHCTpallud ropoja
Yalixosckoro (B cnydae o0OxkanoBaHMsS  pellleHHs pykoeomutens Oprana,
NpPeAOCTARMAIOIIET0 MYHULIUIATBEHYIO YCIYTY);

5.7.2 mouToBEIM OTHpaBiIeHHEM IO anpecy (MecTy HaxoxzneHus) Oprana,
YIIOJHOMOYEHHOI0 Ha pacCMOTpeHHe Kanod;

5.7.3 B X0ole nuuHOro npuemMa pykopommrTens OpraHa, YIOJIHOMOYEHHOTO Ha
paccMOTpeHHe Kanod.

5.8. Bpems mnpuema xamo® OpraHoM, YIOITHOMOUEHHBIM Ha pacCMOTpeHHe
’KaJod, coBmanaeT co BpeMeHeM MIpelOCTaBIEeHUS MYHUIUIATBHON YCIyri.

5.9. Kanoba moxeT ObITH 1T0aHa 3a4BUTEIEM B JIEKTPOHHOH dopMme:

5.9.1 no anextponHoi nouyrte OpraHa, NpPeJOCTABISIOIIEr0 MYHHUIHIAIBHYIO
YCIYTY,

5.9.2 gepes EauHLIN nopTan npu HAMWYHY TEXHUYECKOH BO3MOXHOCTH,

5.9.3 yepes obunuansHbIi caliT;

5.9.4 nopran ¢QenepansHof HHGPOPMalLMOHHON CcHCTeMBI, OOecredYuBarOIIMi
nporecc nocyaebHoro (BHecyneOHOro) oOxalloBaHUS pelIeHHH ©  JeHCTBHIMA



(Oe3melicTBHs), COBEpIIEHHBIX IIPH  [IPEAOCTABIEHHH  TOCYJAPCTBEHHLIX U
MYHHUHWIIANBHBIX ~ YCIYI OpraHaMHM, IpeiOCTABASIOIIMMU TFOCYIAPCTBEHHEIE |
MYHHLHIANbHBIE YCHYTH, HX [ODKHOCTHBIMH JMUAMHM, TIOCYJapCTBEHHBIMH U
MYHHIMIIQIBHBIMA CIYXalIHMH (Dajee - cucremMa nocyaebHOro ob6kaloBaHHS) ¢
HCIOIB30BaHHEM HHQOPMalHOHHO-TEIEKOMMYHUKAUUOHHON ceTn «HTepHeT.

5.10.IIpy  nomaue  xanobsl B 2IJEKTPOHHOM  BHIE  JOKYMEHTHI,
ITOATBEPXKAIOUIHE NONHOMOYMSA HA OCYLIECTBIEHHWE NeHCTBHHE OT HMeHH 3asBuTesst
MOLYT OBITh IpeACTaBlIeHbl B (OpMe 3JIeKTPOHHBIX TOKYMEHTOB, IIOIHMCAHHBIX
DJIEKTPOHHOH HOAINCBIO, BHI KOTOPOH TPeNycMOTPEH  3aKOHOIATEILCTBOM
Poccuiickolt ®eneparuy, MpH 3TOM IPeNCTaBIEHHE AOKYMEHTA, YIOCTOBEPSIOIIETO
AWYHOCTE 3adBUTENSL, He TpedyeTcs.

5.11. XKanoba moxer OpITh moaana 3ageuteneM yepes MOIL, [pu nmocTyruieHun
xamober M®I] obecneunBaer ee mepemady B Oprad, VIOJHOMOYEHHLIH Ha
paccMoTpeHue xanob, B MOpsOKe U CPOKM, KOTOPBIE YCTAHOBIEHEI COTJIAIICHHEM O
B3aMMOJICHCTBHM, HO He IO3IHEee CIeAyHoIIero paboderc AHS CO IHS HMOCTYIUICHHSI
KanoOkl.

5.12. B opraHe, ynOJIHOMOYEHHOM Ha pacCMOTpeHHe Xanod, OnpencisioTcs
YIIOJIHOMOYEHHLIE Ha pacCMOTpPeHHe Kajnod HOKHOCTHBIE JIMIE, KOTOPEHIE
obecrneunBaroT!

5.12.1 npueM M paccMOTpeHHE Kalnob B COOTBETCTBHH C TPeOOBAHWMIMY CTATHH
11.2 @epepancnoro saxona ot 27 mions 2010r. Ne 210-©3 «O06 opraHwzanuu
IIPEIOCTaBIEHUS TOCYNAPCTBEHHBIX U MYHHIMIATBHBIX YCIYTY;

5.12.2 HanipaBnenne x)aro0 B YHOJHOMOUYEHHBIH Ha pPacCMOTpeHHE >KalnoObl
opraH.

5.13. Xanoba, mocrynusiag B Oprad, YHOJIHOMOYEHHEIH Ha paccMOTpeHue
’Kanob, MOMNEXUT PEerucTpallii He [O3MHee CleAyrolnero pabodero OHS co HHS ee
ITOCTYTLIEHHA.

5.14.B cny4ae ecnu »xanoba mogmaerca depes MOLI, cpox paccMoTpeHus
Kanobpl HCUUCIsAETCS CO THA perucTpanni Kamodwl 8 Oprade, yIIOJHOMOYEHHOM Ha
PacCMOTpeHHE Kanoo.

3.15. Kanoba, mocrymuswmag B Oprad, YIOJTHOMOUYEHHBIH Ha paccMOTpeHHe
Kanod, IOINEKUT PacCMOTPEHUK)  NOJDKHOCTHBIM  JIHIIOM, MYHHIHIIANLHBIM
ClIy)KallMM HaIelleHHBIM IIOJHOMOYMAMH II0 DPAcCMOTPEHMIO Xadob, B cpok 15
pabouux gHel co IHA ee perHCTpaiuH.

5.16.B  cmyuae ofxanorauus oTkaza OpraHa, [OpeXOCTABISIOLIETO
MYHUUHUOANEHYIO YCIyry, JHOO AOMKHOCTHBIX JHIl B IIpHEME JOKYMEHTOB Y
3agBuTend nubO B HCIPABICHMHM JOMYLIEHHBIX ONEYaTOK M OIMMOOK WM B cilydae
oOxaJloBaHUA 3asBUTENEM HapyLIEHHs YCTAaHOBISHHOTO CPOKa TaKHX HCIIPABJIEHUH,
kanoba paccMaTpHBaeTCs B CPOK 5 paboumXx JHEH CO AHS ee perdCTpallyi.



5.17. Ilo pesynbraTam paccMoTpeHHA xanobel Opral, YIOJHOMOYEHHBIH Ha
paccMOTpeHue Xanod, MPHHHMAaeT pelleHWe 00 YAOBIETBOPECHHH JKaloOBI, B TOM
yyciie B (pOpMe OTMEHBI IPUHATOTO PEIleHHs, UCIPARICHHS JONYIUEHHBIX OpraHoM,
IPEeIOCTABIAIOIIMM MYHHULMIATBHYIO YCIYTY, ONe4YaTOK M OWMOOK B BBIAAHHBIX B
pe3ynbTaTe MNOPENOCTABICHUS MYHUIMNANBHOH yCIyrd [OOKYMEHTaX, BO3BpaTa
3afBHUTENI0 JEHEeXKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IMIPEeAyCMOTPEHO
HOPMAaTHBHBIMU I[IpaBOBBIMH axTamu Poccriickoll ®enepanyuy, HOPMAaTHBHEIMH
MpaBOBBIMH aKkTaM# [lepMckoro xpas, MYHHUWNQIBHBIMHA I[IPaBOBBIMH axkTamH, a
TakKe B HHBIX popMax, ubo 06 0TKasze B ee YIOBICTBOPEHUH.

5.18. Ilpu YAOBIETBOPEHUH Kano0 bl Oprat, NpPeIoCTaBISIOIIHH
MYHULIMIANBHYIO YCIYLy, INpHHHAMAaeT HCUYEpIBIBAIOIMEe Mephl IO YCTPaHEHHIO
BEIABIE€HHBIX HApPYIIEHHI.

5.19. B cnyvyae ycTaHOBNEHHS B XOIe HIHM MO pe3ylbTaTaM PacCMOTpPEHUs
Kaobbl IPH3HAKOB COCTaBa AJMHMHUCTPATHBHOIO NPaBOHAPYIIEHHS MM NMPU3HAKOB
cOCTaBa MNPECTYIUIEHHs, NOJDKHOCTHOE NUIO0, YIOJNHOMOYEHHOE Ha PaccMOTpeHHE
xano®,  HesaMeINWTeNFHO  HalpaBiseT  COOTBETCTBYHOIIME — Marepuansl B
YHOITHOMOYEHHBIE TOCYIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPaBIIeHHS.

5.20. Opras, yHOJHOMOYEHHBII Ha pacCMOTpeHHe xanob, OTKas3biBaeT B
yIOBIETBOPEHHH JKalloOk! B CIeAYIOMUX CITydasax:

5.20.1 HanuuMe BCTYNMHBIIETO B 32aKOHHYIO CHIIY PELICHHS Ccyla, apOUTPaKHOTO
cyIZla I1o Xanobc 0 TOM K¢ IPCIMCTC H 110 TCM KC OCHOBAaHHUAM;

5.20.2 nomaga XanoOEl ITHIOM, MOJHOMOYHS KOTOPOrO HE IOATBEPKICHBI B
OpAIKE, YCTAaHOBIICHHOM 3aKOHOaTenbCcTBOM Poccuiickoil Denepauny;

5.20.3 Hanu4yusg pemieHHA IO XKajode, IPHHATOTO paHee B COOTBETCTBUU C
TpeOOBaHMAMM HACTOSIIErO aJIMUHUCTPATUBHOIO PeriaMeHTa B OTHOLIEHUH TOrO XKe
3asBUTEIS ¥ 10 TOMY XK€ IIPEIMETY KalloOEL.

5.21. Opran, yIOTHOMOUYEHHBIH Ha pacCMOTpPEHHE Kajdo0bl, OCTaBIACT XKamody
fe3 oTeeTa B cllyuyae Haiawuus B Xanobe HELEeH3YPHBIX MO0 OCKOPOHTETBHBIX
BEID@KEHHMHE, YI'PO3 KHM3HH, 300POBBIO ¥ MMYIUECTBY JOJDKHOCTHOIO JIHIEA, 4 TaKKe
YJIEHOB €r0 CeMbH, COOOIMB 3asBUTENIO, HAllPaBUBLIEMY Kallody, 0 HeAONyCTUMOCTH
3N0YIOTPeOIIeHHS IPABOM.

5.22. B cnydae OTCYTCTBUSI BOZMOXKHOCTH IIPOUUTATE TEKCT Kajao0Bbl, GaMHIHIO,
MM, OTYeCTBO (IpM HaAW4ddM) M (WIIH) IIOYTOBBIA aapec 3asBUTENs, YKa3zaHHBIC B
Kanobe, OTBeT Ha xKanody He JaeTcs M OHA He TMOMJIEKUT HaNpPaBIeHHI0 Ha
paccMOTpeHHe B TOCYAapCTBEHHBIM Oprad, OpraH MECTHOI'O CaMOYIpaBieHUs WU
IODKHOCTHOMY JIMILY B COOTBETCTBHM C MX KOMIIETEHLMEH, O 9eM B CpPOK 7 OHEH co
JHS PErHCTpandH Xano0bl coodimaeTcs 3asgBHTENIO, €CIH €r0o (aMHNHAA H IIOYTOBBIN
azpec MOANAI0TCS IIPOUTEHUIO.

5.23. OrBer 1O pe3ynbTaraM pacCMOTpPeHHS KaJloOBl  TOANHCHIBASTCS
YIIOJIHOMOYEHHBIM  NOKHOCTHBIM ~ JHMIIOM  OpraHa, yIOJHOMOYEHHOIO  Ha



paccMOTpeHHe Kanod, U HallpaBiseTcs 3adBHTEIIO He ITO3/IHee IHA, CIeAYIOIIero 3a
THeM IPHHATHS pellleHus, B TMCbMeHHOi dopme.

5.24. Tlo xenanuto 3asBUTENS OTBET MO PE3yJAbTaTaM PacCMOTPEHMS KaloObl
NpeAcTaBiseTcs He NOo3JHee OHA, CIeAYIOUIero 3a AHeM NPUHATHA pellleHHs, B GopMme
AJIEKTPOHHOTO IOKYMEHTa, NOANUCAaHHOr O 3MEKTPOHHOH OOAIHCHEO
VIIOMHOMOYEHHOTO Ha paccMOTpeHHe KaloOel JOJDKHOCTHOIO JHLIa H (WiH)
VIIOMHOMOYEHHOTO Ha PacCMOTpeHHe KaloOBl opraHa, BHI KOTOPOH YyCTaHOBIEH
3akoHOdarenbeTBOM Poccuiickoit enepatimi.

5.25. B oTBeTe 1o pe3yibraTaM paccCMOTPEHMS KanoObl yKa3hlBarOTCH !

5.25.1 HauMeHORaHMe OpraHa, PaCCMOTPEBIIEro Xanody, JOMKHOCTh, (PaMUINs,
UM, OTUeCTBO (IIPH HANMYHK) €r0 JOJDKHOCTHOTO JIHIA, IPHWHSBLIETO pELIeHHE II0
Kanobe;

5.25.2 Homep, IaTa, MeCTO IPHHATHS peLIeHHs, BKIIOYas CBEACHHS O
JIOJDKHOCTHOM JIHIle, pelnenne unu neiicteue (besneiicTBie) KOTOPOro obxKamyercs;

5.25.3 damunus, nMs, OTYECTBO (NIPH HATMYKHK ) WITM HaMeHOBaHNe 3asiBUTEIIS;

5.25.4 ocHOBaHHS IS IPHHSTHS PEIeHHs 110 Kanode;

5.25.5 npunstoe o xanobe perieHue;

5.25.6 B cnyuae ecnu xanoba mpusHana ODOCHOBaHHON - CPOKH yCTpaHEHHs
BEISBIIEHHBIX HapymeHW#, B TOM HUHCIe CpPOK NPeNOCTaBIeHHs pe3ynbTaTa
MYHUITUNIATBHON YCIYTH;

5.25.7 cBenenus o nopsake odKaloBaHUS IPHHATOTO 110 Kanobe peleHus.

5.26. 3agBuTeNh BIpaBe 007KanoBaTh pelleHns U (Wian) nelicTeus (Oe3meiicTBHE)
opraHa, IIpeJOCTaRISIOUIEr0 MYHUIHIIANBHYIO  YCIYTY, HAODKHOCTHBIX  JIMIL,
MYHHIMIIANBHBIX CIYXKAIlMX B [OpPAIKE B COOTBETCTBHM C 3aKOHOIATENbECTBOM
Poccuiickoi ®enepanun.

5.27. 3agBUTenp  BIOpaBe OOpaTHTBCA B CyA B  COOTBETCTBHH C
3aKOHOHNATeNbCTBOM Poccuiickolt @Pemepanum ¢ 3asBieHHEM 00 OCHApHBaHUH
peureHnit, neficteuit (Oe3meifcTBHS) opraHa, NPelOCTaBIAIOMIET0 MYHHIHMIATBHYIO
YCIYTY, JOJUKHOCTHBIX JIML, MYHHIIMITANBHEIX CYKAIUKX.

528.B ciyyae eciu [ANg HalMcaHWA 3aABNeHHS (0KainoObl) 3agBUTEIIO
HeoOXonuMBl HHboOpMamHs W (WIH) AJOKYMEHTHI, HMEIOINye OTHOLIEHHE K
OpelloCTAaBNEHNI0  MYHHLIHMNANBHOW  yclnyrHm W Haxojgmuecs B OpraHe,
OPEOCTABIAIOMEM MYHHUMIAILHYIO YCIYTY, COOTBETCTBYIOIME HHDOpMaUms
M JOKYMEHThl TIpeAcTaBifloTCca eMy [Iis  o3HakoMienus ¢  OpraHou,
NIPEeIOCTARISIONINM MYHUIMNANBHYI YCIYry, €CIH 3TO HE 3aTpariBaeT IIpaBa,
cBOOOIBI H 3aKOHHBIE WHTEPECH NPYTHX JHH, a TaKXe B yKa3aHHBIX HHOOpPMAINH H
JOKyMEHTaX He COIEPIKaTCs CBEJEeHUs], COCTABNAIOIINE TOCYAAPCTRBEHHYIO HIIH HHYIO
oxpaHseMyio deneparbHBEIM 3aKOHOM TalHYy.

5.29. Opran, NpPeXOCTARISIONME MYHHIUIATBHYK YCIyry, obecrmeduBaer
uHpOpMHUpOBaHKE 3agBHTENEH © Nopaake o0KaloBaHMA peEleHUd H nedcTRH#



(be3melcTBHS )OpraHa, MPeNOCTABISIIOIEr0 MYHHIHUIATBHYIO YCIYTY, DOMKHOCTHBIX
JWI, MYHMOHIAIBHBIX CIYXKallMX NOCPEACTBOM pa3MelleHHs HHPOpMalWy Ha
CTEHJaxX B MecTax IIpellOCTaBIeHHs MYHHLHNIATBHBIX yCAYT, Ha OQHIHaTIbHOM caliTe,
Ha Enrnom noprarne.

5.30. HeHictBus (De3meHcTBHS) JOKHOCTHBIX JHL, MYHALHIATHHEBIX CIYKAIIHX
Oprasa, IPeIoCTaBIAIOIIET0 MYHUIMNANBHYI YCAYTY, U pelleHus, NPUHATBIE HMH
HOpH IIPEIOCTABICHHHY MYHHUMIANBHON YCIYTH, MOPYT OBITh 00XaJ0BaHEl 3asBUTEIEM
B ApOurpaxkHoM cyze Ui cyfge oOlleld IOPUCAMKIHH MO MECTY HAXOKICHHS
OTBETYMKA B [IOPALKE, YCTAHOBICHHOM JEHCTBYIOMIHM 3aKOHOATEIBLCTROM.



Ipunoxenue 1

K aAMUHHCTPATHBHOMY periaMeHTy
110 IIPEJIOCTABIICHHIO
MYHHUIUIIANBHOH YCIIyTH

«Brlgada apXUBHbBIX KOIIMH,
apXUBHBIX BBIIHCOK I10 3aIIpOcaM
IOPHINYECKUX U PUINTECKHX JIUI»

(OHO)

(agpec)

3asiBJICHHE

IIpomy mpemocTaBUTh KONHUIO (MYxcHOe noO¥epKkHynb) IIOCTAHOBIEHH,
pelueHus, IPOTOKoNa, MOX03IHCTBEHHOH KHUTH, JOT0BOPA apeHIbi, J0TOBOpa KYILIH -
IpojaXkd, OOroBOpa O NPENOCTaBlIeHHM B OeccpoyHOe TNONB30BaHHWE, MPHAKaza Mo
JUYHOMY COCTaBy, IpHKasa 10 OCHOBHOM JesTedbHOCTH, KapTodku Qopmsl T-2,
JMIIEBBIX CYETOB, IITATHOIO PACIMCAHMS, WCTOPHYECKOHW CIPaBKH, akTa BBOJA B

IKCILTYaTaAlluHY, 3aBCIialisg

(}’Ka3a’1"b HOMCD U IaTy H3IMaHMA. VKa3aTh Ha3BaHWC OpraHH3aulii. OCeAeHHE MU paﬁOHEL HIRARILETC .’IOK}'THGHT)

Konus noxkyMmeHTa HeoOXoAuMa NIl TPEIOCTABICHHMS B

(yxazaTh OpPrasM3anMio. B KOTOPYI OMINT NMPENOCTARICHbl KOIIHH)

(narta) (roanMen) (pacundposka nounKcn)



Coriacue Ha 00paboTKy NepcoHAILHBIX AAHHBIX
A,

(daMunug. Hms. OTHECTRO)

3aperucTPUPOBAHHbIA(as1) IO afgpecy:

JORYMEHT. )',ClOCTOBe]}HIOH.lHﬁ JAHYROCTh

{HaMnEeHOBAHNE AOKYMEHTA. YIOCTOBEDAIOETD JHYHOCTE. CEPHA 1 HOMED.

CREJEHHA O JATE Bbilid4H NOKVMCHTA H BLLIABILECM €I'¢ OPraHe
Ha ocHoBanuu IlomoxeHms o 3amuTe, XpaHeHHH, oOpaboTke H mepenade
HepCOHANBHBIX HaHHBIX B MDBY «ApxuB YallKOBCKOro TIOpPOIACKOrO OKpyran,
yTBepxkAeHHoro npuxkazoM MbY «Apxup HallkKoBcKOro ropoackoro oxkpyra» Ne (6-
on or 13 cdeppana 2019r. ® B menax MONYUYeHHS MYHHUHNANBHBIX ycnyr MBY
«ApxuB HalKOBCKOro IropoJICKOT0 OKpyra»

iaw cornacume
Ha 00paboTKy CIEeIYIOIINX MOUX NTePCOHANIBHBIX JAHHEIX:

Gamunms, UMs. OTYECTBO (B TOM UYHCHE MpesyIyinHe (GamMmind, uMeHa W (MIH)
OTYECTBA B CJIydyae HMX M3MEHEHMS); YHCIO, MECdll, FOJ POXICHUS, MECTO pPOMKICHHS;
nHbOpMaIls 0 TPaKIAHCTEE (B TOM UYHCHE [IpeibIIy e IPAKIAHCTRA, HHEIC I'PAKIAHCTBA);
BHI, CEpHS, HOMep JAOKYMEHTa, YJIOCTOBCPSIOIIETO JNHYHOCTh, HAUMCHOBAHHE OpTaHa,
BBIIABILErO €ro, NaTa BBIAAYH; aIpeC MeCTa JKUTENBCTBA (aApec PerucTpariii, GaKTHIECKOro
NpPOXKUBAHUA); HOMEP KOHTAaKTHOrO TeiledoHa WIH CBeleHHs O APYTHX cnocobax CBs3m;
mH(pOpManus 0 ceMeMHOM MONOKEHUH, COCTABE CEMBH; CBEICHUS O TPYIOBOH AEATEILHOCTH;
CBelleHMA O NpodecCHOHANbHOH IEPeloAroTOBKe M (MJIM) MOBBIMICHWH KBaNH(pUKAIIHY;
HHBIX IIepCOHANBHBIX IaHHDIX, HEOOXOJUMBIX A7 JOCTHIKEHHS HACTOSIIEH e,

Hacrosee cornacue AeHCTBYET CO THA €ro MOAIMHCAHUS 10 JHS OT3BIBA B MHCHMEHHOI

hopme.

Jara [Toanuce Pacumagposka




{Tpunoxenue 2

K aIMUHHUCTPaTHUBHOMY periiaMeHTy
10 [IPedOCTABIEHHIO
MYHULTHITAIBHON YCIIYTH

«Brinada apXiBHEIX KOIIUH,
APXMBHBIX BRITHCOK II0 3alIpocaM
FOPUANYIECKHX M QUBNHECKHX JTHIN)

BJIOK-CXEMA

NpeaoCTaBIeHHs MyHHIIUTANBHON Yeayry

[IpHeM 3anpoca 0 MpeLoCcTaBleHHH MYHHUITAIBHOH YCIyTId

1 JO0KYMCHTOB

ITpoBepka COOTBETCTBAS 3AMPOCA U MPHIIAIAEMEIX JIOKYMEHTOB TpeOOBaHHIM
aIMHUHHCTPATHBHOTO PerilaMeHTa

l

Perucrpanus 3amnpoca
H TOKYMEHTOB, HEOOXONUMBIX
IUIs IpEeNOCTaB/IeHHA
MYHHIMIIATEHOH YCIyTH

|

VYeemoMnenue 0O o0TKa3e B
npueMe J0KYMEHTOB

!

PaccmoTperse 10KYMEHTOB, HEOOXOJUMEIX AJIS IIPEIOCTARIICHHS
MYHHUIMIAILHON YCIYTH

[TpungaTne peirenus o
NPeAOCTARICHHH
MYHHIHIAIBHOH YCIVTH

l

Hpunatue pemenus o6 oTkaze
B IPEIOCTaBNCHHR
MYHHLIMTATBHOH yenyTH

3aBepIIeHHE NIPeIOCTABICHH] MYHUIIMIAIBEHOR YCTIYTH:

- BBI7la9a apXHMBHEIX KOMHH, apXUBHEIX BHITHCOK;
- BEIaua (HarpaBieHue) 3asBUTEN) OTBETA 00 OTKA3€e B NPEJOCTABICHHA |
MYHHLIHIAIBHON yCIyru;







